
On Friday, September 3, 2021 at or before 4:59 p.m., agenda was posted at the front doors of City Hall, on the bulletin board in the 
lobby of City Hall, and on the City of Bethany website: cityofbethany.org.  The City of Bethany encourages participation from all its 
citizens.  If participation at any public meeting is not possible due to a disability, notification to the City Clerk at least 48 hours prior 
to the scheduled meeting is encouraged to make the necessary accommodations.  The City may waive the 48-hour rule if signing is 
not the necessary accommodation. 

 

 
TUESDAY, SEPTEMBER 7, 2021 
7:30 P.M. 
 
BETHANY COURT 
6714 NW 36TH ST 
BETHANY, OKLAHOMA 
 
With the exception of new business, official action can only occur on items which appear on the agenda. The Council may adopt, 
approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. When more information is needed to act 
on an item, Council may refer the matter to the City Manager or the Municipal Counselor. The Council may also refer items to 
standing committees of the Council or to a board or commission for additional study. Under certain circumstances, items may be 
deferred to a specific later date or stricken from the agenda entirely. 

 

Call to Order 

Invocation 

Flag Salute 

 

1. Consent Docket: 

 

 A. Approval of Minutes from the August 17, 2021 Regular Meeting. 

 

 B. Approval of Claims:  These claims have been found to be in order by staff and 

 proper as to form and procedure and are recommended for payment.  A copy 

 of the Claims List is included in the agenda packet. 

 

 C. Acknowledge receipt of revised approved FY 2022 General Pay Plan. 

 

 D. Approval of FY 2022 Budget Amendment 22-03. 

 

2. Legislative wrap-up by State Representative Tammy West.  (Nikki Lloyd, Mayor) 

 

3. Consideration and possible adoption of Resolution No. 1630, a resolution of the 

City Council of the City of Bethany modifying the Glossary of Terms for the TIF 



Advisory Committee contained in the 23rd Street Corridor Policy Guide as adopted 

on August 6, 2019.  (Ray Jones, Jr., City Attorney) 

 

4. Discussion and appointment of three City Council Members to the TIF Advisory 

Committee.  (Ray Jones, Jr., City Attorney) 

 

5. Consideration and possible approval of updated Employee Handbook. (Tabled from 

the August 17, 2021 Regular Meeting)  (Ray Jones, Jr., City Attorney) 

 

6. Discussion, consideration, and possible action to utilize water settlement funds for 

the purpose of:  (Brian Magirowsky, Council Member) 

 

 A. Approval of funding of a pilot program to reactivate the wells of the Garber 

 Wellington Aquifer. 

 

 B. Approval of funding replacement pumps and motors at the water plant. 

 

7. Consideration and possible approval of Request For Qualifications for Engineering 

Services and authorize staff to advertise.  (Elizabeth Gray, City Manager) 

 

8. Consideration and possible approval of amendment to Purchasing Manual to allow 

the City Manager to waive the need for three quotes on purchases up to $2,000.  

(Michael Vaughn, Finance Director) 

 

9. Discussion on Ripper Park Aquatic Center repairs.  (Marilyn McPhail, Council Member) 

 

10. Citizens’ opportunity to address the Council on general topics related to City 

business or services (3-minute limit - no action may be taken on matters under this item). 

 

11. City Attorney’s Report. 

 

12. City Manager’s Report. 

 

13. Mayor and Council Members Announcements, Comments, and Proposals. 

 

14. New Business (As defined by the Oklahoma Open Meeting Act § 311 (A) (9) as “matters not known about 

or which could not have reasonably been foreseen prior to the time of posting the agenda”). 

 

15. Adjourn until September 21, 2021. 



With the exception of new business, official action can only occur on items which appear on the agenda. The Council may adopt, 
approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. When more information is needed to act 
on an item, Council may refer the matter to the City Manager or the Municipal Counselor. The Council may also refer items to 
standing committees of the Council or to a board or commission for additional study. Under certain circumstances, items may be 
deferred to a specific later date or stricken from the agenda entirely. 

 

1. Consent Docket: 

 

 A. Approval of Minutes from the August 17, 2021 Regular Meeting. 

 

 B. Approval of Claims:  These claims have been found to be in order by staff and 

 proper as to form and procedure and are recommended for payment.  A copy 

 of the Claims List is included in the agenda packet. 

 

2. Consideration and possible approval of specifications for Water Treatment Plant 

Lime Sludge Extraction, Hauling, and Disposal and authorize staff to solicit bids.  

(Elizabeth Gray, City Manager) 

 
3. A. Consideration and possible approval of State Contract purchase of a Leach 

 Alpha 3 Rear Loader Compactor for Sanitation Department for a cost not to 

 exceed $101,707.00.  (Elizabeth Gray, City Manager) 

 

 B. Consideration and possible approval to surplus the old compactor for sell or 

 trade.  (Elizabeth Gray, City Manager) 

 

4. Consideration and possible approval of specifications for a Sewer Line Repair at 

8112 and 8116 Brownsville Lane in accordance with Oklahoma State laws and the 

City of Bethany Code of Ordinances and authorize staff to solicit bids.  (Elizabeth 

Gray, City Manager) 

 

5. New Business (As defined by the Oklahoma Open Meeting Act § 311 (A) (9) as “matters not known about 

or which could not have reasonably been foreseen prior to the time of posting the agenda”). 

 

6. Adjourn until September 21, 2021. 

 

With the exception of new business, official action can only occur on items which appear on the agenda. The Council may adopt, 
approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. When more information is needed to act 
on an item, Council may refer the matter to the City Manager or the Municipal Counselor. The Council may also refer items to 
standing committees of the Council or to a board or commission for additional study. Under certain circumstances, items may be 
deferred to a specific later date or stricken from the agenda entirely. 



1. Consent Docket: 

 

 A. Approval of Minutes from the August 17, 2021 Regular Meeting. 

 

 B. Approval of Claims:  These claims have been found to be in order by staff and 

 proper as to form and procedure and are recommended for payment.  A copy 

 of the Claims List is included in the agenda packet. 

 

2. New Business (As defined by the Oklahoma Open Meeting Act § 311 (A) (9) as “matters not known about 

or which could not have reasonably been foreseen prior to the time of posting the agenda”). 

 

3. Adjourn until September 21, 2021. 

 

With the exception of new business, official action can only occur on items which appear on the agenda. The Council may adopt, 
approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. When more information is needed to act 
on an item, Council may refer the matter to the City Manager or the Municipal Counselor. The Council may also refer items to 
standing committees of the Council or to a board or commission for additional study. Under certain circumstances, items may be 
deferred to a specific later date or stricken from the agenda entirely. 

 

1. Consent Docket: 

 

 A. Approval of Minutes from the August 17, 2021 Regular Meeting. 

 

 B. Approval of Claims:  These claims have been found to be in order by staff and 

 proper as to form and procedure and are recommended for payment.  A copy 

 of the Claims List is included in the agenda packet. 

 

2. New Business (As defined by the Oklahoma Open Meeting Act § 311 (A) (9) as “matters not known about 

or which could not have reasonably been foreseen prior to the time of posting the agenda”). 

 

3. Adjourn until September 21, 2021. 

 

 

 

 

 

 
Public Participation Note: The City Council and Staff of the City of Bethany strongly encourages the input and involvement of the 

citizens to help ensure that the City government provides the highest level of services to meet the public needs and desires.  If you 

have any concerns or comments about an agenda item, or any other issue, please contact the Mayor, your Ward Council Members 

or City Hall Staff.  You may also contact the City Manager’s office if you would like to have an item placed on a future agenda to 

address the Council as a whole.  (Guidelines are available in the Council Chambers and in the City Hall Lobby.)  



On Thursday, September 2, 2021 at or before 4:59 p.m., agenda was posted at the front doors of City Hall, on the bulletin board in 
the lobby of City Hall, and on the City of Bethany website: cityofbethany.org.  The City of Bethany encourages participation from all 
its citizens.  If participation at any public meeting is not possible due to a disability, notification to the City Clerk at least 48 hours 
prior to the scheduled meeting is encouraged to make the necessary accommodations.  The City may waive the 48-hour rule if 
signing is not the necessary accommodation. 

 

 
TUESDAY, SEPTEMBER 7, 2021 
7:30 P.M. 
 
BETHANY COURT 
6714 NW 36TH ST 
BETHANY, OKLAHOMA 
 
With the exception of new business, official action can only occur on items which appear on the agenda. The Council may adopt, 
approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. When more information is needed to act 
on an item, Council may refer the matter to the City Manager or the Municipal Counselor. The Council may also refer items to 
standing committees of the Council or to a board or commission for additional study. Under certain circumstances, items may be 
deferred to a specific later date or stricken from the agenda entirely. 

 

Call to Order 

Invocation 

Flag Salute 

 

1. Consent Docket: 

 

 A. Approval of Minutes from the August 17, 2021 Regular Meeting. 

 

 B. Approval of Claims:  These claims have been found to be in order by staff and 

 proper as to form and procedure and are recommended for payment.  A copy 

 of the Claims List is included in the agenda packet. 

 

 C. Acknowledge receipt of revised approved FY 2022 General Pay Plan. 

 

 D. Approval of FY 2022 Budget Amendment 22-03. 

 

2. Legislative wrap-up by State Representative Tammy West.  (Nikki Lloyd, Mayor) 

 

3. Consideration and possible adoption of Resolution No. 1630, a resolution of the 

City Council of the City of Bethany modifying the Glossary of Terms for the TIF 

Advisory Committee contained in the 23rd Street Corridor Policy Guide as adopted 

on August 6, 2019.  (Ray Jones, Jr., City Attorney) 

 



 

4. Discussion and appointment of three City Council Members to the TIF Advisory 

Committee.  (Ray Jones, Jr., City Attorney) 

 

5. Consideration and possible approval of updated Employee Handbook. (Tabled from 

the August 17, 2021 Regular Meeting)  (Ray Jones, Jr., City Attorney) 

 

6. Discussion, consideration, and possible action to utilize water settlement funds for 

the purpose of:  (Brian Magirowsky, Council Member) 

 

 A. Approval of funding of a pilot program to reactivate the wells of the Garber 

 Wellington Aquifer. 

 

 B. Approval of funding replacement pumps and motors at the water plant. 

 

7. Consideration and possible approval of Request For Qualifications for Engineering 

Services and authorize staff to advertise.  (Elizabeth Gray, City Manager) 

 

8. Consideration and possible approval of amendment to Purchasing Manual to allow 

the City Manager to waive the need for three quotes on purchases up to $2,000.  

(Michael Vaughn, Finance Director) 

 

9. Discussion on Ripper Park Aquatic Center repairs.  (Marilyn McPhail, Council Member) 

 

10. Citizens’ opportunity to address the Council on general topics related to City 

business or services (3-minute limit - no action may be taken on matters under this item). 

 

11. City Attorney’s Report. 

 

12. City Manager’s Report. 

 

13. Mayor and Council Members Announcements, Comments, and Proposals. 

 

14. New Business (As defined by the Oklahoma Open Meeting Act § 311 (A) (9) as “matters not known about 

or which could not have reasonably been foreseen prior to the time of posting the agenda”). 

 

15. Adjourn until September 21, 2021. 

 

 

With the exception of new business, official action can only occur on items which appear on the agenda. The Council may adopt, 
approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. When more information is needed to act 
on an item, Council may refer the matter to the City Manager or the Municipal Counselor. The Council may also refer items to 



standing committees of the Council or to a board or commission for additional study. Under certain circumstances, items may be 
deferred to a specific later date or stricken from the agenda entirely. 

 

1. Consent Docket: 

 

 A. Approval of Minutes from the August 17, 2021 Regular Meeting. 

 

 B. Approval of Claims:  These claims have been found to be in order by staff and 

 proper as to form and procedure and are recommended for payment.  A copy 

 of the Claims List is included in the agenda packet. 

 

2. Consideration and possible approval of specifications for Water Treatment Plant 

Lime Sludge Extraction, Hauling, and Disposal and authorize staff to solicit bids.  

(Elizabeth Gray, City Manager) 

 
3. A. Consideration and possible approval of State Contract purchase of a Leach 

 Alpha 3 Rear Loader Compactor for Sanitation Department for a cost not to 

 exceed $101,707.00.  (Elizabeth Gray, City Manager) 

 

 B. Consideration and possible approval to surplus the old compactor for sell or 

 trade.  (Elizabeth Gray, City Manager) 

 

4. Consideration and possible approval of specifications for repair and/or replacement 

of Water Treatment Plant Pump and Motors and authorize staff to solicit bids.  

(Elizabeth Gray, City Manager) 

 

5. Consideration and possible approval of specifications for a Sewer Line Repair at 

8112 and 8116 Brownsville Lane in accordance with Oklahoma State laws and the 

City of Bethany Code of Ordinances and authorize staff to solicit bids.  (Elizabeth 

Gray, City Manager) 

 

6. New Business (As defined by the Oklahoma Open Meeting Act § 311 (A) (9) as “matters not known about 

or which could not have reasonably been foreseen prior to the time of posting the agenda”). 

 

7. Adjourn until September 21, 2021. 

 

 

 

With the exception of new business, official action can only occur on items which appear on the agenda. The Council may adopt, 
approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. When more information is needed to act 
on an item, Council may refer the matter to the City Manager or the Municipal Counselor. The Council may also refer items to 
standing committees of the Council or to a board or commission for additional study. Under certain circumstances, items may be 
deferred to a specific later date or stricken from the agenda entirely. 

 



1. Consent Docket: 

 

 A. Approval of Minutes from the August 17, 2021 Regular Meeting. 

 

 B. Approval of Claims:  These claims have been found to be in order by staff and 

 proper as to form and procedure and are recommended for payment.  A copy 

 of the Claims List is included in the agenda packet. 

 

2. New Business (As defined by the Oklahoma Open Meeting Act § 311 (A) (9) as “matters not known about 

or which could not have reasonably been foreseen prior to the time of posting the agenda”). 

 

3. Adjourn until September 21, 2021. 

 

 

 

With the exception of new business, official action can only occur on items which appear on the agenda. The Council may adopt, 
approve, ratify, deny, defer, recommend, amend, strike, or continue any agenda item. When more information is needed to act 
on an item, Council may refer the matter to the City Manager or the Municipal Counselor. The Council may also refer items to 
standing committees of the Council or to a board or commission for additional study. Under certain circumstances, items may be 
deferred to a specific later date or stricken from the agenda entirely. 

 

1. Consent Docket: 

 

 A. Approval of Minutes from the August 17, 2021 Regular Meeting. 

 

 B. Approval of Claims:  These claims have been found to be in order by staff and 

 proper as to form and procedure and are recommended for payment.  A copy 

 of the Claims List is included in the agenda packet. 

 

2. New Business (As defined by the Oklahoma Open Meeting Act § 311 (A) (9) as “matters not known about 

or which could not have reasonably been foreseen prior to the time of posting the agenda”). 

 

3. Adjourn until September 21, 2021. 

 

 

 

 

 

 

 
Public Participation Note: The City Council and Staff of the City of Bethany strongly encourages the input and involvement of the 

citizens to help ensure that the City government provides the highest level of services to meet the public needs and desires.  If you 

have any concerns or comments about an agenda item, or any other issue, please contact the Mayor, your Ward Council Members 

or City Hall Staff.  You may also contact the City Manager’s office if you would like to have an item placed on a future agenda to 

address the Council as a whole.  (Guidelines are available in the Council Chambers and in the City Hall Lobby.)  



 

 

NOTICE:  Agenda posted on the front door of City Hall, the bulletin board in the lobby of City Hall and on the 
City of Bethany website: cityofbethany.org at or before 4:59 P.M., Friday, August 13 2021. The City of 
Bethany encourages participation from all its citizens. If participation at any public meeting is not possible 
due to a disability, notification to the City Clerk at least 48 hours prior to the scheduled meeting is encouraged 
to make the necessary accommodations. The City may waive the 48-hour rule if signing is not the necessary 
accommodation. 
 

 BETHANY CITY COUNCIL MEETING 
 

BETHANY COURT 
 

TUESDAY, AUGUST 17, 2021 
 

7:30 P.M. 
 
MEMBERS PRESENT: Shannon N. Lloyd  Mayor 
    Steve Palmer  Council Member 
    Brian Magirowsky  Council Member 
    Matthew Goodwin  Council Member  

Kathy Larsen   Council Member 
    Marilyn McPhail  Council Member 
    Jeff Knapp   Council Member  

 

MEMBERS ABSENT:  Chris Powell   Vice Mayor  
    Amanda Sandoval  Council Member 
 
OTHERS PRESENT: Elizabeth Gray  City Manager 
    Ray Jones   City Attorney 
    Michael Vaughn  City Clerk/Treasurer 
    Lesa LaMar   Deputy City Clerk  
    Troy Rhodes   ADA Architect 
    Teri White   Mental Health Association of OK 
    Greg Shim   Mental Health Association of OK  
    David Dirkschneider  Mental Health Association of OK 
    (See Roster) 
 
Mayor Lloyd called the Bethany City Council meeting to order at 7:30 P.M. 
 
The invocation was given by Council Member Magirowsky. 
 
The flag salute was conducted by Mayor Lloyd.   
 
ITEM NO. 1 on the agenda was CONSENT DOCKET: 
 

AGENDA:  09/07/2021 
ITEM:  Consent 1 (A) 

http://cityofbethany.org/
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City Council Meeting 

August 17, 2021 

 

 A. APPROVAL OF MINUTES FROM THE AUGUST 3, 2021, REGULAR  
  MEETING. 
   

 B. APPROVAL OF CLAIMS:  THESE CLAIMS HAVE BEEN FOUND TO BE 
 IN ORDER BY STAFF AND PROPER AS TO FORM AND PROCEDURE  
 AND ARE RECOMMENDED FOR PAYMENT.  A COPY OF THE CLAIMS 
 LIST IS INCLUDED IN THE AGENDA PACKET. 

 
 C. APPROVAL OF SERVICE LEVEL AGREEMENT WITH IMAGENET  

 CONSULTING. 
 
 Motion was made by Council Member Palmer, seconded by Council Member 
McPhail to approve the Consent Docket.  Yes votes:  McPhail, Palmer, Knapp Goodwin, 
Larsen, Lloyd, Magirowsky. No votes:  None.  Motion approved.  
 
ITEM NO. 2 on the agenda was PRESENTATION OF QUARTERLY BETHANY ECO-
NOMIC DEVELOPMENT AUTHORITY (BEDA) REPORT BY BEDA TRUSTEE  
 ANTHONY GARCIA. 
 
BEDA Trustee Anthony Garcia updated the council on the Bethany Economic Develop-
ment Authorities functions within the city.    
  
ITEM NO. 3 on the agenda was PRESENTATION OF THE ADA PROJECT FOR CITY 
HALL AND APPROVAL OF LIPPERT BROTHERS TO ACCEPT BIDS, ESTABLISH A 
GUARANTEED MAXIMUM PRICE (GMP) AND BEGIN PHASE 1 CONSTRUCTION. 
(ELIZABETH GRAY, CITY MANAGER) 
 
Architect Troy Rhodes reported that the rebid process was showing a savings of around 
$60,000.  The bids were still not in the range to complete the entire project.  The decision 
was made to hold off on the customer service window area.  Lippert Brothers guaranteed 
maximum price for Phase 1 comes to $283,968.00 with the construction to begin next 
week.     
  

 Motion was made by Council Member Palmer, seconded by Council Member 
Larsen to approve the Consent Docket.  Yes votes:  McPhail, Palmer, Knapp, Goodwin, 
Larsen, Lloyd, Magirowsky. No votes:  None.  Motion approved.  
 
ITEM NO.4 on the agenda was PUBLIC HEARING ITEM:  DISCUSSION, CONSIDER-
ATION, AND POSSIBLE APPROVAL OF A REQUEST FROM THE OKLAHOMA MEN-
TAL HEALTH ASSOCIATION (OMHA) FOR THE CITY OF BETHANY TO APPLY FOR 
APPROXIMATELY $7 MILLION IN GRANT FUNDS, RECEIVE GRANT FUNDS AND 
MANAGE GRANT FUNDS FROM COMMUNITY DEVELOPMENT BLOCK GRANT 
(CDBG) TO ACQUIRE REAL PROPERTY, CURRENTLY KNOWN AS BETHANY 
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City Council Meeting 

August 17, 2021 

 

PARK APARTMENTS, AND DEED THE PROPERTY TO THE OMHA FOR THE PUR-
POSE OF PROVIDING AFFORDABLE HOUSING.  (MATT GOODWIN, COUNCIL 
MEMBER) 
 
 A. PRESENTATION OF STAFF AND /OR INTERESTED PARTY. 
 
Greg Shim, Associate Director of Mental Health Association of Oklahoma presented a 
slide on the history and benefits of their association.  This organization helps to provide 
housing for low income.  51% of those living in the apartments would have to be below 
the median income for the project to be eligible.  People would pay no more that 30% of 
their monthly income for their rent.   Phase 1 would be funded by the grant which would 
be used to purchase the property at $5,610,000.  This money must be obtained and spent 
by September 17, 2021.  Phase 2 would be to update the facility.   
 
Teri White, CEO of Mental Health Association explained that they provide no mental 
health for the residents, this program is only to provide affordable housing.  There were 
questions about the purchasing price going from $3.1 last year to $5.6 this year.   David 
Dirkschneider, Board President of the Mental Health Association informed council there 
would be a third-party appraisal.  He also said that the use of the property could not be 
changed.   
 
 B. PUBLIC COMMENT.   
 

Dale German- 3001 Oakridge Drive, Bethany- If someone qualifies for an 
apartment and someone who makes too much money wants an apartment, does 
that mean the one that makes too much money doesn’t get the apartment?    

 
 Motion was  made by Council Member Goodwin to  table the item and look at the 
reservation that have been mentioned and gather further information to distribute to the 
council. The motion died due to lack of a second.  

  
ITEM NO. 5 on the agenda was CONSIDERATION AND POSSIBLE ADOPTION OF 

RESOLUTION NO. 1627, A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 

BETHANY ESTABLISHING THE NINE-ONE-ONE EMERGENCY TELEPHONE FEE 

RATE FOR CALENDAR YEAR 2022.  (ELIZABETH GRAY, CITY MANAGER) 
 
 Motion was  made by Council Member Palmer seconded, by Council Member    

Magirowsky to approve Resolution No. 1627.  Yes votes:  McPhail, Palmer, Knapp, Good-

win, Larsen, Lloyd, Magirowsky. No votes:  None.  Motion approved. 

 
ITEM NO. 6 on the agenda was CONSIDERATION AND POSSIBLE ADOPTION OF 

RESOLUTION NO. 1629, A RESOLUTION OF THE CITY COUNCIL OF BETHANY, 
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City Council Meeting 

August 17, 2021 

 

OKLAHOMA FOR APPROVAL OF JUNE 24, 2021 AMENDMENTS TO THE AGREE-

MENT CREATING THE 9-1-1 ASSOCIATION OF CENTRAL OKLAHOMA GOVERN-

MENTS.  (ELIZABETH GRAY, CITY MANAGER) 
 
 Motion was made by Council Member Palmer, seconded by Council Member 

Larsen too approve Resolution No. 1629.  Yes votes:  McPhail, Palmer, Knapp, Goodwin, 

Larsen, Lloyd, Magirowsky. No votes:  None.  Motion approved. 

 
ITEM NO. 7 on the agenda was CONSIDERATION AND POSSIBLE ADOPTION OF 

RESOLUTION NO. 1628, A RESOLUTION OF THE CITY COUNCIL OF BETHANY, 

OKLAHOMA CASTING A VOTE FOR TRUSTEE OF THE OKLAHOMA MUNICIPAL 

RETIREMENT FUND (OKMRF) TO FILL THE EXPIRING TERM OF TRUSTEE REPRE-

SENTING DISTRICT 6.  (ELIZABETH GRAY, CITY MANAGER) 
 
 Motion was made by Council Member Larsen, seconded by Council Member 

Palmer to cast a vote for Cindy Shiver.  Yes votes:  McPhail, Palmer, Knapp, Goodwin, 

Larsen, Lloyd, Magirowsky. No votes:  None.  Motion approved. 

 

ITEM NO. 8 on the agenda was CONSIDERATION AND POSSIBLE APPROVAL OF 

ORDINANCE NO. 2009 AN ORDINANCE AMENDING TITLE IV, CHAPTER 37, SEC-

TION 37.05 OF THE BETHANY CODE OF ORDINANCES BY AMENDING SECTION 

37.05 VACATION BENEFITS. (RAY JONES, JR., CITY ATTORNEY) 
 
 A. PRESENTATION BY STAFF AND/OR INTERESTED PARTY. 

 

Attorney Ray Jones explained that there had been confusion on this ordinance in the past 

and this was simply to clear up any confusion as to the employees accruing of vacation 

benefits.  He continued to clarify that the employee will stop accruing benefits after they 

reach the 240-hour mark and will continue to accrue once his time has fallen below that 

mark.  This will begin with all employees hired after September 12, 2021.   

 

B.  APPROVAL OF ORDINANCE NO. 2009 ON READING BY TITLE   

 ONLY. 

  

 Motion was made by Council Member Larsen to table Item No. 8 and Item No. 9 

until council has had the opportunity to compare the old employee handbook to the new 

employee handbook to see what changes have been made.   
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City Council Meeting 

August 17, 2021 

 

 Motion was amended by Council Member Larsen, seconded by Council Member 

McPhail to table Item 8B in regard to vacation benefits.   

 

 C. APPROVAL OF SECTIONS 1-3 OF ORDINANCE NO. 2009. 

  

 Motion was made by Council Member Larsen, seconded by Council Member 

Knapp to approve Ordinance No. 2009 on reading by title only.  Yes votes:  McPhail, 

Palmer, Knapp, Goodwin, Larsen, Lloyd, Magirowsky. No votes:  None.  Motion approved. 

 

ITEM NO. 9 on the agenda was CONSIDERATION AND POSSIBLE APPROVAL OF 

UPDATED EMPLOYEE HANDBOOK.  (RAY JONES, JR., CITY ATTORNEY) 
  
The handbook has not been updated since 1995.  One of reason for the update is to add 

items that brings us into compliance with federal and state law. 

 
 Motion was made by Council Member Larsen, seconded by Council Member 

McPhail  to table approval of the updated Employee Handbook until further review.  Yes 

votes:  Larsen, Knapp, McPhail, Lloyd, Magirowsky.  No votes:  Palmer, Goodwin.  Motion 

approved.  
 
ITEM NO. 10 on the agenda was CONSIDERATION AND POSSIBLE APPROVAL OF 

APPOINTING HR DIRECTOR LEASA FURR AS THE AUTHORIZED AGENT FOR OK-

LAHOMA MUNICIPAL RETIREMENT FUND (OKMRF) AND AUTHORIZE THE MAYOR 

TO SIGN THE DOCUMENT ON BEHALF OF THE CITY.  (ELIZABETH GRAY, CITY 
MANAGER)  
 
 Motion was made by Council Member Larsen, seconded by Council Member 

Palmer  to approve appointing HR Director Leasa Furr as the authorized agent for Okla-

homa Municipal Retirement Fund (OKMRF) and authorize the Mayor to sign the docu-

ment on behalf of the city.  Yes votes:  McPhail, Palmer, Knapp, Goodwin, Larsen, Lloyd, 

Magirowsky. No votes:  None.  Motion approved. 

 
ITEM NO. 11 on the agenda was DISCUSSION, CONSIDERATION, AND POSSIBLE 

APPROVAL OF EXPENSES TO REPAIR THE SEWER LINE AND WALL AT 8112 AND 

8116 BROWNSVILLE LANE.  (ELIZABETH GRAY, CITY MANAGER) 
  
City Manager Gray recommended tabling this item until further notice based on project 

changes.   
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City Council Meeting 

August 17, 2021 

 

 

 Motion was made by Council Member Palmer, seconded by Council Member Ma-

girowsky to table this item until further notice.  Yes votes:  Palmer, Knapp, Goodwin, 

Lloyd, Magirowsky. No votes:  Larsen, McPhail.  Motion approved. 

 
ITEM NO. 12 on the agenda was CONSIDERATION AND POSSIBLE APPROVAL TO 

RATIFY EXPENDITURES FOR EMERGENCY WATER PLANT REPAIR AT 8300 NW 

50TH STREET.  (ELIZABETH GRAY, CITY MANAGER) 
 

 Motion was made by Council Member Palmer, seconded by Council Member 

Larsen to approve expenditures for the emergency water plant repair at 8300 NW 50th 

Street.  Yes votes:  McPhail, Palmer, Knapp, Goodwin, Larsen, Lloyd, Magirowsky. No 

votes:  None.  Motion approved. 

 

ITEM NO. 13 on the agenda was CONSIDERATION AND POSSIBLE APPROVAL TO 

RATIFY EXPENDITURES ON CHANGE ORDER #1 FOR THE PURCHASE OF AN ISO-

LATION VALVE FOR THE DIVIS LIFT STATION.  (ELIZABETH GRAY, CITY MAN-
AGER) 
 
 Motion was made by Council Member Palmer, seconded by Council Member 

Goodwin to approve Change Order #1 for the purchase of an isolation valve for the Divis 

Lift Station.  Yes votes:  McPhail, Palmer, Knapp, Goodwin, Larsen, Lloyd, Magirowsky. 

No votes:  None.  Motion approved. 

 
ITEM NO. 14 on the agenda was CONSIDERATION AND POSSIBLE ACTION AP-

PROVING BUDGET AMENDMENT 22-02 FOR THE CAPITAL IMPROVEMENT FUND 

FISCAL YEAR 22 BUDGET.  (ELIZABETH GRAY, CITY MANAGER)  
 

Motion was made by Council Member Palmer, seconded by Council Member 
Knapp to approve budget amendment 22-02 for the Capital Improvement Fund Fiscal 
Year 22 budget.  Yes votes:  McPhail, Palmer, Knapp, Goodwin, Larsen, Lloyd, Magi-
rowsky. No votes:  None.  Motion approved. 

 

ITEM NO. 15 the agenda was CITIZENS’ OPPORTUNITY TO ADDRES THE COUN-
CIL ON GENERAL TOPICS RELATED TO CITY BUSINESS OR  SERVICES (NOT 
ACTION MAY BE TAKEN ON MATTERS UNDER THIS ITEM). 
 
 None. 
 

ITEM NO. 16 on the agenda was CITY ATTORNEY’S REPORT. 
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A TIF application has been received.  Before the application can be processed there will 
need to be an amendment to a resolution regarding the TIF Advisory Committee.  The 
current committee requires a city engineer of which currently we do not have.  There will 
be an amendment presented at the next meeting.   
 
ITEM NO. 17 on the agenda was CITY MANAGER’S REPORT. 
 
Finance Director Michael Vaughn presented the financial report which will be included as 
Exhibit A in the minutes. 
 
Divis Lift Station will be completed in approximately 2 weeks. 
 
City offices will be closed September 6, 2021, for Labor Day.  Make up trash day will be 
the following Wednesday.   
 
Next Big Trash will be September 27, 2021.  Trash pickup will begin on the South side of 
town.  
 
ITEM NO. 18 on the agenda was COUNCIL MEMBERS ANNOUNCEMENTS, COM-
MENTS, AND PROPOSALS. 
 
 Each Council Member was given the opportunity to comment. 
 
ITEM NO. 19 on the agenda was NEW BUSINESS.  (AS DEFINED BY THE OKLAHOMA 
OPEN MEETING ACT §311 (A) (9) AS “MATTERS NOT KNOWN ABOUT OR WHICH 
COULD NOT HAVE REASONABLY BEEN FORESEEN PRIOR TO THE TIME OF 
POSTING THE AGENDA”). 
 
 None 
 

ITEM NO. 20 on the agenda was ADJOURN UNTIL SEPTEMBER 7, 2021. 
 
 Mayor Lloyd adjourned the Bethany City Council meeting at 9:14 P.M. 
 
 
 
_____________________________  _____________________________ 
MAYOR      CITY CLERK 

Hall at or before 4:59 P.M., Friday, October 2, 2020. The City of Bethany encourages participa-
tion from all its citizens. If participation at any public meeting is not possible due to a disability, 
notification to the City Clerk at least 48 hours prior to the scheduled meeting is encouraged to 
make the necessary accommodations. The City may waive the 48-hour rule if signing is not the 
necessary accommodation. 



City of Bethany General Fund
Statement of Revenues and Expense

July 2021

Revenues

2021-2022 July Year to Date Year to Date Budget
Annual Budget Revenue Revenue Percentage of Budget Remaining

SALES TAX 82.5% DEDICATED 4,286,000.00 427,623.84 427,623.84 9.98% 3,858,376.16
USE TAX REVENUE 959,000.00 94,168.11 94,168.11 9.82% 864,831.89
HOTEL TAX REVENUE 40,000.00 5,982.31 5,982.31 14.96% 34,017.69
CABLE FRANCHISE TAX REVENUE 159,000.00 0.00 0.00 0.00% 159,000.00
PHONE FRANCHISE TAX REVENUE 29,000.00 4,472.09 4,472.09 15.42% 24,527.91
UTILITY FRANCHISE TAX REVENUE 500,000.00 42,603.60 42,603.60 8.52% 457,396.40
OCCUPATIONAL LICENSE REVENUE 36,000.00 6,274.00 6,274.00 17.43% 29,726.00
BUILDING PERMIT REVENUE 31,000.00 1,701.68 1,701.68 5.49% 29,298.32
INSPECTION PERMIT REVENUE 36,000.00 2,308.50 2,308.50 6.41% 33,691.50
ZONING PERMITS 2,300.00 0.00 0.00 0.00% 2,300.00
ANIMAL LICENSE REVENUE 0.00 350.00 350.00 0.00% -350.00
ABATEMENT REVENUE 0.00 1,581.38 1,581.38 0.00% -1,581.38
MOTOR FUEL TAX REVENUE 76,000.00 3,043.59 3,043.59 4.00% 72,956.41
COMMERCIAL VEH TAX REVENUE 123,000.00 14,120.16 14,120.16 11.48% 108,879.84
CIGARETTE TAX REVENUE 50,000.00 3,688.75 3,688.75 7.38% 46,311.25
ALCOHOL BEVERAGE TAX REVENUE 44,000.00 5,192.22 5,192.22 11.80% 38,807.78
ACCOUNTING SERVICE REVENUE 26,400.00 0.00 0.00 0.00% 26,400.00
EMERGENCY MEDICAL CALL SVC FEE 274,000.00 23,462.09 23,462.09 8.56% 250,537.91
STORMWATER COMPLIANCE FEE 346,000.00 27,064.39 27,064.39 7.82% 318,935.61
CEMETARY LOT SALES REVENUE 30,000.00 4,650.00 4,650.00 15.50% 25,350.00
MINERAL RIGHTS & ROYALTIES REV 12,000.00 740.77 740.77 6.17% 11,259.23
ECON DEV PROMO & EVENT REV 0.00 0.00 0.00 0.00
POLICE FINES & COURT COST REV 550,000.00 42,167.43 42,167.43 7.67% 507,832.57
INTEREST INCOME 5,000.00 0.00 0.00 0.00% 5,000.00
MISCELLANEOUS REVENUE 107,000.00 15,601.14 15,601.14 14.58% 91,398.86
REIMBURSEMENT REVENUE 70,000.00 1.00 1.00 0.00% 69,999.00
OMAG REFUNDS 63,000.00 3,068.65 3,068.65 4.87% 59,931.35
OMAG WORKER'S COMP REFUNDS 0.00 0.00 0.00 0.00% 0.00
Total Revenues 7,854,700.00 729,865.70 729,865.70 9.29% 7,124,834.30

Transfers In 2,917,000.00 533,666.00 533,666.00 18.30% 2,383,334.00

Total Revenues and Transfers In 10,771,700.00 1,263,531.70 1,263,531.70 11.73% 9,508,168.30



Expenses

2021-2022 July Year to Date Year to Date Budget
Annual Budget Expenses Expenses Percentage of Budget Remaining

01.0-MANAGEMENT 790,127.00 77,421.23 77,421.23 9.80% 712,705.77
02.0-FINANCE 372,677.00 27,142.34 27,142.34 7.28% 345,534.66
03.0-MUNICIPAL COURT 549,828.00 34,450.17 34,450.17 6.27% 515,377.83
04.0-ENGINEERING 233,097.00 8,459.32 8,459.32 3.63% 224,637.68
05.0-POLICE 4,326,766.00 339,394.96 339,394.96 7.84% 3,987,371.04
06.0-FIRE 2,602,656.00 210,723.59 210,723.59 8.10% 2,391,932.41
07.0-COMMUNITY DEV 528,516.00 33,882.67 33,882.67 6.41% 494,633.33
08.1-PW ADMIN 163,999.00 9,803.73 9,803.73 5.98% 154,195.27
08.2-STREETS 683,167.00 41,785.79 41,785.79 6.12% 641,381.21
08.4-FLEET MAINT 92,202.00 4,689.47 4,689.47 5.09% 87,512.53
08.5-PARKS 520,597.00 37,333.60 37,333.60 7.17% 515,907.53
98.0-CONTINGENCY 0 0.00 0.00 0.00% -37,333.60
TOTAL EXPENDITURES 10,863,632.00 825,086.87 825,086.87 7.59% 10,033,855.66

Transfers Out 75,000.00 0.00 0.00 0.00 0.00

Total Expenses and Transfers Out 10,938,632.00 825,086.87 825,086.87 7.54% 10,033,855.66

Revenues over (under) expenses -166,932.00 438,444.83 438,444.83 -262.65% -525,687.36



Bethany Public Works Authority
Statement of Revenues and Expenses

July 2021

Revenues

2021-2022 July Year to Date Year to Date Budget
Annual Budget Revenue Revenue Percentage of Budget Remaining

RESIDENTIAL PENALTY REVENUE 159,800.00 15,958.10 15,958.10 9.99% 143,841.90
COMMERCIAL PENALTY REVENUE 0.00 1,113.12 1,113.12 0.00% -1,113.12
SOLID WASTE REVENUE 2,822,000.00 242,713.03 242,713.03 8.60% 2,579,286.97
WATER REVENUE 3,658,000.00 349,202.97 349,202.97 9.55% 3,308,797.03
WATER TAP REVENUE 2,200.00 50.00 50.00 2.27% 2,150.00
SEWER REVENUE 2,722,000.00 237,962.46 237,962.46 8.74% 2,484,037.54
SEWER TAP REVENUE 350.00 50.00 50.00 14.29% 300.00
INTEREST INCOME 29,000.00 0.00 0.00 0.00% 29,000.00
LEASE REVENUE 127,000.00 1,543.36 1,543.36 1.22% 125,456.64
SCRAP METAL REVENUE 0.00 643.90 643.90 0.00% -643.90
MISCELLANEOUS REVENUE 0.00 0.00 0.00 0.00% -98.92
*** TOTAL REVENUE *** 9,520,350.00 849,236.94 849,236.94 8.92% 8,671,113.06

Total Revenues and Transfers In 9,520,350.00 849,236.94 849,236.94 8.92% 8,671,113.06

Expenses

2021-2022 July Year to Date Year to Date Budget
Annual Budget Expenses Expenses Percentage of Budget Remaining

02.0-BPWA FINANCE 380,101.00 18,282.93 18,282.93 4.81% 361,818.07
08.1-BPWA ADMIN 180,526.00 9,559.07 9,559.07 5.30% 170,966.93
08.3-BPWA SANITATION 1,160,763.00 99,747.68 99,747.68 8.59% 1,061,015.32
08.4-BPWA FLEET MAINT 93,466.00 2,456.04 2,456.04 2.63% 91,009.96
12.0-BPWA WATER PLANT 1,462,732.00 112,068.31 112,068.31 7.66% 1,350,663.69
12.1-BPWA WATER LINE 426,115.00 26,028.88 26,028.88 6.11% 400,086.12
12.2-BPWA SEWER LINE 1,433,960.00 131,399.15 131,399.15 9.16% 1,302,560.85
97.0-DEBT SERVICE INTERST EXP 368,407.00 15,181.83 15,181.83 4.12% 353,225.17
98.0-CONTINGENCY 220,000.00 0.00 0.00 0.00% 220,000.00
99.0-TRANSFERS OUT 2,700,000.00 224,999.00 224,999.00 8.33% 2,475,001.00
Total Expenses and Transfers Out 8,426,070.00 639,722.89 639,722.89 7.59% 7,786,347.11

DEBT SERVICE PRINCIPAL 1,115,614.00 74,166.67 74,166.67 6.65% 1,041,447.33

Revenues over (under) Expenses/Debt Service -21,334.00 135,347.38 135,347.38 -634.42% -156,681.38



City of Bethany 
Capital Improvement Fund

Statement of Revenue And Expense
July 2021

Revenues

2021-2022 July Year to Date Year to Date Budget
Annual Budget Revenue Revenue Percentage of Budget Remaining

SALES TAX 17.5% DEDICATED 909,151.00 90,708.08 90,708.08 9.98% 818,442.92
INTEREST REVENUE 0.00 0.00 0.00 0.00% 0.00
MISC REVENUE 0.00 0.00 0.00 0.00% 0.00
Total Revenue 909,151.00 90,708.08 90,708.08 9.98% 818,442.92

Transfers In 100,000.00 8,333.00 8,333.00 8.33% 91,667.00

Total Revenues nd Transfers In 1,009,151.00 99,041.08 99,041.08 9.81% 910,109.92

Expenses

2021-2022 July Year to Date Year to Date Budget
Annual Budget Expenses Expenses Percentage of Budget Remaining

Capital Projects

CIP2003 CityHall ADACompliance 250,000.00 0.00 0.00 0.00% 250,000.00
POLICE DEPT SERVER 60,000.00 0.00 0.00 0.00% 60,000.00
FIRE DEPT OVERHEAD DOORS 62,000.00 0.00 0.00 0.00% 62,000.00
LOW LIFT PUMP #3 50,000.00 0.00 0.00 0.00% 50,000.00
SEWER LINE PROJECT 200,000.00 0.00 0.00 0.00% 200,000.00
SOUTH RECOVERY POND EXCAV. 170,000.00 0.00 0.00 0.00% 170,000.00
SKID STEER W/ GRAPPLE 60,000.00 0.00 0.00 0.00% 60,000.00
POOL SAND FILTER 50,000.00 0.00 0.00 0.00% 50,000.00
SANITATION PACKER UNIT 108,347.00 0.00 0.00 0.00% 108,347.00
WATER DEPT TRUCK 25,000.00 0.00 0.00 0.00% 25,000.00

Total Capital Projects 1,035,347.00 0.00 0.00 0.00% 1,035,347.00

Revenues Over (under) Expenses -26,196.00 99,041.08 99,041.08 -378.08% -125,237.08
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                                                                                                    Agenda:  09/07/2021 
                                                                                                          Item:  Consent 1 (B) 
 

BETHANY CITY COUNCIL 

RECOMMENDATION 
 
1. Approve the claims as presented. 
 

 

 

From:   Michael Vaughn, Finance Director 

Date:    September 2, 2021 

Subject:  Claims List for the 09/07/2021 City Council Meeting 

 

GENERAL OPERATIONS FUND 

FUND AMOUNT 

General Operation Fund $213,264.10 

Public Safety $ 

E911 Fund $524.99 

Capital Improvement Fund $123,905.57 

Library GO Fund $ 

Debt Service $ 

Municipal Court Fund $9,709.68 

Cemetery Fund $ 

TOTAL $347,404.34 

 

ENTERPRISE-WIDE SUMMARY OF ALL CLAIMS: 

FUND AMOUNT 

General Operations Fund $347,404.34 

Bethany Public Works Authority $124,350.11 

Bethany Hospital Trust $0.00 

Bethany Development Authority $0.00 

TOTAL $471,754.45 
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FUND: 010- GENERAL FUND                                                                                             SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: N/A      NON-DEPARTMENTAL

21-41407  10-005216  PERDUE BRANDON FIELDER COLLMAR 2021 COLLECTION AGY     8/2021   MAR                       9,256.01

                                                                                    DEPARTMENT TOTAL:          9,256.01

DEPARTMENT: 01.0     MANAGEMENT

22-42270  10-005084  JAN-PRO CLEANING SYSTEMS   CITY HALL CLEANING          8/2021   110315                      813.00

22-42477  10-005373  CARD SERVICES/P1           TONERS/THUMB DRIVES         8/2021   3842400                     346.92

22-42543  10-005373  CARD SERVICES/P1           COFFEE POT CLEANER KIT      8/2021   9722661                      27.18

22-42592  10-005373  CARD SERVICES/P1           COVID TESTING               9/2021   AUG                         120.00

22-42290  10-005519  CRAWFORD & ASSOCIATES, P.C.FINANCIAL SVS               8/2021   14891                     1,171.25

22-42591  10-005677  XEROX BUSINESS SOLUTIONS SOKONICA DOWNSTAIRS           8/2021   IN3273784                    20.07

22-42717  10-005924  ADMIRAL EXPRESS, LLC       PAPER, CANON RIBBON         9/2021   2212238-0                   209.93

22-42286  10-1068    ONG                        MONTHLY SVC                 9/2021   20210814                     95.91

22-42284  10-1069    OKLAHOMA MUNICIPAL LEAGUE  CONFERENCE                  8/2021   SEPT 7-9                  1,130.00

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                    316.97

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                      85.94

22-42545  10-1530    THE TRIBUNE                ORDINANCE 2008              8/2021   22-42545                     40.70

22-42673  10-1530    THE TRIBUNE                ORDINANCE                   8/2021   20210827                     95.60

22-42712  10-1530    THE TRIBUNE                BUDGET AMENDMENT            8/2021   20210827                     82.35

22-42302  10-3196    IMAGENET CONSULTING, LLC   UPSTAIRS/ DOWN PRINTER      8/2021   CNIN252276BMI               386.58

22-42368  10-3196    IMAGENET CONSULTING, LLC   DECOMMISSION SERVER         9/2021   304179                    1,350.00

22-42678  10-3331    RUCKER MECHANICAL, INC.    CITY HALL UNIT 7 AND 4      8/2021   85738                       278.10

                                                                                    DEPARTMENT TOTAL:          6,570.50

DEPARTMENT: 02.0     FINANCE

22-42624  10-005373  CARD SERVICES/P1           OFFICE/CLEANING SUPPLIES    8/2021   20210818                     45.87

22-42728  10-005373  CARD SERVICES/P1           FLOOR PROTECTOR MAT         8/2021   5914651                      38.03

22-42591  10-005677  XEROX BUSINESS SOLUTIONS SOKONICA DOWNSTAIRS           8/2021   IN3273784                    40.14

22-42717  10-005924  ADMIRAL EXPRESS, LLC       PAPER, CANON RIBBON         9/2021   2212238-0                    11.15

22-42302  10-3196    IMAGENET CONSULTING, LLC   UPSTAIRS/ DOWN PRINTER      8/2021   CNIN253686BMI               123.71

                                                                                    DEPARTMENT TOTAL:            258.90
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FUND: 010- GENERAL FUND                                                                                             SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: 03.0     COURT

22-42286  10-1068    ONG                        MONTHLY SVC                 9/2021   20210814                     29.30

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                    340.70

22-42506  10-2274    OZARKA WATER COMPANY       JULY 2021 WATER             8/2021   153821                       20.45

                                                                                    DEPARTMENT TOTAL:            390.45

DEPARTMENT: 05.0     POLICE

22-42532  10-004536  APPLIED CONCEPTS, INC.     Lidar Repair                8/2021   388844                      160.00

22-42713  10-004996  GOODYEAR COMMERCIAL TIRE & 5 Tires Unit 17-005         8/2021   255-1023236                 689.60

22-42645  10-005373  CARD SERVICES/P1           16g Memory Card-Chief       8/2021   1548249                      65.99

22-42703  10-005373  CARD SERVICES/P1           CHAIR, TONER, RL DISC       8/2021   6693847                     152.91

22-42626  10-005595  RAY'S WESTSIDE TAG AGENCY  TAGS 2020 DURANGO           8/2021   22-42626                     46.00

22-42627  10-005929  WEX BANK                   FUEL FOR NEW VEHICLE        8/2021   20210816                     10.00

22-42628  10-005929  WEX BANK                   FUEL PUMP NOT WORKING       8/2021   08162021                    102.30

22-42647  10-005929  WEX BANK                   PUMPS DOWN                  8/2021   08172021                    195.61

22-42724  10-005935  FIELDER PLUMBING LLC       Install Pressure Tank       9/2021   1949                        100.00

22-42667  10-0883    LOCKE SUPPLY CO.           Thermal Expansion Tank      8/2021   44306346                     46.63

22-42286  10-1068    ONG                        MONTHLY SVC                 9/2021   20210814                    220.44

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                  7,676.77

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                   4,813.08

22-42603  10-1717    JOHN REID                  Toll & Fuel Charges KS      8/2021   20210811                     79.00

22-42088  10-2697    AUTOZONE                   WIPER BLADES                8/2021   0501100662                   29.42

21-41965  10-2918    MTM RECOGNITION CORPORATION4 Officer Badges            8/2021   6073732                     300.00

22-42557  10-3331    RUCKER MECHANICAL, INC.    2 A/C UNITS ANIMAL WEL      8/2021   85734,85735              13,300.00

22-42580  10-3415    SPECIAL-OPS UNIFORMS, INC. Handcuff Replacement        8/2021   318961                       48.99

22-42602  10-3518    CHAD MEEK                  Toll ChGS PICK UP DODGE     8/2021   20210811                     11.25

22-42092  10-4090    AT&T MOBILITY              FIRSTNET                    8/2021   08192021                  1,309.66

                                                                                    DEPARTMENT TOTAL:         29,357.65

DEPARTMENT: 06.0     FIRE

22-42570  10-004408  BOUND TREE MEDICAL         PRINTER PAPER               8/2021   84161120                     17.00

22-42553  10-005373  CARD SERVICES/P1           FIRE INSPECTOR TRAINING     8/2021   20210817                    350.00

22-42551  10-005498  BETHANY FAST LUBE          OIL CHANGE ENGINE 1         8/2021   78617                       387.97

22-42701  10-005498  BETHANY FAST LUBE          OIL CHANGE L-1              8/2021   78616                       587.96

21-41528  10-0336    CASCO INDUSTRIES           STRUCTURAL FIRE EQUIP       8/2021   231566                      935.00

22-42700  10-0883    LOCKE SUPPLY CO.           PLUMBING SUPPLIES           8/2021   44282510-00                  19.15

22-42285  10-1063    OG&E                       ELECTRIC SVS                9/2021   20210824                    102.80

22-42286  10-1068    ONG                        MONTHLY SVC                 9/2021   20210814                    138.39

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                  1,357.72

22-42623  10-1094    O'REILLY AUTOMOTIVE STORES WIPER BLADES & R134         8/2021   0215-178031                 174.90

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                   1,370.57

22-42699  10-4090    AT&T MOBILITY              MOBILE DATA BILL            8/2021   08192021                     86.08

                                                                                    DEPARTMENT TOTAL:          5,527.54
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FUND: 010- GENERAL FUND                                                                                             SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: 07.0     COMMUNITY DEV

22-42591  10-005677  XEROX BUSINESS SOLUTIONS SOKONICA DOWNSTAIRS           8/2021   IN3273784                    40.13

22-42605  10-005689  CHALLENGER LANDSCAPING AND ABATEMENT CLEANUP           8/2021   08162021,08172021           850.00

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                    806.83

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                     429.73

22-42669  10-1530    THE TRIBUNE                PUB  NOTICE                 8/2021   20210827                     90.25

22-42302  10-3196    IMAGENET CONSULTING, LLC   UPSTAIRS/ DOWN PRINTER      8/2021   CNIN253686BMI               433.00

                                                                                    DEPARTMENT TOTAL:          2,649.94

DEPARTMENT: 08.1     PUBLIC WORKS - ADMIN

22-42286  10-1068    ONG                        MONTHLY SVC                 9/2021   20210814                    250.45

                                                                                    DEPARTMENT TOTAL:            250.45

DEPARTMENT: 08.2     PUBLIC WORKS - STREETS

22-42709  10-0007    A-1 LAWN MOWER SHOP INC    start rope and oil mix      9/2021   17485                        41.94

22-42129  10-004688  SIGNALTEK, INC.            PEDESTAL POLE               8/2021   121912*01                 3,175.00

22-42280  10-004688  SIGNALTEK, INC.            MAINTENANCE AGGREEMENT      8/2021   0821-1807                   480.00

22-42567  10-004808  ADVANTAGE BATTERY OF OKLAHOSCHOOL LIGHT BATTERIES      8/2021   084842                      299.94

22-42601  10-004808  ADVANTAGE BATTERY OF OKLAHO6  BATTERIES FOR SCHOOLS    8/2021   084910                      299.94

22-42550  10-005005  BRONCO EQUIPMENT RENTAL & S 2WHEEL BARRON KIT Z-TURN   8/2021   833628-0001                  71.94

22-42614  10-005005  BRONCO EQUIPMENT RENTAL & SCASTER ZTR MOWER            8/2021   833790-0001                 125.00

22-42656  10-005005  BRONCO EQUIPMENT RENTAL & SWEED EATER STRING           8/2021   833932-0001                  39.99

22-42640  10-0572    REDDY ICE CORP             60 BAGS OF ICE              8/2021   3850391781                   34.34

22-42542  10-0694    HASKELL LEMON CONST CO     6 TONS ASPLAT               8/2021   01-1003-21923               292.03

22-42613  10-0694    HASKELL LEMON CONST CO     3 TONS ASPHALT              8/2021   01-1003-21967                94.87

22-42637  10-0694    HASKELL LEMON CONST CO     3 TONS OF ASPHALT           8/2021   01-1002-34677                79.50

22-42668  10-0694    HASKELL LEMON CONST CO     4 TONS ASPHALT              8/2021   01-1003-21992                83.74

22-42681  10-0694    HASKELL LEMON CONST CO     6 TONS OF ASPHALT           9/2021   01-1003-22010               213.59

22-42705  10-0694    HASKELL LEMON CONST CO     3 TONS OF ASPHALT           9/2021   01-1003-22026               173.31

22-42285  10-1063    OG&E                       ELECTRIC SVS                9/2021   20210824                 37,894.92

22-42676  10-1063    OG&E                       ELETRIC SVC                 8/2021   06292021                 25,010.65

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                  1,242.45

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                   2,058.15

22-42583  10-1622    WESTLAKE ACE HARDWARE      BOLTS                       8/2021   3502356                       8.10

22-42684  10-1622    WESTLAKE ACE HARDWARE      2 GARDEN SPRAYER            8/2021   3502373                      37.98

22-42698  10-2123    HOME DEPOT CREDIT SVCS     6 FENCE PICKET 48TH/MUELL   9/2021   025070/5024201               30.80

21-41983  10-2652    OCT EQUIPMENT              UNIT #66                    8/2021   01004668                  2,787.00

22-42646  10-2652    OCT EQUIPMENT              REPLACE BOOM CYLINDER HOS   8/2021   01004887                  1,069.61

22-42600  10-2702    AMERICAN LOGO & SIGNS      VEHICLE PROHIBITED IN PAR   8/2021   32152                        49.50

21-42022  10-3081    PREMIER TRUCK/ATC FREIGHTLIUNIT #801                   8/2021   12069826-                   245.00

                                                                                    DEPARTMENT TOTAL:         75,939.29
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FUND: 010- GENERAL FUND                                                                                             SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: 08.4     PUBLIC WORKS - MAINT

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                    830.56

22-42644  10-1180    PETROLEUM MARKETERS        PARTS FOR FUEL STATION      8/2021   0192419-                    124.73

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                     601.63

                                                                                    DEPARTMENT TOTAL:          1,556.92

DEPARTMENT: 08.5     PUBLIC WORKS - PARKS

22-42666  10-004790  HARVEY JANITORIAL  SALES   DOGGIE BAGS/CLEANING SUPL   8/2021   204081                      131.35

22-42685  10-004808  ADVANTAGE BATTERY OF OKLAHOREPLACE BATTERY UNIT 56     8/2021   085279                       99.99

22-42732  10-005005  BRONCO EQUIPMENT RENTAL & SBLADES FOR BOB CAT          9/2021   834289-0001                 156.00

22-42287  10-005373  CARD SERVICES/P1           SEAT                        8/2021   128223196                   329.50

22-42589  10-005373  CARD SERVICES/P1           ARBORIST RIGGING            8/2021   4604202                     181.37

22-42649  10-005373  CARD SERVICES/P1           12 STEEL PADLOCKS           8/2021   1123434                      33.99

22-42663  10-005373  CARD SERVICES/P1           MASTER LOCK PADLOCKS        8/2021   5633857                     128.86

22-42657  10-005624  RAY ALBRIGHT STEEL PRODUCTSMETAL POST/PENIEL PARK      8/2021   21-3394                     466.72

21-42007  10-005663  MOON CHEMICAL PRODUCTS, INCPOOL CHEMICALS              8/2021   93268                       925.00

22-42611  10-005843  CLASSIC PRINTING INC.      10UNITS DECALS/DUMPSTERS    8/2021   87300                       184.00

22-42596  10-0071    ANCHOR PAINT CO            PAINT                       8/2021   2000296745                  429.70

22-42720  10-0324    CENTRAL POWER EQUIP. INC   STRING TRIMMER HEADS        9/2021   305256                       21.50

22-42640  10-0572    REDDY ICE CORP             60 BAGS OF ICE              8/2021   3850391781                   34.34

22-42671  10-0883    LOCKE SUPPLY CO.           CLEAN OUT CAP               8/2021   44237598                      9.84

22-42285  10-1063    OG&E                       ELECTRIC SVS                9/2021   20210824                     77.10

22-42286  10-1068    ONG                        MONTHLY SVC                 9/2021   20210814                     25.34

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                    913.62

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                   1,105.24

22-42593  10-1603    JOHN'S AUTO SVC CENTER IN  UNIT 56                     8/2021   77252                       461.90

22-42461  10-1622    WESTLAKE ACE HARDWARE      MISC PO FOR PARK REPAIRS    8/2021   3502362                      87.48

22-42654  10-1622    WESTLAKE ACE HARDWARE      CHAIN FOR DUMPSTERS         8/2021   3502361                     150.22

22-42615  10-1841    REYNOLDS FORD              DX A/C NOTWORKING #51       8/2021   323903                      150.00

22-42655  10-2123    HOME DEPOT CREDIT SVCS     8 FOOT LADDER               8/2021   018986/2022757              114.39

22-42604  10-3216    BINSWANGER GLASS #609      Windshield replacement      8/2021   I609043797                  289.00

                                                                                    DEPARTMENT TOTAL:          6,506.45
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FUND: 010- GENERAL FUND                                                                                             SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: 99.0     TRANSFERS

22-42691  10-005581  BETHANY ECONOMIC DEVELOPMENTRANSFER OF FUNDS           8/2021   20210825                 75,000.00

                                                                                    DEPARTMENT TOTAL:         75,000.00

                                                                                    FUND TOTAL:              213,264.10
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FUND: 022- E911 FUND                                                                                                SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: 40.0     PROJECTS

22-42687  10-005373  CARD SERVICES/P1           COMPUTER                    8/2021   1303444499                  524.99

                                                                                    DEPARTMENT TOTAL:            524.99

                                                                                    FUND TOTAL:                  524.99
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FUND: 031- CAPITAL IMPROVE PROJECTS                                                                                 SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: 40.0     PROJECTS >$25,000

22-42738  10-005053  GARVER                     CIP 19-01 LIFT STATION      9/2021   18078960-11               1,128.00

22-42631  10-005500  TROY D RHODES & COMPANY, INSTRUCTURAL ENGINEER         8/2021   03274                       250.00

22-42632  10-005500  TROY D RHODES & COMPANY, INARCHITECT                   8/2021   03274                     1,071.00

22-42679  10-005500  TROY D RHODES & COMPANY, INREIMBURSE ASBESTOS TEST     8/2021   JULY2021                    900.00

22-42578  10-005889  CALM CONSTRUCTION LLC      CIP 19-01 LIFT STATION      9/2021   APP NO 3                112,102.57

22-42702  10-4388    ISG TECHNOLOGY, LLC        SERVER LICENSING            9/2021   OK-INV0017470             8,454.00

                                                                                    DEPARTMENT TOTAL:        123,905.57

                                                                                    FUND TOTAL:              123,905.57
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FUND: 072- MUNICIPAL COURT FUND                                                                                     SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: N/A      NON-DEPARTMENTAL

21-41404  10-1869    CLEET                      MAR 2021 CLEET REPORT       8/2021   MAR                       3,380.49

21-41405  10-1970    OSBI                       MAR 2021 AFIS REPORT        8/2021   MAR                       3,248.14

21-41406  10-1970    OSBI                       MAR 2021 FORENSIC RPT       8/2021   MAR                       3,076.05

21-41408  10-4235    OKLA BUREAU OF NARCOTICS   MAR 2021 OBN REPORT         8/2021   MAR                           5.00

                                                                                    DEPARTMENT TOTAL:          9,709.68

                                                                                    FUND TOTAL:                9,709.68

                                                                                    GRAND TOTAL:             471,754.45



                                                                                                                    Agenda:  09/07/2021 
                                                                                                      Item:  Consent 1 (C)  
 

BETHANY CITY COUNCIL 
 

 

From:    Elizabeth A. Gray, City Manager   

Date:  September 1, 2021 

Subject: Acknowledge Receipt of Revised Approved FY 2022 General Pay Plan 

 

BACKGROUND 

 

The Approved FY 2022 General Pay Plan was accepted as a consent item in July of 2021. 

 

This revised General Pay Plan moves the Public Utilities Superintendent position from a G18 to G19. 

 

 

RECOMMENDATION 

 

1. Acknowledge Receipt of Revised Approved FY 2022 General Pay Plan 

 

 ADDITIONAL COMMENTS 

  

 

 



GRADE POSITION ENTRY STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10
6 Mo. 6 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo.

G-3 Solid Waste Collector $27,533.00 $28,634.86 $29,779.40 $30,971.12 $32,210.01 $33,498.32 $34,838.29 $36,231.06 $37,679.99 $39,187.19 Annual
Crew Worker I $2,294.42 $2,386.24 $2,481.62 $2,580.93 $2,684.17 $2,791.53 $2,903.19 $3,019.26 $3,140.00 $3,265.60 Monthly

$1,058.96 $1,101.34 $1,145.36 $1,191.20 $1,238.85 $1,288.40 $1,339.93 $1,393.50 $1,449.23 $1,507.20 Bi-Weekly
$13.24 $13.77 $14.32 $14.89 $15.49 $16.10 $16.75 $17.42 $18.12 $18.84 Hourly

G-4 Meter Reader $27,798.12 $28,910.52 $30,066.12 $31,269.24 $32,518.80 $33,820.20 $35,173.44 $36,580.68 $38,043.00 $39,564.72 $41,147.31 Annual
Asst. Solid Waste Driver $2,316.51 $2,409.21 $2,505.51 $2,605.77 $2,709.90 $2,818.35 $2,931.12 $3,048.39 $3,170.25 $3,297.06 $3,428.94 Monthly
Utility Line Crew Worker I $1,069.16 $1,111.94 $1,156.39 $1,202.66 $1,250.72 $1,300.78 $1,352.82 $1,406.95 $1,463.19 $1,521.72 $1,582.59 Bi-Weekly
Crew Worker II $13.36 $13.90 $14.45 $15.03 $15.63 $16.26 $16.91 $17.59 $18.29 $19.02 $19.78 Hourly

G-5 Equipment Operator I $28,064.88 $29,187.00 $30,355.56 $31,569.48 $32,832.00 $34,145.28 $35,511.48 $36,931.68 $38,409.12 $39,945.96 $41,543.28 $43,205.01 Annual
Utility Line Crew Worker II $2,338.74 $2,432.25 $2,529.63 $2,630.79 $2,736.00 $2,845.44 $2,959.29 $3,077.64 $3,200.76 $3,328.83 $3,461.94 $3,600.42 Monthly
Auto Technician $1,079.42 $1,122.58 $1,167.52 $1,214.21 $1,262.77 $1,313.28 $1,365.83 $1,420.45 $1,477.27 $1,536.38 $1,597.82 $1,661.73 Bi-Weekly
Customer Service Representative $13.49 $14.03 $14.59 $15.18 $15.78 $16.42 $17.07 $17.76 $18.47 $19.20 $19.97 $20.77 Hourly

G-6 Solid Waste Driver $29,467.80 $30,646.08 $31,872.96 $33,147.36 $34,473.60 $35,852.76 $37,287.00 $38,778.48 $40,329.36 $41,942.88 $43,620.12 $45,364.92 Annual
Water Plant Operator $2,455.65 $2,553.84 $2,656.08 $2,762.28 $2,872.80 $2,987.73 $3,107.25 $3,231.54 $3,360.78 $3,495.24 $3,635.01 $3,780.41 Monthly
Utility Line Equip Operator I $1,133.38 $1,178.70 $1,225.88 $1,274.90 $1,325.91 $1,378.95 $1,434.12 $1,491.48 $1,551.13 $1,613.19 $1,677.70 $1,744.80 Bi-Weekly
Judicial Assistant $14.17 $14.73 $15.32 $15.94 $16.57 $17.24 $17.93 $18.64 $19.39 $20.16 $20.97 $21.81 Hourly

G-7 Water Plant Mechanic $30,942.00 $32,179.68 $33,467.04 $34,806.24 $36,197.28 $37,645.56 $39,151.08 $40,717.08 $42,345.72 $44,039.16 $45,800.64 $47,632.67 Annual
Equipment Operator II $2,578.50 $2,681.64 $2,788.92 $2,900.52 $3,016.44 $3,137.13 $3,262.59 $3,393.09 $3,528.81 $3,669.93 $3,816.72 $3,969.39 Monthly
Deputy Court Clerk $1,190.08 $1,237.68 $1,287.19 $1,338.70 $1,392.20 $1,447.91 $1,505.81 $1,566.04 $1,628.68 $1,693.81 $1,761.56 $1,832.03 Bi-Weekly
Animal Control Officer $14.88 $15.47 $16.09 $16.73 $17.40 $18.10 $18.82 $19.58 $20.36 $21.17 $22.02 $22.90 Hourly

G-8 Utility Line Equipment Operator II $32,488.56 $33,788.10 $35,139.31 $36,545.56 $38,006.84 $39,527.65 $41,109.12 $42,753.48 $44,463.00 $46,242.14 $48,092.05 $50,015.74 Annual
Sanitary Sewer Mechanic $2,707.38 $2,815.68 $2,928.28 $3,045.46 $3,167.24 $3,293.97 $3,425.76 $3,562.79 $3,705.25 $3,853.51 $4,007.67 $4,167.98 Monthly
Administrative Assistant $1,249.56 $1,299.54 $1,351.51 $1,405.60 $1,461.80 $1,520.29 $1,581.12 $1,644.36 $1,710.12 $1,778.54 $1,849.69 $1,923.68 Bi-Weekly

$15.62 $16.24 $16.89 $17.57 $18.27 $19.00 $19.76 $20.55 $21.38 $22.23 $23.12 $24.05 Hourly

City of Bethany
FY 2022 General Pay Plan

Effective 07/01/2021

JOB RATE 
STEP 11

PAGE 1 OF 3



GRADE POSITION ENTRY STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10
6 Mo. 6 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo.

G-9 Mechanic $34,112.71 $35,477.40 $36,897.12 $38,373.00 $39,907.30 $41,503.36 $43,164.58 $44,890.93 $46,685.81 $48,553.69 $50,495.70 $52,515.53 Annual
Utility Billing Specialist $2,842.73 $2,956.45 $3,074.76 $3,197.75 $3,325.61 $3,458.61 $3,597.05 $3,740.91 $3,890.48 $4,046.14 $4,207.98 $4,376.29 Monthly
Communications Specialist $1,312.03 $1,364.52 $1,419.12 $1,475.88 $1,534.90 $1,596.28 $1,660.18 $1,726.57 $1,795.61 $1,867.45 $1,942.14 $2,019.83 Bi-Weekly

$16.40 $17.06 $17.74 $18.45 $19.19 $19.95 $20.75 $21.58 $22.45 $23.34 $24.28 $25.25 Hourly

G-10 Municipal Accountant $37,610.35 $39,114.32 $40,678.93 $42,306.45 $43,997.99 $45,758.04 $47,588.86 $49,491.56 $51,471.76 $53,530.59 $55,670.76 $57,897.59 Annual
Executive Assistant $3,134.20 $3,259.53 $3,389.91 $3,525.54 $3,666.50 $3,813.17 $3,965.74 $4,124.30 $4,289.31 $4,460.88 $4,639.23 $4,824.80 Monthly
City Inspector $1,446.55 $1,504.40 $1,564.57 $1,627.17 $1,692.23 $1,759.92 $1,830.34 $1,903.52 $1,979.68 $2,058.87 $2,141.18 $2,226.83 Bi-Weekly

$18.08 $18.80 $19.56 $20.34 $21.15 $22.00 $22.88 $23.79 $24.75 $25.74 $26.76 $27.84 Hourly

G-11 Parks Supervisor $38,741.41 $40,291.43 $41,903.22 $43,579.04 $45,322.24 $47,135.09 $49,020.94 $50,980.92 $53,020.44 $55,141.26 $57,346.91 $59,640.78 Annual
Code Enforcement Officer $3,228.45 $3,357.62 $3,491.94 $3,631.59 $3,776.85 $3,927.92 $4,085.08 $4,248.41 $4,418.37 $4,595.10 $4,778.91 $4,970.07 Monthly
Water Plant Supervisor $1,490.05 $1,549.67 $1,611.66 $1,676.12 $1,743.16 $1,812.89 $1,885.42 $1,960.80 $2,039.25 $2,120.82 $2,205.65 $2,293.88 Bi-Weekly
Streets Supervisor $18.63 $19.37 $20.15 $20.95 $21.79 $22.66 $23.57 $24.51 $25.49 $26.51 $27.57 $28.67 Hourly
Solid Waste Supervisor
Animal Control Supervisor
Utility Line Supervisor

G-12 City Marshal $39,583.81 $41,167.17 $42,813.85 $44,526.41 $46,307.46 $48,159.76 $50,086.15 $52,089.60 $54,173.18 $56,340.11 $58,593.72 $60,937.46 Annual
Communications Supervisor $3,298.65 $3,430.60 $3,567.82 $3,710.53 $3,858.96 $4,013.31 $4,173.85 $4,340.80 $4,514.43 $4,695.01 $4,882.81 $5,078.12 Monthly

$1,522.45 $1,583.35 $1,646.69 $1,712.55 $1,781.06 $1,852.30 $1,926.39 $2,003.45 $2,083.58 $2,166.93 $2,253.60 $2,343.75 Bi-Weekly
$19.03 $19.79 $20.58 $21.41 $22.26 $23.15 $24.08 $25.04 $26.04 $27.09 $28.17 $29.30 Hourly

G-13 Information Technology Tech $41,557.28 $43,219.57 $44,948.35 $46,746.28 $48,616.14 $50,560.78 $52,583.21 $54,686.54 $56,874.00 $59,148.96 $61,514.92 $63,975.52 Annual
                                                                                                                                                                                               $3,463.11 $3,601.63 $3,745.70 $3,895.52 $4,051.34 $4,213.40 $4,381.93 $4,557.21 $4,739.50 $4,929.08 $5,126.24 $5,331.29 Monthly
                                                                                                                                                                                                    $1,598.36 $1,662.29 $1,728.78 $1,797.93 $1,869.85 $1,944.65 $2,022.43 $2,103.33 $2,187.46 $2,274.96 $2,365.96 $2,460.60 Bi-Weekly
                                                                                                                                                                                                  $19.98 $20.78 $21.61 $22.47 $23.37 $24.31 $25.28 $26.29 $27.34 $28.44 $29.57 $30.76 Hourly

G-16 Senior City Inspector $48,006.69 $49,926.24 $51,923.29 $54,000.09 $56,160.00 $58,406.40 $60,742.66 $63,173.26 $65,699.34 $68,327.63 $71,060.37 $73,902.79 Annual
$4,000.56 $4,160.52 $4,326.94 $4,500.01 $4,680.00 $4,867.20 $5,061.89 $5,264.44 $5,474.94 $5,693.97 $5,921.70 $6,158.57 Monthly
$1,846.41 $1,920.24 $1,997.05 $2,076.93 $2,160.00 $2,246.40 $2,336.26 $2,429.74 $2,526.90 $2,627.99 $2,733.09 $2,842.41 Bi-Weekly

$23.08 $24.00 $24.96 $25.96 $27.00 $28.08 $29.20 $30.37 $31.59 $32.85 $34.16 $35.53 Hourly

City of Bethany
FY 2022 General Pay Plan

Effective 07/01/2021

JOB RATE 
STEP 11
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GRADE POSITION ENTRY STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10
6 Mo. 6 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo. 12 Mo.

G-19 Deputy Police Chief $65,646.72 $68,272.20 $71,003.52 $73,842.84 $76,796.64 $79,868.16 $83,063.88 $86,385.96 $89,840.88 $93,435.12 $97,171.92 $101,058.80 Annual
Deputy Fire Chief $5,470.56 $5,689.35 $5,916.96 $6,153.57 $6,399.72 $6,655.68 $6,921.99 $7,198.83 $7,486.74 $7,786.26 $8,097.66 $8,421.57 Monthly
Public Utilities Superintendent $2,524.87 $2,625.85 $2,730.90 $2,840.11 $2,953.72 $3,071.85 $3,194.76 $3,322.54 $3,455.42 $3,593.66 $3,737.38 $3,886.88 Bi-Weekly

$31.56 $32.82 $34.14 $35.50 $36.92 $38.40 $39.93 $41.53 $43.19 $44.92 $46.72 $48.59 Hourly

G-20 Community Development Director $69,898.00 $72,694.00 $75,602.00 $78,626.00 $81,771.00 $85,042.00 $88,443.00 $91,981.00 $95,660.00 $99,486.00 $103,466.00 $107,604.64 Annual
Court Administrator $5,824.83 $6,057.83 $6,300.17 $6,552.17 $6,814.25 $7,086.83 $7,370.25 $7,665.08 $7,971.67 $8,290.50 $8,622.17 $8,967.05 Monthly
Public Works Director $2,688.38 $2,795.92 $2,907.77 $3,024.08 $3,145.04 $3,270.85 $3,401.65 $3,537.73 $3,679.23 $3,826.38 $3,979.46 $4,138.64 Bi-Weekly
City Engineer $33.60 $34.95 $36.35 $37.80 $39.31 $40.89 $42.52 $44.22 $45.99 $47.83 $49.74 $51.73 Hourly
Human Resources Director

G-21 Finance Director $73,392.90 $76,328.70 $79,382.10 $82,557.30 $85,859.55 $89,294.10 $92,865.15 $96,580.05 $100,443.00 $104,460.30 $108,639.30 $112,984.87 Annual
$6,116.08 $6,360.73 $6,615.18 $6,879.78 $7,154.96 $7,441.18 $7,738.76 $8,048.34 $8,370.25 $8,705.03 $9,053.28 $9,415.41 Monthly
$2,822.80 $2,935.72 $3,053.16 $3,175.28 $3,302.29 $3,434.39 $3,571.74 $3,714.62 $3,863.19 $4,017.70 $4,178.43 $4,345.57 Bi-Weekly

$35.29 $36.70 $38.16 $39.69 $41.28 $42.93 $44.65 $46.43 $48.29 $50.22 $52.23 $54.32 Hourly

G-22 Fire Chief $77,062.55 $80,145.14 $83,351.21 $86,685.17 $90,152.53 $93,758.81 $97,508.41 $101,409.05 $105,465.15 $109,683.32 $114,071.27 $118,634.12 Annual
Police Chief $6,421.88 $6,678.76 $6,945.93 $7,223.76 $7,512.71 $7,813.23 $8,125.70 $8,450.75 $8,788.76 $9,140.28 $9,505.94 $9,886.18 Monthly
Assistant City Manager $2,963.94 $3,082.51 $3,205.82 $3,334.04 $3,467.40 $3,606.11 $3,750.32 $3,900.35 $4,056.35 $4,218.59 $4,387.36 $4,562.85 Bi-Weekly

$37.05 $38.53 $40.07 $41.68 $43.34 $45.08 $46.88 $48.75 $50.70 $52.73 $54.84 $57.04 Hourly

JOB RATE 
STEP 11

City of Bethany
FY 2022 General Pay Plan

Effective 07/01/2021

PAGE 3 OF 3



                                                                                                                    Agenda:  09/07/2021 
                                                                                                      Item:  Consent 1 (D) 

CITY OF BETHANY 
 

 

From:    Michael Vaughn 

Date:  9/7/2021  

Subject:  Budget Amendment 22-03 

 

BACKGROUND 

 

On December 18, 2020 the City received a check in the amount of $2,596.69 from Progressive 

Insurance for damage to a Police vehicle. The repairs to the vehicle were not made in FY 2021.  The 

Police would like to have the repairs done now. 

 

The budget accounts affected are in the Public Safety Fund (21). The revenue was originally recorded 

in Account 021-39021 Reimbursement Insurance. 

 

 

RECOMMENDATION 

 

1.  To Approve Budget Amendment 22-03. 

 

 

 ADDITIONAL COMMENTS 

  

 



Approval of and authorization to execute Budget Amendment Number BA# 22-03

Funds: Public Safety Fund(021)

Amendment #: BA# 22-03

Fiscal Year: FY2022

Account # Account Name Increase Decrease Increase Decrease

Public Safety (021) FUND ACCOUNTS

(021)599.0-307 Other Expense 2,596           

(021)25390 Fund Balance 2,596           

TOTALS 2,596           -                   2,596           -                     

EXPLANATION: 11 OS Section 17-216 B

Budget Amendment 22-03 appropriates an amount collected as insurance proceeds in FY 20-21 for use

to accomplish the related repairs in FY 22.

Date & Signature of Mayor: x Date

Date & Signature of City Manager: x Date

Date Approved by City Council: September 7, 2021

Unappropriated Fund Balance Remaining After Amendment: 123,949.00

Estimated Revenue Appropriations

BUDGET AMENDMENT FORM

The Municipal Budget Act adopted by the City Council allows the City to amend the budget at any time during the 

year for necessary expenditures incurred that exceed the original budget or when changing circumstances warrant 

the action.



                                                                                                                    Agenda:  09/07/2021 
                                                                                                         Items: 3 and 4 
 

BETHANY CITY COUNCIL 
 

 

From:    Robert Ray Jones, Jr., City Attorney 

Date:  August 31, 2021 

Subject:       Amendment to 23rd Street Corridor Policy Guide for TIF advisory committee 

 

BACKGROUND 

 

The City Council adopted the 23rd Street Corridor TIF and Policy Guide on August 6, 2019.  

The TIF advisory committee is composed of several members one of which is the City Engineer.  The 

City of Bethany no longer employs a city engineer.  Instead, the City of Bethany contracts with an 

engineering firm to provide those services.   

 

 The Policy Guide specifies that the City Engineer’s designee may serve on the committee, 

however, the language of the policy does not specifically spell out who may select the designee.  This 

policy change is requested to permit the City Manager to designate an engineer from the contracted 

engineering firm to serve on the committee when it is called to review a TIF application.   

 

 Additionally, the City of Bethany has received its first TIF application.  Three members of the 

TIF Advisory Committee are members of the City Council.  The Mayor is authorized to appoint these 

members, but it has not yet occurred.  The committee needs to be filled before the application may be 

reviewed according to the policy.   

 

 

RECOMMENDATION 

 

1. Approval of Resolution No. 1630 amending the 23rd Street Corridor Policy Guide glossary of 

terms for the entry of TIF Advisory Committee. 

 

2. Discussion and appointment of three city council members to the TIF advisory Committee by the 

Mayor. 

 

 

 ADDITIONAL COMMENTS 

 

 

 



RESOLUTION NO. 1630 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BETHANY MODIFYING 

THE GLOSSARY OF TERMS FOR THE TIF ADVISORY COMMITTEE CONTAINED 

IN THE 23RD STREET CORRIDOR POLICY GUIDE AS ADOPTED ON AUGUST 6, 

2019.   

WHEREAS, the 23rd Street Corridor Policy Guide was adopted on August 6, 2019 

defining the TIF Advisory Committee required to review and/or approve TIF applications. 

WHEREAS, one of the members of the TIF Advisory Committee is the City Engineer (or 

his/her designee). 

WHEREAS, the City of Bethany does not employ a City Engineer, but instead contracts for 

engineering services with an outside firm. 

WHEREAS, authorizing the City Manager to assign a designee to serve in the position of City 

Engineer would be in the best interest of a fully staffed committee. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and City Council of Bethany, 

Oklahoma that the City Manager may assign the designee for the City Engineer that is required 

for the TIF Advisory Committee.   

END 
 

This is to certify that the within and foregoing Resolution was duly adopted and approved 

by the Mayor and City Council of the City of Bethany, Oklahoma this ______ day of 

___________, 2021, after compliance with notice requirements of the Open Meeting Law (25 

OSA, Sections 301, et seq.). 

 

______________________________ 

ATTEST:                   MAYOR/CHAIRMAN         

                                                                                                               

___________________________________ 

           CITY CLERK/SECRETARY  

 

Approved as to form and legality on _______________________________,2021 

 

 

 

____________________________________________ 

                           City Attorney  



                                                                                                                    Agenda:  09/07/2021 
                                                                                                         Item:  5 
 

BETHANY CITY COUNCIL 
 

 

From:    Robert Ray Jones, Jr., City Attorney 

Date:  August 31, 2021 

Subject:       Amendment to Employee Handbook 

 

BACKGROUND 

 

Although I am sure piecemeal policy directives have been made with the various changes in the law 

over the last thirty years, the Employee Handbook, itself, has apparently not been revised since before 

1991. Changes have been made to the Employee Handbook to bring it up to date to include policies 

on the Americans with Disabilities Act, the Family Medical Leave Act, and the Oklahoma Drug Free 

Workplace Act, just to name a few.  With the new revision, employees will have a better understanding 

of the city’s policies.   

 

Other changes have been made as well to bring the manual in line with the City’s Charter, for example, 

removing numerous portions that created tension with the Charter’s at-will employment and other 

similarly related administrative policies.   

 

 

RECOMMENDATION 

 

1.  Approval of Employee Handbook. 

 

 ADDITIONAL COMMENTS 

 

 

 



 

City of Bethany 

Oklahoma 

 

 

 

 

 

 

 

Employee Handbook 
  

 

 

 



2 | P a g e  

 

TABLE OF CONTENTS 

 PAGE 

CHAPTER 1     INTRODUCTION  

1-1 AUTHORITY AND EXTENT OF COVERAGE 6 

1-2 EMPLOYEE RESPONSIBILITY 6 

1-3 EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION 6 

1-4 DEPARTMENT POLICIES AND PROCEDURES 6 

1-5 AMENDMENT AND IMPLEMENTATION 6 

1-6 AT-WILL EMPLOYMENT 6 

CHAPTER 2     APPOINTMENT  

2-1 PROBATIONARY PERIOD 7 

2-2 TYPES OF APPOINTMENTS 7 

2-3 PERSONNEL FILES 7 

2-4 IMMIGRATION LAW COMPLIANCE 8 

CHAPTER 3     WAGE ADMINISTRATION  

3-1 PAY POLICY AND CLASSIFICATION PLAN 8 

3-2 WORK PERIOD 8 

3-3 PAY DATES 8 

3-4 OVERTIME 9 

3-5 COMPENSATORY TIME 9 

3-6 STAND BY/CALL BACK 9 

CHAPTER 4     EMPLOYEE EVALUATIONS, PROMOTIONS AND DEMOTIONS  

4-1 EMPLOYEE EVALUATIONS 9 

4-2 PROMOTIONS 10 

4-3 DEMOTIONS 10 

CHAPTER 5     EMPLOYEE BENEFITS  

5-1 GENERAL STATEMENT 10 

5-2 LONGEVITY PAY 10 

5-3 PAID HOLIDAYS 11 

5-4 VACATION 12 

5-5 SICK LEAVE 12 

5-6 INSURANCE 13 

5-7 RETIREMENT 14 

5-8 EMPLOYEE ASSISTANCE PROGRAM 14 

5-9 TUITION REIMBURSEMENT 14 

5-10 OPTIONAL BENEFIT PROGRAMS 15 

CHAPTER 6     LEAVES OF ABSENCE  

6-1 EMERGENCY LEAVE 15 

6-2 TRAINING LEAVE 15 

6-3 JURY LEAVE 15 

6-4 MERITORIOUS LEAVE 15 

6-5 MILITARY LEAVE 15 

6-6 LEAVE WITHOUT PAY 15 

6-7 WORKERS’ COMPENSATION 16 

6-8 LEAVE SHARING 16 



3 | P a g e  

 

CHAPTER 7     CODE OF CONDUCT AND CORRECTIVE ACTION  

7-1 UNPROFESSIONAL CONDUCT 16 

7-2 CORRECTIVE ACTION 17 

7-3 
PROCESS FOR DISCIPLINE, SUSPENSION, DEMOTION OR 

TERMINATION 
17 

CHAPTER 8     MISCELLANEOUS  

8-1 OUTSIDE EMPLOYMENT 18 

8-2 PERSONAL APPEARANCE 18 

8-3 USE OF CITY EQUIPMENT 18 

8-4 TOBACCO USE 18 

8-5 CITIZEN RELATIONS 19 

8-6 EMPLOYEE RELATIONS 19 

8-7 CITY VEHICLES 19 

8-8 CELL PHONE USAGE 19 

8-9 NEPOTISM 19 

8-10 POLITICAL ACTIVITY 20 

8-11 EQUAL EMPLOYMENT OPPORTUNITY/NON-DISCRIMINATION POLICY 20 

8-12 
AMERICANS WITH DISABILITIES ACT (ADA) AND ADA AMENDMENT 

ACT (ADAA) 
20 

8-13 PROFESSIONAL CONDUCT AND ANTI HARRASSMENT POLICY 21 

8-14 EMPLOYEE SOCIAL MEDIA/NETWORKING POLICY 22 

CHAPTER 9     FAMILY MEDICAL LEAVE POLICY  

9-1 PURPOSE OF THE ACT 24 

9-2 DEFINITIONS 24 

9-3 ELIGIBILITY REQUIREMENTS 25 

9-4 NOTICE AND DESIGNATION OF FMLA 26 

9-5 CERTIFICATION 28 

9-6 INTERMITTENT AND REDUCED LEAVE SCHEDULE 30 

9-7 EFFECT ON PAY, ACCRUED LEAVE, BENEFITS AND POLICIES 31 

9-8 RETURN FROM FAMILY/MEDICAL LEAVE 32 

9-9 FAILURE TO RETURN FROM FAMILY/MEDICAL LEAVE 33 

9-10 ADMINISTRATION 34 

CHAPTER 10     FAMILY AND MEDICAL LEAVE ACT OF 1993-QUALIFYING  

                             EXIGENCY AND MILITARY CAREGIVER LEAVE 
 

10-1 PURPOSE 34 

10-2 DEFINITIONS 34 

10-3 QUALIFYING EXIGENCY 36 

10-4 MILITARY CAREGIVER LEAVE 37 

10-5 NOTICE AND DESIGNATION OF FMLA 38 

10-6 CERTIFICATION 39 

10-7 INTERMITTENT AND REDUCED LEAVE SCHEDULE 40 

10-8 EFFECT ON PAY, ACCRUED LEAVE, BENEFITS AND POLICIES 41 

10-9 RETURN FROM FAMILY/MEDICAL LEAVE 42 

10-10 FAILURE TO RETURN FROM FAMILY/MEDICAL LEAVE 43 

10-11 ADMINISTRATION 43 



4 | P a g e  

 

CHAPTER 11     ALCOHOL & CONTROLLED SUBSTANCE TESTING POLICY 

                             AND PROCEDURE 
 

11-1 POLICY STATEMENT 44 

11-2 EFFECTIVE DATE 44 

11-3 APPLICATION 44 

11-4 APPLICANT PRE-EMPLOYMENT TESTING 44 

11-5 FOR CAUSE TESTING 44 

11-6 POST-ACCIDENT TESTING 45 

11-7 RANDOM TESTING 45 

11-8 PERIODIC SCHEDULED TESTING 45 

11-9 POST REHABILITATION TESTING 45 

11-10 SUBSTANCE FOR WHICH TESTS MAY BE GIVEN 45 

11-11 METHODS AND DOCUMENTATION 46 

11-12 COSTS 46 

11-13 REFUSAL TO UNDERGO TESTING OR TAMPERING WITH SAMPLE 46 

11-14 REVIEW OFFICER 46 

11-15 CONFIDENTIALITY 47 

11-16 DISCIPLINARY ACTION 47 

11-17 PROHIBITIONS 48 

11-18 RESPONSIBILITIES OF INDIVIDUALS 48 

11-19 MEDICAL MARIJUANA 48 

11-20 REASONABLE SUSPICION (FOR CAUSE) CHECKLIST INSTRUCTIONS 49 

REASONABLE SUSPICIAN TESTING CONSENT FORM 53 

REASONABLE SUSPICIAN TESTING CHECKLIST-WITNESS #2 56 

PERSONNEL POLICIES AND PROCEDURES ACKNOWLEDGEMENT 58 

 

  



5 | P a g e  

 

CITY OF BETHANY MISSION STATEMENT 

 

The mission of the City of Bethany is to partner with our community to deliver services, preserve, protect, 

and enhance the quality of life and plan for the future. 

 

CORE VALUES 

 

Accountability – We accept responsibility for our personal and organizational decisions and actions while 

delivering cost effective and efficient services with the objective of doing our work right the first time. 

 

Continuous Improvement – We provide the highest quality service with the resources available by 

promoting innovation and flexibility to meet the changing needs in the community. 

 

Environment – We are concerned about our natural, historic, economic, and aesthetic resources and 

endeavor to enhance their sustainability for future generations. 

 

Ethics – We set high standards for our personal, professional, and organizational conduct and act with 

integrity as we strive to attain our mission. 

 

Respect – We are honest and treat our coworkers and the public with courtesy and dignity. 

 

Safety – We use education, prevention, and enforcement methods to protect life and property in our business 

and residential neighborhoods and maintain our infrastructure and facilities to provide a safe environment 

in which to live, work, shop, and play. 

 

Teamwork – We work together to plan, develop recommendations, deliver services, and openly 

communicate with the public and each other by soliciting feedback and sharing information to achieve our 

goals. 

 

Trust – We realize the perception of our organization is dependent upon the public’s confidence in our 

commitment to our core values and to meeting the goals set collectively by City Council and the City 

Manager.  
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CHAPTER 1 

 

INTRODUCTION 

 

1-1 AUTHORITY AND EXTENT OF COVERAGE 

 

The rules and regulations contained in this Employee Handbook have been established by the City Manager 

and approved by the Bethany City Council. This Employee Handbook shall be the employment policy of 
the City and shall not be construed as a contract with any employee or as creating any debt or obligation 
on the part of the City. These personnel rules and regulations apply to all City employees unless modified 

by a formal written contract entered into between the City and any Bargaining Unit. In the event of a conflict 

between the rules and/or benefits contained in this Employee Manual and any Collective Bargaining 

Agreement (“CBA”), the terms and conditions of the CBA shall prevail. 

 

The provisions of this Handbook will not apply to members of the City Council, to volunteers, persons 

appointed to Boards and Commissions, the City Manager, the City Attorney, Municipal Judge, and 

independent contractors. 

 

1-2 EMPLOYEE RESPONSIBILITY 

 

The Employee Handbook should provide a better understanding for all City employees of the rules and 

regulations of the City. It is the responsibility of Department Directors and Supervisors to communicate, 

and administer the rules and regulations contained in this Employee Handbook and to do so in a fair and 

consistent manner. It is the responsibility of the employee to become familiar with the rules and regulations 

contained in this Employee Handbook and to comply with them. 

 

1-3 EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION 

 

It is the policy of the City of Bethany to afford equal opportunity for employment to all individuals 

regardless of race, color, creed, age, religion, ancestry, national origin, sex, marital status, sexual 

orientation, or qualified disability. The City will recruit, hire, promote and ensure that all personnel actions 

will be administered without regard to race, color, creed, age, religion, ancestry, national origin, sex, marital 

status, sexual orientation, or qualified disability except where management is unable to reasonably 

accommodate a qualified disability in the position being considered. 

 

1-4 DEPARTMENT POLICIES AND PROCEDURES 

 

Departments of the City may establish regulations, procedure, and guidelines that are necessary for daily 

operations. Department Policies and Procedures shall not be in conflict with this Employee Handbook and 

shall be approved by the City Manager. A current copy of Department Policies and Procedures shall be kept 

on file with the Human Resources Department. 

 

1-5 AMENDMENT AND IMPLEMENTATION 

 

The City Manager may amend the Policies and Procedures when deemed desirable and necessary in the 

best interest of the City and with the approval of the City Council. The City Manager will provide notice to 

all City employees prior to the Council action. 

 

1-6 AT-WILL EMPLOYMENT 
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Employment with the City of Bethany is "at will". This generally means that either the employee or the 

City may choose to end the employment relationship at any time without incurring any liability for doing 

so. Employment may be terminated by the employer for any reason that is not in violation of Oklahoma 

public policy.   

 

CHAPTER 2 

 

APPOINTMENT 

 

2-1 PROBATIONARY PERIOD 

 

The probationary period is a trial period considered a part of the selection process during which a new 

employee is required to successfully demonstrate his or her ability to perform the duties required of the 

position. 

 

A. New Employee Probationary Period. The probation period for all new employees is six (6) months, 

with the exception of those employees covered by a Collective Bargaining Agreement. The 

Department Director, with the approval of the City Manager, may extend the probationary period 

for an additional ninety (90) days if deemed desirable to adequately assess employee performance. 

 

B. Transfers and Promotions - Probationary Period. Any change in job assignment or promotion shall 

be accompanied by a three (3) month probationary period. 

 

2-2 TYPES OF APPOINTMENTS 

 

A. Probationary Employee. A newly appointed employee who has not completed the designated 

probationary period. 

 

B. Permanent Part-Time Employee. An employee who has completed the initial probationary period 

and who works less than 29 hours per week on a regular schedule throughout the year. Permanent 

part-time employees are not entitled to receive fringe benefits. 

 

C. Regular Full-Time Employee. An employee who has completed the initial probationary period and 

who works 40 or more hours per week on a regular schedule throughout the year. Generally, full- 

time employees are eligible to receive fringe benefits. 

 

D. Seasonal Employee. An employee who works either on a regular or part-time basis for a limited 

period of time. Seasonal employees are not entitled to receive fringe benefits. 

 

E. Acting Appointment. This designates an employee who is appointed to fill a position which cannot 

remain vacant for an extended time. The City Manager may appoint any employee to hold a position 

in an acting capacity. 

 

2-3 PERSONNEL FILES 

 

A. New Employees. Department Directors shall ensure that each new employee reports to Human 

Resources to complete appropriate employment forms prior to initiating a work schedule. 

 

B. Personnel File Contents. Employee personnel files are maintained by the Human Resources 

Department. Department Directors are responsible for forwarding appropriate documents to the 
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Human Resources Department for inclusion in the personnel files of Department employees. 

 

C. Personal Data Changes. It is the responsibility of each employee to notify the Human Resources 

Department of any changes in personal data. Personal mailing addresses, telephone numbers, names 

of dependents, individuals to be contacted in the event of an emergency, educational 

accomplishments, and other such status reports shall be kept accurate and current at all times. Any 

change in personal data shall be provided to the Human Resources Department as soon as possible. 

 

D. Access to Personnel Files. Personnel files are the property of the City. With reasonable advance 

notice, employees may view their personnel file at the Human Resources Department in the 

presence of a staff member at any time during normal working hours. Information contained in 

personnel files shall be kept confidential and shall not be disclosed except as authorized by the 

Oklahoma Open Records Act, in writing by the employee, or pursuant to a Court Order or 

subpoena. 

 

2-4 IMMIGRATION LAW COMPLIANCE 

 

In compliance with the Immigration Reform and Control Act of 1986, each new employee, as a condition 

of employment, must complete the Employment Eligibility Verification Form I-9 and present 

documentation establishing identity and employment eligibility. Former employees who are rehired must 

also complete the form if they have not completed an I-9 with the City within the past three (3) years, or if 

their previous I-9 is no longer retained or valid. 

 

CHAPTER 3 

 

WAGE ADMINISTRATION 

 

3-1 PAY POLICY AND CLASSIFICATION PLAN 

 

The Pay Classification Plan shall consist of class titles and class specifications which are approved by the 

City Manager and amended from time to time. Establishment of a new position or a significant change in 

the duties and responsibilities of a position shall be approved by the City Manager. 

 

3-2 WORK PERIOD 

 

The following section does not apply to employees who are covered by a Collective Bargaining Agreement. 

The normal work period is a standard eight (8) hours per day for a five (5) day work week. Working hours 

may be changed by a Department Director, with the written prior approval of the City Manager, as deemed 

appropriate for the efficient operations of the Department or due to weather conditions. 

 
Employees will receive an unpaid lunch break of sixty (60) minutes depending on the work schedule of the 

Department. Full time employees will be entitled to two fifteen (15) minute paid breaks. Times for paid 

breaks will be determined by supervisors. 

 

3-3 PAY DATES 

 

All employees shall be paid biweekly (every other Friday). The pay cycle for all employees except those 

covered under CBA’s runs from Saturday mornings at 12:00 am until 11:59 pm Friday night 14 days later. 

The City has 26 pay periods per year. If a regularly scheduled payday falls on a holiday, employees will be 

paid on the last business day before the regularly scheduled payday. If a regular payday falls during an 
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employee’s absence, the employee’s paycheck will be available upon his or her return. Direct Deposit is 

the preferred method to receive pay with the City. Upon beginning employment with the City, a new 

employee will be given time to establish an account to receive the deposits. An alternative is available for 

those not wishing an account at a financial institution. Consult the Finance Department for additional 

information. 

 

3-4 OVERTIME 

 

A. Bona fide executive, administrative, and professional employees are exempt from the overtime 

requirements of the Fair Labor Standards Act. 

 

B. Employees who are eligible for overtime shall be paid at 1 ½ times the computed regular rate of 

pay for each overtime hour actually worked over 40 hours in an established seven (7) day work 

period. The Department Director or his or her designee shall approve all overtime prior to the time 

it is worked. 

 

3-5 COMPENSATORY TIME 

 

Employees not covered by a Collective Bargaining Agreement electing to receive compensatory time off 

instead of monetary overtime compensation shall receive such time at the rate of one and one-half hours 

for each hour earned. Employees who work a 40-hour work week may accumulate up to a maximum number 

of hours established by the City Manager. The Department Director will routinely monitor the accumulated 

hours in their department. At no time will non-CBA employees exceed 240 hours accumulated compensatory 

hours. The Department Director or his or her designee shall approve all compensatory time prior to the time 

it is worked, and all compensatory time taken will be authorized by the supervisor prior to use. 

 

3-6 STAND BY/CALL BACK 

 

Those employees not covered by a Collective Bargaining Agreement and required to work “stand by” or 

are subject to “call back” shall be compensated according to current established practices. Job descriptions 

will inform the employee when they will be required to be on call back. See job description for standby/call 

requirements. 

 

CHAPTER 4 

 

EMPLOYEE EVALUATIONS, PROMOTIONS AND DEMOTIONS 

 

4-1 EMPLOYEE EVALUATIONS 

 

A. Supervisors and employees are encouraged to discuss job performance and expectations on an 

informal basis throughout the year. Supervisors will formally establish their expectations for each 

employee and share those expectations with each employee on a semi-annual basis. This can be 

done with non-formal meeting, so the employee understands the expectations. 

B. Each employee of the City of Bethany, except those directly employed by the City Council, shall 

be evaluated for performance of job duties annually on her/his date of hire or promotion. 

Performance evaluations objectively assess an employee’s work production and execution, as well 

as, set goals for work improvement.  Positive evaluations or affirmations made by a supervisor 

about an employee’s performance does not create an expectation of continued employment or alter 

the at-will employment relationship.   
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C. The evaluation must be completed by the employee’s immediate supervisor. The evaluation should 

be forwarded to the HR Department for review prior to discussion with the employee. The 

evaluation will be returned to the supervisor so it can be discussed and signed by the employee. 

The signed evaluation will be forwarded to the Human Resources Department. The employee will 

receive a copy of the evaluation. The final evaluation will be placed in the employee’s personnel 

file. 

 

D. If the employee has not reached job rate in their pay grade and funds are available, increases may 

be awarded to employees whose performance is evaluated as consistently competent and subject to 

the availability of adequate funds. All performance evaluation step increases will be based on a 

review of the employee’s performance for the entire year. In the event an employee receives an 

evaluation which makes the employee ineligible for a step increase, the employee shall receive a 

subsequent evaluation three (3) months later to determine whether or not satisfactory improvement 

has been shown in the interim. A pay raise will be reconsidered at that time on the basis of all 

performance since the last step pay raise was granted. There is no guarantee of a raise. These 

increases are not retroactive. 

 

4-2 PROMOTIONS 

 

A promotion is a move to a position or classification having a higher basic salary, greater job responsibility. 

All vacancies that occur within the City that are considered promotional opportunities will be posted in 

accordance with this Employee Handbook. All City employees that meet the qualifications of the specific 

job opening are eligible to apply. The City may choose to fill the vacancy with a qualified applicant who is 

not an employee of the city. Positive work performance or length of continued service does not create an 

expectation of promotion.  Promotion of an employee may be halted for any reason or no reason that does 

not violate Oklahoma public policy.   

 

4-3 DEMOTIONS 

 

A demotion occurs when an employee moves to a position or classification having a lower basic salary 

range and lessor job responsibility. An employee may be demoted for any reason or no reason pursuant to 

the at-will employment relationship. When an employee is demoted to a lower position, the employee shall 

be paid at a rate which is within the approved range for the lower position. 

 

CHAPTER 5 

 

EMPLOYEE BENEFITS 

 

5-1 GENERAL STATEMENT 

 

Fringe benefits are provided to Full-Time employees as an inducement to attract, recruit, and retain highly 

qualified employees and staff. They are also provided as a measure of personal and family security to allow 

employees to give their full attention to their jobs and professional development. In some cases, fringe 

benefits are provided as a requirement of law. Benefits may be added, eliminated, or changed as needed to 

meet the needs of the City, the employees, and the meet legal requirements. Employees are responsible to 

know and understand the benefits summary plan. For assistance, contact the Human Resources Department. 

Benefits of employees in a Collective Bargaining Agreement are established expressly by the terms of the 

agreement. Sections 5-2 to 5-10 do not apply to employees in a collective bargaining agreement.    

 

5-2 LONGEVITY PAY 
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Longevity shall be paid to employees with at least three (3) years of continuous service with the City of 

Bethany. Longevity pay is additional to regular base wages and is paid on the following basis: 

 
Beginning Year of Service Longevity Pay Per Month 

4th Year $25.00 

6th Year $45.00 

8th Year $65.00 

10th Year $85.00 

12th Year $105.00 

14th Year $125.00 

16th Year $145.00 

18th Year $165.00 

20th Year and beyond $185.00 

 

No employee shall be paid more than $185.00 per month in longevity pay. 

 

5-3 PAID HOLIDAYS 

 

A. Holidays. All full-time City employees, receive a full day’s compensation and time off of work for 

the following days: 

 

• New Year’s Day 

• Martin Luther King, Jr. Day 

• President’s Day 

• Good Friday 

• Memorial Day 

• Independence Day 

• Labor Day 

• Veteran’s Day 

• Thanksgiving 

• Day after Thanksgiving  

• Christmas Eve 

• Christmas 

• Floating Holiday 

 

B. Observation of Holidays. A recognized holiday that falls on a Saturday will be observed on the 

preceding Friday. A recognized holiday that falls on a Sunday will be observed on the following 

Monday. When a holiday falls on an employee’s regularly scheduled day off, the holiday shall be 

treated as though it had fallen on the employee’s next workday. An employee who is required to 

actually work on one of the above days designated as a holiday will be granted one day off with 

pay or will be paid an additional normal day’s pay in lieu of time off as well as pay for the hours 

worked for the holiday. If an employee is scheduled to work a holiday but fails to report for work, 

the employee will not be eligible for any holiday pay and may be subject to discipline. 

 

C. Floating Holiday. Full-time City employees receive one (1) floating holiday per year. This holiday 

may be taken on the employee’s birthday, or at a time approved in advance by the Department 

Director. A Full-time employee is eligible to receive the floating holiday after completing six 

months of full-time employment. 
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D. Employees covered under a CBA should look at the agreement for further explanation of benefits. 

 

5-4 VACATION 

 

Vacation leave is intended to benefit the employee and serve as a time of mental and physical refreshment. 

Therefore, employees are encouraged to use their vacation time. 

 

A. Eligibility. A full-time employee is eligible to take accumulated vacation leave after completion of 

six months of full-time employment. Employees may take accrued vacation time before that with 

special permission of the Department Director and City Manager or HR Director. After six months 

of full-time employment, vacation leave shall be accrued per pay period with annual maximum 

accruals as follows: 

  
Length of Service Accrual Per Pay Period Yearly Total 

0-5 Years 3.693 Hours 96 Hours 

6-11 Years 4.616 Hours 120 Hours 

12-15 Years 5.539 Hours 144 Hours 
15+ Years 6.462 Hours 168 Hours 

 

B. Expenditure. Vacation leave shall not be expended in less than a one (1) hour unit and shall not be 

expended for more than the actual number of hours accrued. Vacation leave will be approved by 

the Department Director to meet the operating requirements of the City and, whenever possible, the 

preference of the employee. Requests for vacation leave shall be submitted with as much notice as 

possible to allow proper scheduling. 

 
C. Accumulation. For employees hired before 09-01-2021, vacation leave may be accumulated to a 

maximum of 240 hours per year. All vacation leave in excess of 240 hours as of December 31st of 
each year will be lost. Exceptions may be made with approval of the City Manager if an employee 
is unable to take vacation leave through no fault of his/her own. 

 

New employees hired after 09-12-2021, do not accrue vacation leave when the employee 
maintains a balance of 240 hours. The maximum balance of vacation leave that may be kept by 
an employee is 240 hours. No more than 240 hours of vacation leave may be carried over to the 
next year.  

 

D. Separation. Upon separation, employees will be paid for unused vacation that has been earned 

through the last day of employment or the employee may elect to use the vacation to extend the 

period of employment. No more than 240 hours shall be paid. 

 

5-5 SICK LEAVE 

 

A. Eligibility and Accrual. A full-time employee is eligible to take one (1) day of sick leave after 

completion of the first month of employment. After that time, sick leave shall be accrued at the rate 

of 3.693 hours per pay period. An employee is eligible to take sick leave for one (1) of the following 

reasons: 

 

1. Personal illness or physical incapacity other than incurred on the job, including medical, dental, 

or optical diagnosis or treatment, and pregnancy. 

2. Serious illness or physical incapacity of a member of the employee’s immediate family requiring 

the employee’s personal care or attention. Immediate family shall include husband or wife, 
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father or mother of the employee, sister or brother of the employee, children or legally adopted 

children of the employee’s husband or wife, or any other person whose relationship could 

justify the employee’s absence, providing special approval by the Department Director is first 

obtained. 

3. Exposure to a contagious disease that, in the opinion of the attending physician, could 

jeopardize the health of others. 

4. Any condition covered under the City’s Family Medical Leave Act policy. 

 

B. Expenditure. Sick leave may be expended in units of no less than one (1) hour. Any sick leave 

extending for three (3) consecutive workdays must be accompanied by a physician’s written 

statement certifying the employee’s condition or his/her immediate family member’s condition that 

prevented the employee reporting to work. Any abuse of sick leave is justification for disciplinary 

action. 

 

C. Procedure. An employee who is unable to report for work due to one of the above reasons shall 

report his absence verbally to his supervisor at least 30 minutes before the scheduled start of their 

workday. The supervisor must also be contacted verbally on each additional day of absence. 

Texting in sick or any other form of electronic notification will not be accepted. 

 

D. Accumulation. Sick leave may be accumulated to a maximum of 960 hours. 

 

E. Retirement. Upon retirement, an employee shall be entitled to convert sick leave which has 

accumulated over 680 hours to pay at the ratio of two sick leave to one hour of pay. The maximum 

number of hours paid shall not exceed 140 hours. 

 

5-6 INSURANCE 

 

A. Life Insurance. All full-time employees are covered by a term life insurance policy in the amount 

of $10,000.00. Department Directors are covered by a term life insurance policy in the amount of 

$20,000.00. The City pays the entire cost of the policy. Each employee may select a beneficiary 

and the beneficiary may be changed at any time as addressed in the insurance plan document. 

Additional voluntary term life insurance policies are available and policy premiums are paid by the 

employee through a payroll deduction. 

 

B. Health Insurance. The City offers full-time employees individual and family medical coverage 

under a group health insurance plan. The City pays a portion of the cost of an employee for single 

coverage and a portion of the cost of family coverage as budgeted. The employee’s portion of the 

cost is paid through a payroll deduction. Employees retiring from the City are entitled to remain in 

the health insurance plan by paying the full cost of the health insurance, plus an administrative fee 

charged by the insurance provider. Those leaving employment will be entitled to health insurance 

benefits for a period of eighteen (18) to thirty-six (36) months in accordance with the Consolidated 

Omnibus Budget Reconciliation Act (COBRA) upon payment of applicable premium. The Human 

Resources Department can assist employees with this process. 

 

C. Dental Insurance. The City offers full-time employees individual and family dental coverage under 

the group dental insurance plan. The City pays a portion of the cost of an employee for single 

coverage and a portion of the cost of family coverage as budgeted. The employee’s portion of the 

cost is paid through a payroll deduction. Employees are responsible for filing their own claims, but 

Human Resource Department employees may provide assistance if needed. 
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5-7 RETIREMENT 

 

A. Defined Benefit Plan. The City is a member of the Oklahoma Municipal Retirement Fund (OMRF). 

Full-time employees are automatically placed in the OMRF system and funds are paid by the City 

into the fund on the employee’s behalf. The City has established a Defined Benefit Plan. Employee 

contributions to OMRF are automatically deducted from the employee’s pay before federal and 

state tax withholdings are calculated. For additional information contact the Human Resources 

Department. 

 

B. Defined Contribution Plan. All employees may be members of the OMRF defined Contribution 

plan. Employees will receive employer contributed funds in a 401(a) account. There are many 

options available. For more information, contact your HR Department. 

 

C. Deferred Compensation. Employees may participate in the City’s Deferred Compensation Plan. 

This Plan is governed by Section 457 of the Internal Revenue Service Code. This Section allows 

public employees to defer state and federal taxes on a portion of their income. Employees may 

withdraw contributions and income only under limited circumstances. For more information, 

contact your HR Department. 

5-8 EMPLOYEE ASSISTANCE PROGRAM 

 

An Employee Assistance Program (EAP) is available to all employees. The EAP is a referral service 

established to assist employees in identifying and resolving individual problems which may, at times, 

interfere with job performance. The EAP can assist employees and families with a multitude of issues. 

Employees may voluntarily refer themselves into the program with the assurance of total confidentiality. 

Department Directors may also refer employees to the EAP when individual problems affect an employee’s 

level of work performance. 

 

There is no cost for the first six (6) visits for employees to consult with an EAP counselor. If further 

counseling is necessary, the EAP counselor will outline community and private services available. Costs 

not covered by the health insurance plan are the responsibility of the employee. Employees should contact 

the Human Resources Department for additional information on the EAP. 

 

5-9 TUITION REIMBURSEMENT 

 

A. Eligibility. The City provides educational assistance to full-time employees upon completion of the 

initial probationary period. To maintain eligibility, employees must remain on the active payroll 

and be performing their job satisfactorily through completion of each course. Courses must be 

related to the employee’s current job duties or a foreseeable future position in the City in order to 

be eligible for educational assistance. The City Manager has the sole discretion to determine 

whether a course relates to an employee’s current job duties or a foreseeable future position. 

Courses must be approved by the Department Director prior to taking the course. 

 

B. Reimbursement. The amount of educational assistance available to an employee is limited to six 

(6) credit hours per semester, not to exceed eighteen (18) credit hours per fiscal year. 

Reimbursement shall be limited to the actual hourly rate per course hour or the highest (non- 

graduate rate for non-graduate courses and graduate rate for graduate courses) level hourly rate for 

a state institution of higher education. Nothing contained in this Employee Handbook shall be 

construed to require the City to compensate the employee for time spent in fulfilling course 

requirements, or to pay for travel, books, fees, or any expense other than tuition. 
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C. Grade requirement. The employee shall receive a letter grade of “C” or higher for his or her 

performance in the course and not be evaluated on the basis of pass/fail or 

satisfactory/unsatisfactory, except in any course in which a letter grade cannot be awarded. The 

employee will be required to produce a certified transcript to the HR Department to receive 

reimbursement. If the employee drops a course, the employee will not be eligible for 

reimbursement. 

 

5-10 OPTIONAL BENEFIT PROGRAMS 

 

The City provides payroll deductions for a variety of optional benefit programs. More detailed information 

may be obtained from the Human Resources Department. 

 

CHAPTER 6 

 

LEAVES OF ABSENCE 

 

6-1 EMERGENCY LEAVE 

 

This leave is normally reserved for unusual circumstances and is used for emergencies. The City Manager 

or his/her designees is the only person who can authorize emergency leave. Emergency leave is limited to 

five (5) days paid leave each year. 

 

6-2 TRAINING LEAVE 

 

Employees may be granted time off with pay and travel expenses to attend conferences, schools, or other 

events if the Department Director believes that attendance would benefit the City and improve the 

employee’s job performance. 

 

6-3 JURY LEAVE 

 

If called for jury duty, employees will be given leave with pay for time required for service. Employees are 

expected to report to supervisors as soon as released from jury duty. 

 

6-4 MERITORIOUS LEAVE 

 

The City Manager may grant additional compensatory time off for extraordinary meritorious service to the 

City. 

 

6-5 MILITARY LEAVE 

 

Military Leave shall be authorized for active-duty training with Reserve components of the United States 

Armed Forces as provided by Oklahoma State Statutes. While on long-term temporary active duty, 

employees will continue to accumulate vacation and sick leave. Employees shall submit official military 

orders, if available, prior to being granted Military Leave. If orders are not available, employees shall submit 

an official letter from their unit commander and, upon return, must present a copy of the official orders to 

the Human Resources Department. Additionally, the City will comply with all provisions of the Uniformed 

Services Employment and Reemployment Act (USERRA). 

 

6-6 LEAVE WITHOUT PAY 
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Leave without pay may be granted by the City Manager for a specific period of time. When it is in the best 

interest of the City to do so and shall not exceed three (3) months. Employees on leave without pay 

(excluding Military Leave) do not accrue sick or vacation leave. The employer’s contribution toward 

insurance premiums will cease for employees on leave of absence without pay for periods exceeding thirty 

(30) days, unless the employee is on approved Family and Medical Leave (FMLA). Employees may    

continue health insurance premiums at their expense. Under very special circumstances, when an employee 

has used his or her accrued vacation and sick leave and because of illness or non-service injury is not able 

to return to work, the City Manager may extend a leave of absence without pay for a period not to exceed 

one year. 

6-7 WORKERS’ COMPENSATION 

 

Employees with work-related injuries/illnesses are provided benefits under the Oklahoma Administrative 

Workers’ Compensation Act. It is the duty of all employees to advise their supervisor of any injury or 

suspected injury received on duty. Notification should be done as soon as safely possible. 

 

6-8 LEAVE SHARING 

 

A. Summary. The City, under certain circumstances, may allow an employee to donate annual 

vacation leave to a fellow employee who is suffering from an illness, injury, impairment, or 

physical or mental condition which will the employee to take leave without pay. 

 

B. Procedure. Leave sharing shall be approved by the receiving employee’s Department Director and 

by the Human Resources Department subject to the following provisions: 

 

1. The receiving employee will have exhausted, all leave due to the illness or injury, impairment, 

or condition. 

2. The donating employee may donate up to twenty-four (24) hours of accrued annual vacation 

leave per pay period. 

3. Any shared leave not used by the recipient will be returned to the donor(s). Unused shared leave 

will be divided proportionally among the donors. 
4. The receiving employee will not accrue vacation or sick leave while on donated leave time. 

5. All donated leave must be given voluntarily. 

 

CHAPTER 7 

 

CODE OF CONDUCT AND CORRECTIVE ACTION 

 

7-1 UNPROFESSIONAL CONDUCT 

 

It is the policy of the City of Bethany to provide a high quality of service by the safe, efficient, and orderly 

operation of all City Departments. The examples listed below are not intended to be all-inclusive and 

demonstrate conduct that is unacceptable for employment with the City of Bethany: 

 

1. Habitual tardiness or unexcused absence. 

2. Not immediately returning to work after being released from a doctor’s care. 

3. Abuse of any city benefits. 

4. Abuse of any policies regarding employee leaves. 

5. Falsification of records. 

6. Loss of required license or certification. 
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7. Discourteous conduct to citizens or co-workers. 

8. Immoral, indecent, or obscene conduct. 

9. Failure to meet standards for personal appearance. 

10. Acceptance of a fee or gift given with the intent of influencing the employee in the performance of 

his or her official duties. 

11. Violation of safety rules. 

12. Violation of any city policy or procedure or interdepartmental regulation. 

13. Use, or possession of alcohol or illegal drugs on the job or reporting to work under the influence of 

alcohol or drugs. 

14. Taking more than specified time for meals or breaks. 

15. Insubordination. 

16. Destruction, theft, or misappropriation of city property. 

17. Repeated failure, refusal, or neglect in performance of duties. 

18. Fighting, intimidating, or coercing other employees on the job or engaging in horseplay or scuffling 

or other disruptive actions. 

19. Concealment or failure to report a significant error, mistake or unsafe working condition or injury. 

20. Improper use of authority by using official position for personal profit or advantage. 

21. Wasting time, loafing, or sleeping on the job, except as required by job duties. 

22. Commitment of acts, on or off the job, which would bring embarrassment, distrust, or discredit to 

the City of Bethany. 
23. Removal of any city property or materials from the work premises without proper authorization. 

24. Violations of any state laws regarding political activity. 

25. Negligence, inefficiency, or incompetence in the performance of job duties. 

26. The destruction, theft, or misappropriation of the personal property of another through the 

unauthorized use of city authority. Provided, that this provision shall not apply to the destruction 

of contraband or to activities authorized by Court Order. 
27. Any other reason which the City Manager believes, in good faith, to be for the good of the service. 

28. Bringing unauthorized firearms or weapons of any sort, concealed or not, onto city property, except 

that firearms that are otherwise legal may be kept inside a locked vehicle on city designated parking 

areas. 

29. Making a threat of violence or actually displaying violent behavior within the workplace. 

30. Violation of City policy regarding professional conduct, harassment, and discrimination. 

 

7-2 CORRECTIVE ACTION 

 

The City Manager or a supervisor may find it necessary to take corrective action with respect to an 

employee’s conduct.  The corrective action taken is based upon the seriousness of the employee’s conduct 

past record of corrective action, the length of employment the employee.  If corrective action is taken with 

an employee, the City Manager or supervisor will:  

 

1. Describe the unsatisfactory behavior in a corrective action notice. 

2. Outline the corrective measures taken by the employer 

3. Specify that any recurrence of the behavior or other unprofessional conduct could lead to further 

corrective action or termination. 

4. Deliver the corrective action to the employee and request a signature of acknowledgement.  If the 

employee refuses to sign, the employer will mark the document “refused to sign.” The City 

Manager or supervisor will then sign and date the notice and deliver to Human Resources. 

 

7-3 PROCESS FOR DISCIPLINE, SUSPENSION, DEMOTION OR TERMINATION 
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Employees are hired at-will and can be suspended, demoted, or terminated for any lawful reason or no reason 

and are not entitled to a hearing before or after any disciplinary action. 

 

CHAPTER 8 

 

MISCELLANEOUS 

 

8-1 OUTSIDE EMPLOYMENT 

 

Employees may hold outside jobs provided that: 

 
1. There is no conflict of interest; and 

2. There is no conflict with working hours; and 

3. The employee’s efficiency is maintained; and 

4. Approval is given by the employee’s Department Director. 

 

Employees may not engage in outside business activities during working hours and may not use city 

equipment in any outside business 

 

8-2 PERSONAL APPEARANCE 

 

Personal appearance is important. Employees shall dress in a manner that creates a good impression upon 

the people served. When uniforms are issued to employees, they will be worn during working hours. 

 

Pierced jewelry will be visible in the ears only. Other piercings will be covered or removed while the 

employee is at work. Body art can be considered an expression of free speech. Bethany will allow body art 

as long as it is in good taste by community standards. Out of respect for our customers, the citizens of 

Bethany, the City will not allow face or neck tattoos and, the City requests that visible tattoos be tasteful 

and appropriate. The City will not allow tattoos that are vulgar, abusive, offensive, obscene, violent, or 

contrary to the moral standards of the community of Bethany to be seen while the employee is at work. City 

employees who have tattoos prior to the implementation of this handbook will be exempt from this section 

with preexisting tattoos only. All new tattoos will fall under this handbook. 

 

8-3 USE OF CITY EQUIPMENT 

 

When using City equipment and vehicles, employees are expected to exercise care, follow required 

maintenance, and follow all operating instructions, safety standards, and guidelines. City property and 

equipment is for City business only. 

 

It is the employee’s responsibility to notify her/his supervisor when any equipment, machine, tool, or 

vehicle appears to be missing, damaged, defective, or in need of repair. The improper, careless, negligent, 

destructive, or unsafe use or operation of equipment or vehicles is conduct that is unacceptable to 

employment. 

 

8-4 TOBACCO USE 

 

Smoking, vaping, and the use of smokeless tobacco is prohibited throughout the workplace and extends to 

25-feet beyond any portion of City buildings or facilities. Any tobacco use in City-owned vehicles is also 

prohibited. 
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8-5 CITIZEN RELATIONS 

 

Every employee represents the City to the public. How employees present themselves and the way they 

perform their jobs presents an image of the entire organization. All employees are expected to be courteous, 

helpful, and prompt in the attention given to citizens. 

 

8-6 EMPLOYEE RELATIONS 

 

It is the responsibility of all employees to be respectful, to be fair in treatment of others and to conduct 

themselves in a non-discriminatory manner in their association with other employees and vendors. 

 

8-7 CITY VEHICLES 

 

City vehicles are for official use only unless an employee has been authorized to commute to and from 

work. Family members and civilians are not authorized to ride in City vehicles except in the performance 

of an employee’s job duties or with permission of the City Manager. In case of an accident involving City-

owned vehicles, employees must notify their supervisor and the Police Department. All employees who 

drive City vehicles must have a valid Oklahoma driver’s license and a commercial driver’s license as 

required. All City employees are to use seat belts when driving or riding in a City vehicle. Failure to do so 

can result in disciplinary action. Use of cellular phones in any manner while operating any city vehicle is 

prohibited. 

 

All employees who drive City vehicles, will have their driver’s license checked for validity on a semiannual 

basis. Those employees who are found to have lost their driving privileges is conduct that is unacceptable 

to employment. 

 

Before an employee is allowed to have a vehicle to drive back and forth to work, the employee’s supervisor 

must justify the need for this to the City Manager. The City Manager will take into account emergency call 

backs or other possible needs that the City may have of the employee. The City Manager will determine 

those individuals who will have access to take home vehicles. 

 

8-8 CELL PHONE USAGE 

 

Excessive personal calls during the workday, regardless of the phone used, can interfere with employee 

productivity and can be distracting to others. A reasonable standard is to limit personal calls during work 

time. 

 

8-9 NEPOTISM 

 

An employee shall not supervise, either directly or indirectly, the work of a relative which involves  hiring, 

dismissal, disciplinary action, promotional evaluation, performance appraisal or job and work assignment. 

If this situation arises through a change in family composition or a job transfer/promotion, the affected 

employees shall immediately report the situation to the Human Resources Department. The employees may 

be separated by reassignment or terminated from employment as deemed necessary by the City Manager. 

 

Relatives of present employees will not be hired into the same division within a Department. Under no 

circumstances shall any relative of any City Council Member, Department Director, or employee in the 

offices of the City Manager, the Finance Department, or the Human Resources Department be employed in 

a full-time or regular part-time position within the City. This restriction does not apply to seasonal positions 

for those persons related to a Department Director or employees in the Human Resources Department. 
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For purposes of this policy, relative is defined as a spouse, parent, child, sibling, grandparent, grandchild, 

aunt, uncle, niece, nephew, first cousin, or corresponding in-law, step, adopted or half relation, relative will 

include those individuals related up to the third degree. 

 

8-10 POLITICAL ACTIVITY 

 

A. City employees may attend and express their views at any regular public meeting for the City of 

Bethany, its commissions, committees, authorities, and trusts. 

 

B. City employees may actively participate in all political activities.  Provided, the employee does not 

participate in any political activity during on-duty hours or while wearing any city uniform or 

apparel indicating the person is employed by the City of Bethany. 

 

C. City employees may not utilize city equipment of any kind for political activity.   

 

D. It may prove difficult to be employed by the City of Bethany and run for political office. 

Recognizing that the time commitment to run for political office as a candidate can be extensive, 

the following should be considered: 

 

1. Time needed away from the employee/candidate’s regular job duties for political activity; 

2. Amount of accrued leave time (vacation or compensatory time) available to the 

employee/candidate for time away from work for political activity;  

3. Whether leave without pay will be needed for the employee/candidate for time away from work 

for political activity;  

4. Ability of the affected department or division to continue with the city functions in the 

employee/candidate’s absence;  

5. Leave away from work by an employee/candidate for political activity shall be considered for 

approval by the City Manager upon recommendation from the employee’s department director. 

6. If an employee is successfully elected to a City of Bethany office, the employee must 

immediately resign.  

 

8-11  EQUAL EMPLOYMENT OPPORTUNITY/NON-DISCRIMINATION POLICY 

 

The City of Bethany is committed to providing equal employment opportunities to all employees and 

applicants for employment.  There shall be no discrimination against any employee or applicant on the basis 

of race, ancestry, religion, gender, age, marital or civil union status, national origin, sexual orientation, 

place of birth, citizenship, veteran status, or disability, as defined and required by state and federal laws.  

This commitment extends to every aspect of employment, including recruitment, selection, placement, 

training, compensation, promotion, transfer, layoff, recall and disciplinary action. The responsibility for 

administering this policy is delegated to Department Heads and Supervisors. 

 

8-12 AMERICANS WITH DISABILITIES ACT (ADA) AND ADA AMMENDMENT ACT  

(ADAA) 

 

It is the policy of The City of Bethany to comply with all federal and state laws concerning the employment 

of persons with disabilities and to act in accordance with regulations and guidance issued by the Equal 

Employment Opportunity Commission (EEOC). Furthermore, it is the City’s policy not to discriminate 

against qualified individuals with disabilities in regard to application procedures, hiring, advancement, 

termination, compensation, training or other terms conditions and privileges of employment. 
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The City will reasonably accommodate qualified individuals with a disability so that they can perform the 

essential functions of a job unless doing so causes a direct threat to these individuals or others in the 

workplace and the threat cannot be eliminated by reasonable accommodations and/or if the accommodation 

creates an undue hardship to the City of Bethany. Contact the Human Resources department with any 

questions or request for accommodations. 

Contact the Human Resources office for additional information about these policies or to file a claim.  

 

8-13    PROFESSIONAL CONDUCT AND ANTI-HARASSMENT POLICY 

 

The City is committed to establishing a professional and congenial work environment and will take 

reasonable steps to ensure that the work environment is pleasant for all who work here.  All employees are 

expected to treat others with courtesy, consideration, and professionalism. The City will not tolerate the 

harassment of any employee or any member of the public by any other employee, supervisor, or customer.  

Employees may not use epithets, slurs or other terms or language designed to threaten, insult, intimidate or 

show hostility to another.  Employees are prohibited from posting or circulating in the workplace any 

written or graphic materials or other objects that attack, defame, belittle, degrade, or show hostility or 

aversion to any person or group of people. In addition, harassment for any discriminatory reason, such as 

race, gender, national origin, disability, age, religion, or veteran status is prohibited not only by State and 

Federal laws but also by the policies of the City. The City prohibits not only unlawful harassment but other 

types of unprofessional and discourteous conduct.  Accordingly, derogatory, racial, ethnic, religious, age, 

gender, sexual orientation, sexual or other inappropriate remarks, slurs, "jokes," written material or actions 

will not be tolerated in the workplace. 

 

Included in this prohibition is a prohibition against sexual harassment, which includes unwelcome sexual 

advances, requests for sexual favors, or any other visual, verbal, or physical conduct of a sexual nature 

when: 

 

A. Submission to the conduct is made either implicitly or explicitly a condition of the individual's 

employment; 

B. Submission to or rejection of the conduct is used as a basis for an employment decision affecting 

the harassed employee; or 

C. The harassment has the purpose or effect of unreasonably interfering with the employee's work 

performance or of creating an environment which is intimidating, hostile or offensive to the 

employee. 

Each employee must exercise his own good judgment to avoid engaging in conduct that may be perceived 

by others as harassment.  Forms of harassment include, but are not limited to, the following: 

 

E. Verbal: Repeated sexual innuendos, racial or sexual epithets, derogatory slurs, off-color jokes, 

propositions, threats or suggestive or insulting sounds; 

F. Visual/Non-Verbal: Derogatory posters, cartoons, telefaxes, drawings, suggestive objects or 

pictures, graphic commentaries, leering or obscene gestures; 

G. Physical: Unwanted physical contact including touching, interference with the individual's normal 

work movements or threatening gestures; and 

H. Other: Making or threatening reprisals as a result of a negative response to a harassing action. 

 

Any employee or applicant who feels that he or she has been subjected to harassment or otherwise has been 

discriminated against due to his or her race, color, religion, national origin, gender, sexual orientation, age, 
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disability, or veteran status or who witnesses such harassment of or discrimination against another 

employee, should promptly report the incident.  A complaint form is available in the Human Resources 

Department. Although employees are encouraged to discuss issues of alleged harassment or discrimination 

with their immediate supervisor, they may by-pass their immediate supervisor and report the incident 

directly to the Human Resources Director. In the event the employee believes the Human Resources 

Director is involved in the harassment or discrimination, the employee may bring the complaint to the 

attention of the City Manager.  Further, any supervisor who gains information concerning allegations of 

harassment or discrimination is to immediately report the same to the Human Resources Department.   

 

All complaints of harassment or discrimination will be investigated.  In determining whether alleged 

conduct constitutes harassment or discrimination, the totality of the circumstances, the nature of the 

harassment and the context in which the alleged incidents occurred will be considered.  Except as deemed 

necessary to investigate and remedy violations, management will keep any complaint and the information 

revealed in the investigation as confidential as possible. 

 

All employees are strongly encouraged to use the complaint procedures set forth herein if they believe they 

have been subjected to discrimination or harassment.  Before it becomes a serious problem and the conduct 

interferes with an individual’s work performance or creates a hostile environment, employees are 

encouraged to notify management of conduct that may violate this policy.  That will allow management 

time to address the situation.   

 

The initiation of a complaint, in good faith, will not be grounds for discipline.  It is a violation of the City’s 

policy for an individual to be disciplined or otherwise disadvantaged as a result of a good faith resort to this 

complaint procedure.  However, deliberately reporting false allegations may be considered as a form of 

harassment and may subject an employee to appropriate discipline. 

 

If a person is determined to have violated this policy, the City will take appropriate action designed to 

prevent any further incidents of inappropriate behavior.  If necessary, this could include disciplinary action 

up to and including termination.  In addition, management and supervisory employees may face disciplinary 

action if they fail to take corrective action after becoming aware of the existence of harassment or 

discrimination, regardless of whether the victim has filed a formal complaint. 

 

8-14 EMPLOYEE SOCIAL MEDIA/NETWORKING POLICY 

 

Social media, including networking sites and blogs, are increasing in popularity and activity.  The City of 

Bethany believes that social media can assist in raising visibility and support for its business.  The City of 

Bethany is also aware that social media is not used exclusively for the City of Bethany’s business and that 

employees are utilizing blogs and social networking sites for personal use.  However, it is important to keep 

in mind that what is posted is traceable and permanent. 

 

When employees create their own blogs, comment on a blog, create a LinkedIn profile, Twitter, use 

Facebook and/or contribute to or through any of the other online media (i.e., Wikis, blogs, chat rooms, 

internet forums, electronic mailing lists, etc.), they are impacting their personal image and potentially 

impacting the City of Bethany.  If your online profile indicates that you work for the City of Bethany, then 

that activity is associated with the City of Bethany.  Therefore, the City of Bethany asks all employees to 

follow the guidelines below regarding online behavior. 
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The sites covered in this policy include any electronic form of communication, including social networking 

sites such as Facebook and Instagram; professional networking sites such as LinkedIn; and live blogging 

tools like Twitter, as well as employee’s personal blogs and those hosted by other organizations that you 

either author or where you post comments. 

 

Follow these guidelines when creating and/or publishing work-related or non-work-related content online: 

 

- Maintain confidentiality.  Never divulge proprietary or confidential information about the City of 

Bethany, our employees, or our clients. 

 

- Represent yourself accurately.  If you are participating in an online community and commenting on 

topics related to our business, you must make it clear that you are speaking for yourself and not on 

behalf of the City of Bethany. 

 

- Be accurate.  When posting content, your overall goal should be to provide value through accurate 

information.  You may not post anything that is knowingly false. 

 

- Be respectful.  Respect the opinions of others.  You may have disagreements, but please make your 

opinions respectfully.  The City of Bethany does not tolerate intimidating or threatening comments. 

 

Please keep the following guidelines in mind regarding your online identity: 

 

- Follow the rules regarding the use of the City of Bethany email outlined in the City of Bethany’s 

Personnel Polices. 

 

- Even when using social media sites on a personal basis, please remember to follow the City of 

Bethany’s policies prohibiting threats and intimidation. 

 

- The City of Bethany is not interested in limiting your ability to participate in personal social networks 

with a personal email address outside of the workplace.  However, what you publish on these sites 

should never be attributed to the City of Bethany.  Please make it clear that you are speaking for 

yourself.  Furthermore, even if you do not mention the City of Bethany, that information is readily 

ascertainable and could reflect poorly upon you and the City of Bethany.  Please use common sense 

when making online comments, even if you intend for them only to be personal in nature.  If you choose 

to use your work affiliation on a social network, then you should regard all communication on that 

network as you would in a professional network. 

 

- Be aware of your association with the City of Bethany in online social networks.  If you identify 

yourself as a City of Bethany employee, ensure your profile, photographs and related content is 

consistent with how you wish to present yourself with colleagues and clients.  In particular, if your 

name on Twitter is related to the City of Bethany’s business, be sure that the majority of your “tweets” 

are on this topic. 

 

- As they are in the public domain, the City of Bethany reserves the right to monitor social media sites 

and blogs. 

 

- Any violators of these guidelines will be subject to disciplinary action, up to and including termination. 
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CHAPTER 9 

 

FAMILY MEDICAL LEAVE ACT POLICY 

 

9-1 PURPOSE OF THE ACT 

 

The FMLA allows eligible employees to take up to 12 weeks of unpaid leave in a 12-month period for 

medical reasons; the birth or adoption of a child; and the care of a child, spouse, or parent of the employee 

who has a serious health condition. (§ 825.200(a)). 

 

9-2 DEFINITIONS 

 

A. Son or Daughter:  A biological, adopted, or foster child, a stepchild, a legal ward, or a child of a 

person standing in loco parentis who is either less than 18 years of age or 18 years of age or older 

and “incapable of self-care” because of a physical or mental disability at the time that FMLA leave 

is to commence. “Incapable of self-care” means that the individual requires active assistance or 

supervision to provide daily self-care in three or more activities or instruments of daily living (i.e., 

hygiene, eating, paying bills, cleaning, etc.). (§ 825.122(c)). 

 

B. Parent:  The biological parent, adoptive, step or foster father or mother, of an employee or an 

individual who stood in loco parentis to an employee when the employee was a son or daughter.  

Persons who are in loco parentis include those with day-to-day responsibilities to care for and 

financially support a child. A biological relationship is not necessary.  (§ 825.122(b)). 

 

C. Spouse:  A husband or wife as defined or recognized under State law for purposes of marriage in 

the State of Oklahoma, including common law marriage under the laws of the State of Oklahoma. 

(§ 825.122(a)). 

 

D. Health Care Provider:  A doctor of medicine or osteopathy who is authorized to practice medicine 

or surgery by the State in which the doctor practices; or any other person determined by the 

Secretary of Labor to be capable of providing health care services (i.e., podiatrist, dentists, clinical 

psychologists, optometrists, chiropractor, nurse practitioner and nurse-midwife, physician 

assistants, clinical social workers, and certain Christian Science practitioners). (§ 825.125(b)). 

E. Serious Health Condition: An illness, injury, impairment, or physical or mental condition that 

involves inpatient care in a hospital, hospice, or residential medical care facility, continuing 

treatment by a health care provider or a chronic condition. (§ 825.113).  

 

F. Intermittent Leave:  Leave taken in separate blocks of time due to a single qualifying reason.  (§ 

825.202(a)). 

 

G. Reduced Leave: A leave schedule that reduces an employee’s usual number of working hours per 

workweek or hours per workday.  A change in the employee’s schedule for a period of time, 

normally from full time to part time.  (§ 825.202(a)). 

 

H. FMLA 12-Month Period:  The 12-month period is measured forward from the date an employee’s 

first FMLA leave begins.  Example: If an employee’s FMLA 12-month period begins on June 9 it 

will run until the following June 8. (§ 825.200(b)(4)). 
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9-3 ELIGIBILITY REQUIREMENTS 

 

A. To be eligible for leave under the FMLA, an employee must have been employed by The City for 

at least 12 months within the past seven years and worked at least 1,250 hours during the previous 

12-month period preceding the request for leave. (§ 825.110). 

 

1. The 12 months do not need to be consecutive months. (§ 825.110(b)).  For example, if an 

employee worked for The City five (5) years before the current period of employment, the 

previous service could be counted toward the employee’s 12-month eligibility requirement. 

 

2. If the break in service is to fulfill National Guard or Reserve military service obligations, there 

is no limit in the gap between periods of employment.  (§ 825.110(b)). 

 

B. If The City grants non-FMLA leave to an employee before the employee is eligible for FMLA 

leave and the employee becomes eligible for FMLA leave while on non-FMLA leave, the leave 

period after the date the employee becomes eligible is FMLA leave and the leave period before 

such leave is non-FMLA leave. (§ 825.110). 

 

C. An eligible employee shall be entitled to a total of 12 workweeks of leave during the FMLA 12-

month period for one or more of the following FMLA qualifying events: 

 

 Birth or Adoption: 
 

1. The birth of a son or daughter of the employee or placement of a son or daughter with the 

employee for adoption or foster care. (§ 825.112). 

 

a. Both the mother and father are entitled to FMLA leave to be with the healthy newborn 

child (i.e., bonding time) during the 12-month period beginning on the date of birth. (§ 

825.120).  

 

b. The mother is entitled to FMLA leave for incapacity due to pregnancy (i.e., morning 

sickness), for prenatal care, or for her own serious health condition following the birth of 

the child. (§ 825.120).  

 

c. The husband is entitled to FMLA leave if needed to care for his pregnant spouse who is 

incapacitated, if needed to care for her during her prenatal care, or if needed to care for the 

spouse following the birth of a child if the spouse has a serious health condition.  (§ 

825.120).  

 

d. Employees may take FMLA leave before the actual placement or adoption of a child if an 

absence from work is required for placement for adoption or foster care to proceed (i.e., 

appear in court, counseling, or travel to another country, etc.). (§ 825.121). 

 

e. If both parents work for the City, the combined leave to which they are entitled is 12 weeks. 

However, time may be split in any manner chosen by the parents. For example, if each 

parent took 6 weeks of leave to care for a healthy, newborn child, each could use an 

additional 6 weeks due to his or her own serious health condition or to care for a child with 

a serious health condition.  If one spouse is ineligible for FMLA leave, the other spouse 

would be entitled to a full 12 weeks of leave. (§ 825.120(a)). 
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Employee’s Serious Health Condition: 
 
2. A serious health condition that renders the employee “unable to perform the functions of the 

position” because of an illness, injury, impairment or physical or mental condition that involves 

inpatient care or continuing treatment by a health care provider. (§ 825.112). 

 

a. An employee is “unable to perform the functions of the position” where the health care 

provider finds that the employee is unable to work at all or is unable to perform any one of 

the essential functions of the employee's position. An employee who must be absent from 

work to receive medical treatment for a serious health condition is considered to be unable 

to perform the essential functions of the position during the absence for treatment. (§ 

825.123). 

 

b. An on-the-job injury that qualifies as a serious health condition under FMLA will be 

charged to the employee’s FMLA entitlement. The workers’ compensation absence and 

FMLA leave shall run concurrently subject to proper notice and designation by the 

department. 

 

Family Member’s Serious Health Condition: 
 
3. An employee may be eligible for FMLA when “needed to care for” the employee’s spouse, 

son, daughter, or parent of the employee with a “serious health condition.” Care for parents-

in-law is not covered by the FMLA.  (§ 825.112; § 825.201).  

 

a. “Needed to care for” means an employee may take leave to care for a family member if 

needed to provide physical and/or psychological care (i.e., basic medical needs, hygiene, 

transportation to the doctor, or emotional support).  (§ 825.124). 

 

b. The employee does not need to be the only individual or family member available to 

provide the care nor is the employee required to provide actual care. (§ 825.124). 

 

c. If both spouses work for the City, each is entitled to 12 weeks to care for a sick son or 

daughter.  If one spouse is ill and must be cared for by the other, each spouse is entitled to 

12 weeks. 

 

9-4 NOTICE AND DESIGNATION OF FMLA  

 

A. Eligibility notice.  When an employee requests FMLA leave, or when the department/division 

acquires knowledge that an employee's leave may be for an FMLA-qualifying reason, the FMLA 

Coordinator must notify the employee of the employee’s eligibility within five business days, 

absent extenuating circumstances. If it is determined that the employee is not eligible, the notice 

must state at least one reason why the employee is not eligible.  See DOL Notice of Eligibility of 

Rights and Responsibilities form. (§ 825.300). 

   

B. Employee notice requirements.  An employee must provide at least verbal notice to the 

department/division at least 30 days before FMLA leave is to begin if the need for the leave is 

foreseeable based on an expected birth, placement for adoption or foster care, or a planned medical 

treatment for a serious health condition of the employee or a family member. If 30 days’ notice is 
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not practicable, notice must be given as soon as practicable.  The notice should make the 

department/division aware that the employee needs FMLA leave and the anticipated timing and 

duration of the leave.  (§ 825.302). 

 

C. Designation notice.  It is The City’s responsibility through the FMLA Coordinator to designate 

leave as FMLA qualifying, and to give notice of the designation of FMLA leave to the employee.  

When the FMLA Coordinator has enough information to determine whether the leave is being taken 

for a FMLA qualifying reason (e.g., after receiving the certification), the Coordinator must notify 

the employee within five (5) business days.  See DOL Designation Notice form. (§ 825.300(d)). 

 

1. If the department/division will require the employee to present a fitness-for-duty certification 

to be restored to employment, it must provide notice of such requirement with the designation 

notice. If the fitness-for-duty is to address the employee’s ability to perform the essential 

functions of the employee’s position, it must so indicate in the designation notice, and must 

include a list of essential functions of the employee’s position. (§ 825.300(d)). 

 

2. If the information provided by the employer to the employee in the designation notice changes 

(e.g., the employee exhausts the FMLA entitlement), the employer shall provide, within five 

(5) business days of receipt of the employee’s first notice of need for leave subsequent to any 

change, written notice of the change. (§ 825.300(d)(5)). 

 

D. Sufficient information to designate leave.  The decision to designate leave as FMLA-qualifying 

must be based only on information received from the employee or the employee’s spokesperson 

(i.e., if the employee is incapacitated, the employee’s spouse, adult child, parent, doctor, etc., may 

provide notice to the department/division of the need for leave).  (§ 825.301(b)). 

 

1. In any circumstance where there is insufficient information about the reason for an employee’s 

use of leave, the department/division can inquire further of the employee or the employee’s 

spokesperson to ascertain whether the leave is potentially FMLA qualifying. (§ 825.301(b)). 

 

2. If the employee or their spokesperson fails to explain the reasons for the use of leave, the FMLA 

leave may be denied. (§ 825.301(b)). 

 

E. Requesting use of approved FMLA leave.  When an employee seeks leave due to an approved 

FMLA event, the employee must specifically reference either the qualifying reason for leave or the 

need for FMLA leave.  (§ 825.303). 

 

1. Calling in “sick” without providing more information will not be considered sufficient notice 

to trigger obligations under the FMLA. (§ 825.303). 

 

2. An employee has an obligation to respond to questions designed to determine whether an 

absence is potentially FMLA qualifying.  Failure to respond to reasonable inquiries regarding 

the leave request may result in denial of FMLA protection if unable to determine whether the 

leave is FMLA qualifying. (§ 825.303). 

 

F. Retroactive designation. FMLA leave may be retroactively designated with appropriate notice to 

the employee provided that the  failure to timely designate leave does not cause harm or injury to 

the employee. (§ 825.301). 
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G. Denial of FMLA Leave.  Denial of FMLA leave requires consultation with the Personnel 

Department. 

 

9-5 CERTIFICATION 

 

A. Certification requirement.  The department/division may require an eligible employee to provide 

certification from a health care provider supporting the need for family and/or medical leave no 

later than 15 days from the date leave is requested. (§ 825.305(b)). 

 

B. Costs.  Any and all costs associated with obtaining medical certification for purposes of FMLA are 

the sole responsibility of the employee. 

 

C. Complete and sufficient certification.  In all instances in which certification is requested, it is the 

employee’s responsibility to provide  a  complete and sufficient certification and failure to do so 

may result in denial of FMLA leave. (§ 825.305; § 825.306). 

 

1. The FMLA Coordinator shall advise an employee whenever the certification is incomplete or 

insufficient and shall state in writing what additional information is necessary to make the 

certification complete and sufficient. The employee has seven (7) calendar days to resubmit the 

certification.  If the deficiencies are not cured in the resubmitted certification FMLA leave may 

be denied. (§ 825.305; § 825.306). 

 

2. A medical certification is considered incomplete if one or more of the applicable entries have 

not been completed.  A medical certification is considered insufficient if the information is 

vague, ambiguous, or non-responsive. (§ 825.305; § 825.306). 

 

3. A certification that is not returned is not considered incomplete or insufficient but constitutes 

a failure to provide certification.  (§ 825.305). 

 

D. Certification for each  event.  A separate request for leave must be submitted for each FMLA 

purpose.  Approved leave shall only apply to that single purpose. 

 

E. Statement of essential functions.  The department/division has the option, in requiring certification 

from a health care provider, to provide a statement of the essential functions of the employee's 

position for the health care provider to review. The essential functions of the employee's position 

are to be determined with reference to the position the employee held at the time notice is given or 

leave commenced, whichever is earlier. (§ 825.123). 

 

F. Certification forms.  When leave is taken because of an employee’s own serious health condition 

or the serious health condition of a family member, the employee may be required to obtain a 

medical certification from the health care provider.  For use in obtaining medical certification, 

employees can either submit the current Department of Labor form WH-380E or WH-380F or some 

other form of documentation that sets forth the following information: (§ 825.306) 

 

1. The name, address, telephone number, and fax number of the health care provider and type of 

medical practice/specialization;  
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2.  The approximate date on which the serious health condition commenced, and its probable 

duration;  

 

3.  A statement or description of appropriate medical facts regarding the patient's health condition 

for which FMLA leave is requested. The medical facts must be sufficient to support the need 

for leave. Such medical facts may include information on symptoms, diagnosis, hospitalization, 

doctor visits, whether medication has been prescribed, any referrals for evaluation or treatment 

(physical therapy, for example), or any other regimen of continuing treatment;  

 

4. If the employee is the patient, information sufficient to establish that the employee cannot 

perform the essential functions of the employee's job as well as the nature of any other work 

restrictions, and the likely duration of such inability (see § 825.123(b) and (c));  

 

5. If the patient is a covered family member with a serious health condition, information sufficient 

to establish that the family member is in need of care, and an estimate of the frequency and 

duration of the leave required to care for the family member;  

 

6. If an employee requests leave on an intermittent or reduced schedule basis for planned medical 

treatment of the employee's or a covered family member's serious health condition, information 

sufficient to establish the medical necessity for such intermittent or reduced schedule leave and 

an estimate of the dates and duration of such treatments and any periods of recovery;  

 

7. If an employee requests leave on an intermittent or reduced schedule basis for the employee’s 

serious health condition, including pregnancy, that may result in unforeseeable episodes of 

incapacity, information sufficient to establish the medical necessity for such intermittent or 

reduced schedule leave and an estimate of the frequency and duration of the episodes of 

incapacity; and  

 

8. If an employee requests leave on an intermittent or reduced schedule basis to care for a covered 

family member with a serious health condition, a statement that such leave is medically 

necessary to care for the family member, which can include assisting in the family member's 

recovery, and an estimate of the frequency and duration of the required leave.  

 

G. HIPAA privacy rules.  The City has a statutory right to require sufficient medical information to 

support an employee’s request for FMLA leave for a serious health condition.  Generally, HIPAA 

privacy rules only apply in a physician/patient relationship and not  to the employee/employer 

relationship. The HIPAA privacy rule does not apply in situations where an employee is providing 

medical certification to the employer for purposes of qualifying for FMLA leave.  If an employee 

fails to provide the requested medical information, the employee will not qualify for FMLA. 

 

H. Contact with health care providers.  The FMLA specifically allows Human Resource professionals 

to contact an employee’s health care provider for the sole purpose of authenticating or clarifying a 

medical certification but only after the employee has been given the opportunity to cure any 

deficiencies. The FMLA specifically prohibits direct supervisors from contacting the employee’s 

health care provider. (§ 825.307). 
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1. Recertification.  If a minimum duration for the period of incapacity is specified, recertification 

may not be requested until that time period has expired. For example, if the certification states 

the employee will be unable to perform essential functions of job for two weeks, then the 

department/division cannot request recertification until those two weeks has expired. (§ 

825.308). 

 

a. Recertification may be requested in less than 30 days if the employee requests an extension 

of leave, circumstances have changed significantly from the original certification, or there 

are doubts about the stated reason for the employee’s absence. (§ 825.308). 

 

b. In all circumstances, recertification is permitted every six (6) months. (§ 825.308). 

 

c. The employee is responsible for the costs of recertification. (§ 825.308). 

 

d. If the recertification is not provided in 15 days, the department/division may deny 

continuation of FMLA leave until recertification is provided. (§ 825.308). 

 

9-6 INTERMITTENT AND REDUCED LEAVE SCHEDULE 

 

A. Birth or placement of a child.  When leave is taken after the birth of a healthy child or placement 

of a healthy child for adoption or foster care, intermittent or reduced leave may be taken only with 

the agreement of the supervisor.  An agreement is not required for leave during which the mother 

has a serious health condition with the birth of her child or if the newborn child has a serious health 

condition. (§ 825.202(c)). 

 

B. Medical need for intermittent leave.  Intermittent or a reduced leave schedule taken because of 

one’s own serious health condition or to care for a parent, son or daughter with a serious health 

condition requires a medical need for leave and it must be that such medical need can be best 

accommodated through an intermittent or reduced leave schedule. (§825.202(b)). 

 

C. Scheduling treatment.  When planning medical treatment, the employee must consult his/her 

supervisor and make a reasonable effort to schedule the treatment so as not to unduly disrupt 

operations, subject to the approval of the health care provider.  (§ 825.302). 

D. Temporary transfer.  An employee on intermittent leave or on a reduced leave schedule that is 

foreseeable based on planned medical treatment for the employee or family member may be 

temporarily transferred from their regular position to an alternative position for which the employee 

is qualified and which better accommodates recurring periods of leave. (§ 825.204). 

 

1. Transfer to an alternative position may include altering an existing job to better accommodate 

the employee's need for intermittent or reduced schedule leave.  (§ 825.204(b)). 

 

2. When the employee no longer needs to continue the intermittent leave or reduced leave 

schedule the employee must be placed in the same or equivalent job as he/she left when the 

leave commenced. (§ 825.204(e)). 

 

3. Transfers may require compliance with applicable collective bargaining agreements.  (§ 

825.204(b)).  
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E. Time keeping.  Intermittent and reduced leave schedule will reduce the 12-week FMLA entitlement 

minute for minute.  (§ 825.205). 

 

9-7 EFFECT ON PAY, ACCRUED LEAVE, BENEFITS AND POLICIES 

 

A. Substitution of paid leave. Generally, FMLA leave is unpaid leave.  However, the City allows an 

employee requesting FMLA leave to substitute accrued sick leave, vacation leave, compensatory 

time (CTO) and donated sick leave prior to being placed in an unpaid leave status. The 

department/division is not required to provide sick leave benefits in any situation in which a health 

care professional has not certified the leave as medically necessary or has released the 

employee/family member from medical care.  (§ 825.207). 

 

B. Exempt employees.  If an employee is otherwise exempt from minimum wage and overtime 

requirements under the Fair Labor Standards Act (FLSA) as a salaried employee, providing unpaid 

FMLA-qualifying leave to such an employee will not cause the employee to lose the FLSA 

exemption. (§ 825.206). 

 

C. Vacation and sick leave accruals.  Vacation and sick leave shall not continue to accrue during any 

family and/or medical leave, which exceeds two (2) consecutive payroll periods.  (§ 825.209(h)). 

 

D. Retirement and longevity.  Unpaid family and/or medical leave  will result in an adjustment to the 

employee’s retirement and longevity eligibility (see applicable state statute with respect to 

eligibility for members of the Police and Fire pension systems).  Salary review and eligibility dates 

will be adjusted one day for each day of absence in excess of 30 continuous calendar days. (§ 

825.209(h)). 

 

E.    Health and welfare benefits.  An employee on FMLA leave will have health and welfare benefits 

maintained while on leave as if the employee had continued to work instead of taking the leave.   

 

1. Premiums.  The employee will continue to pay his/her share of the premiums during the leave 

period. Failure to pay the required premium may result in cancellation of the employee’s 

coverage.(§ 825.209; § 825.210; § 825.212). 

 

2. COBRA.  Once all leave, including FMLA, has been exhausted and the employee has been in 

an unpaid status exceeding two (2) consecutive payroll periods, the employee will be offered 

allowable continuation coverage under the Consolidated Omnibus Budget Reconciliation Act 

of 1986 (COBRA).  Should the employee elect COBRA continuation coverage, he/she will be 

responsible for all premiums associated to continue health insurance coverage. Failure to pay 

the required premiums may result in cancellation of insurance benefits. (§ 825.209(f)). 

 

F. Overtime. If an employee would normally be required to work overtime but is unable to do so 

because of a FMLA-qualifying reason that limits the employee's ability to work overtime, the hours 

which the employee would have been required to work may be counted against the employee's 

FMLA entitlement. Voluntary overtime hours that an employee does not work due to a serious 

health condition may not be counted against the employee's FMLA leave entitlement.  (§ 825.205). 
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G. Holiday.  Holidays are counted as FMLA leave if the employee is on FMLA leave the entire week 

in which the holiday falls.  If the employee takes FMLA for less than a full workweek in which the 

holiday falls, the holiday does not count as FMLA leave unless the employee was otherwise 

scheduled and expected to work during the holiday. (§ 825.200).  

 

H. Periodic reporting.  The department/division may require an employee on FMLA leave to report 

periodically on the employee's status and intent to return to work. The relevant facts and 

circumstances related to the individual employee's leave situation must be taken into account before 

determining how often the employee should be required to report the status and intent of their return 

to work.  (§ 825.311). 

 

I. Division reporting requirements.  The department/division may require an employee to comply 

with the usual and customary notice and procedural requirements for requesting leave, absent 

unusual circumstances.  (§ 825.302). 

 

J. Bonuses.  If a bonus, award, or other payment is based on the achievement of a specified goal (e.g., 

hours worked, production output, perfect attendance, safety, etc.) and the employee has not met the 

goal due to FMLA leave, then the bonus or payment can be denied (and does not need to be pro-

rated) as long as other employees on an equivalent leave status (e.g., vacation, sick days, paid time 

off, etc.) for a reason that does not qualify as FMLA leave are treated the same.  (§ 825.215). 

 

K. Secondary employment.  An employee is prohibited from engaging in any secondary employment 

that occurs when the employee is off work from City employment on FMLA leave.  

 

L. Recordkeeping.  Each department/division will be responsible for establishing procedures for 

entering and tracking FMLA leave in the payroll system for benefit purposes, as well as, 

maintaining records and documents related to health care certifications in a separate confidential 

medical file. (§ 825.500). 

 

9-8 RETURN FROM FAMILY/MEDICAL LEAVE 

 

A. Restoration to position.  An employee returning from FMLA leave within the 12-week FMLA 

period shall be restored to the position held prior to the leave commencing; or if the previously held 

position is unavailable, shall be restored to an equivalent position with equivalent pay and benefits, 

within his/her current department or division. (§ 825.214). 

 

1. Necessary leave. An employee may not be required to take more FMLA leave than necessary 

to resolve the circumstance that precipitated the need for leave. (§ 825.311(c)). 

 

2. Light duty.  If an employee accepts a light duty assignment while still eligible for FMLA leave, 

he/she has reinstatement rights to his/her original or an equivalent job, but only until the end 

of the FMLA 12-month period. (§ 825.220(d)).  

 

3. Qualifications expired.  If an employee is no longer qualified for the position because of the 

employee’s inability to attend a necessary course, renew a license, etc. as a result of the leave, 

the employee shall be given a reasonable opportunity to fulfill those conditions upon return. (§ 

825.215(b)). 
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B. Medical release to return to work.  Prior to an employee’s return to work, the employee may be 

required to provide The City with a medical release, indicating that he/she is able to resume work.  

(§ 825.312(a)) 

 

C. Fitness for duty. The department/division is entitled to a fitness-for-duty certification up to once 

every 30 days if reasonable safety concerns exist regarding the employee’s ability to perform 

his/her duties, based on the serious health condition for which the employee took such leave. In 

order to require a fitness-for-duty, the department/division must provide an employee with a list of 

the essential job functions no later than with the designation notice and it must be indicated in the 

designation notice that the fitness-for-duty must address the employee’s ability to perform those 

essential functions. (§ 825.312(a)). 

 

1. The cost of the fitness-for-duty shall be borne by the employee.  (§ 825.312(c)). 

 

2. A department/division may delay restoration to employment until an employee submits a 

required fitness-for-duty.  (§ 825.312(e)). 

 

3. An employee who does not provide a fitness-for-duty certification or request additional FMLA 

leave is no longer entitled to reinstatement under the FMLA.  (§ 825.312(e)). 

 

D. Second opinion.  The City reserves the right to obtain a second opinion, and if necessary, a third 

opinion, at the City’s expense.  If the second or third opinion supports the original release, the 

employee shall be compensated, from the date of the original release.  However, if both the second 

and third opinion do not support the original release, the employee shall not be compensated for 

time lost.  (§ 825.307(b)). 

 

9-9 FAILURE TO RETURN FROM FAMILY/MEDICAL LEAVE 

 

A. Failure to Return.  An employee who fails to return from FMLA leave after the 12 weeks of FMLA 

leave has expired and has not been approved for leave of absence or after being medically certified 

to do so, may be subject to disciplinary action, up to and including termination. 

 

B. Personal leave of absence.  An employee who is medically unable to return to work after the 12-

week FMLA period has expired and is unable to perform the essential functions of his/her position 

with or without restrictions, may apply for a leave of absence through his/her department director.  

(See Personal Leave of Absence Section of the Personnel Policies).   

 

1. If the leave of absence is approved, the employee will be permitted to use accrued vacation/sick 

leave/comp time.  If the employee does not have any accrued vacation, sick leave, or comp 

time, he/she will be placed in an unpaid status.  

 

2. If after the leave of absence expires the employee remains unable to perform the essential 

functions of the position, he/she held at the time FMLA was granted (with or without 

restrictions), the employee may be subject to termination. 

 

3. Medical documentation from the employee’s health care provider indicating that the employee 

is unable to work because of the continuation, recurrence, or onset of the serious health 

condition, must be provided at the time the leave of absence is requested.  The City reserves 
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the right to investigate an employee’s continued absence.  Note: Continued absences due to job 

injuries are covered under applicable job injury policies. 

 

C. Restoration after expiration of FMLA.  The employee does not have the right to restoration to 

his/her position after the 12-week FMLA entitlement has expired, except where the employee’s job 

injury leave exceeds the FMLA period.  In that instance, the employee will be restored according 

to applicable injury leave policies.  An employee whose medical leave exceeds 12 weeks will be 

returned to the same or similar position, only if available.  If the same or similar position is not 

available, the employee may be terminated. 

 

9-10. ADMINISTRATION 

 

A. Each City department shall have an assigned FMLA Coordinator who is responsible for 

administration of the FMLA policy as it pertains to that department’s employees. If an employee 

has questions or concerns about the interpretation or administration of the FMLA policy, they are 

to consult their FMLA Coordinator. 

 

B. The Personnel Department shall be responsible for general oversight and interpretation of the 

FMLA; provide advice and guidance to all FMLA Coordinators regarding applications of the Act; 

and, the coordination of all FMLA dispute resolution activities between The City and the United 

States Department of Labor, Wage and Hour Division. 

 

CHAPTER 10 

 

FAMILY AND MEDICAL LEAVE ACT OF 1993 –QUALIFYING 

EXIGENCY AND MILITARY CAREGIVER LEAVE 

 

10-1 PURPOSE 

 

As of January 28, 2008, the FMLA allows two new forms of leave benefits for families of military 

servicemembers – qualifying exigency leave and leave to care for an injured or ill military family 

member.  The same rules that apply to traditional FMLA provisions apply to servicemember family 

and medical leave. The servicemember family and medical leave amendments allow eligible employees 

to take up to twelve (12) weeks of FMLA leave in a twelve (12) month period for a qualifying exigency.  

The Act further allows up to 26 weeks of leave in a twelve (12) month period to an eligible employee 

who is the primary caregiver of a servicemember in the Armed Forces with a serious injury or illness 

incurred in the line of active duty. This policy shall not supersede specific language in the collective 

bargaining agreements, unless required by Federal or State law.  This policy is not intended to change 

any existing terms and conditions of employment in effect in any of the bargaining agreements. 

 

10-2 DEFINITIONS 

 

A. Son or daughter:  The employee’s biological, adopted, or foster child, stepchild, legal ward, or 

a child for whom the employee stood in loco parentis, who is on active duty or call to active-

duty status and who is of any age. (§ 825.122(g); § 825.127(b)(1)). 

 

B. Parent (of a covered servicemember):  The biological parent of an employee or an individual 

who stood in loco parentis to an employee. Persons who are in loco parentis include those with 
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day-to-day responsibilities to care for and financially support a child.  A biological relationship 

is not necessary. (§ 825.122(b); §  825.127(b)(2)). 

 

C. Spouse:  A husband or wife as defined or recognized under State law for purposes of marriage 

in the State of Oklahoma, including common law marriage under the laws of the State of 

Oklahoma. (§ 825.122(a)). 

 

D. Next of Kin (of a covered servicemember):  A servicemember’s nearest blood relative in the 

following order:  (1) blood relatives with legal custody of the servicemember (2) siblings (3) 

grandparents (4) aunts and uncles (5) first cousins.  The highest priority is given to a blood 

relative whom the servicemember has designated as the next of kin.  Once this designation is 

made, that relative is deemed the only next of kin eligible to take military caregiver leave.  If 

the servicemember does not designate a next of kin, multiple family members with the same 

level of relationship may take leave, either consecutively or simultaneously. (§ 825.122(d); § 

825.127(b)(3)). 

 

E. Health Care Provider:  For purposes of leave taken to care for a covered servicemember, any 

one of the following health care providers may complete such certification:  (1) United States 

Department of Defense (“DOD”) health care provider (2) a United States Department of 

Veterans Affairs (“VA”) health care provider; (3) a DOD Tricare network authorized private 

health care provider; or (4) a DOD non-network Tricare authorized private health care provider. 

(§ 825.310(a). 

 

F. Intermittent Leave: Leave taken in separate blocks of time due to a single qualifying reason.  

(§ 825.202(a)). 

 

G. Reduced Leave:  Leave schedule that reduces an employee’s usual number of working hours 

per workweek or hours per workday.  A change in the employee’s schedule for a period of 

time, normally from full time to part time.  (§ 825.202(a)). 

 

H. FMLA 12- Month Period:  The 12-month period measured forward from the date an employee’s 

first FMLA leave begins.  Example: If an employee’s FMLA 12-month period begins on June 

9 it will run until the following June 8. (§ 825.200 (b) (4)). 

 

I. Active Duty:  Military duty that results in the call or order to, or retention on, active duty of 

members of the uniformed services under Title 10 §§ 688, 12301(a), 12302, 12304, 12305 or 

12406, chapter 15 of Title 10 or any other provision of law during a war or during a national 

emergency declared by the President or Congress. (10 U.S.C. § 101(a)(13)(B)). 

 

J. Contingency Operation:  A military operation:  

 

1. Designated by the Secretary of Defense as an operation in which members of the armed 

forces are or may become involved in military actions, operations, or hostilities against an 

enemy of the United States or against an opposing military force; or 

 

2. Resulting in the call or order to, or retention on, active duty of members of the uniformed 

services under section 688, 12301(a), 12302, 12304, 12305, or 12406 of Title 10 of the 

United States Code, chapter 15 of Title 10 of the United States Code, or any other provision 

of law during a war or during a national emergency declared by the President or Congress. 

See also (§ 825.126(b)(3); § 825.800). 
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K. Covered Servicemember:  A member of the Armed Forces, including a member of the National 

Guard or Reserves, who is undergoing medical treatment, recuperation, or therapy, is otherwise 

in outpatient status, or is otherwise on the temporary disability retired list, for a serious injury 

or illness.  (§ 825.800; § 825.127(a)). 

 

L. Outpatient Status:  The status of a member of the Armed Forces assigned to (1) a military 

medical treatment facility as an outpatient or (2) a unit established for the purpose of providing 

command and control of members of the Armed Forces receiving medical care as outpatients. 

(§ 825.127(a)(2). 

 

M. Serious Injury or Illness:  An injury or illness incurred by the servicemember in line of duty on 

active duty that may render the member medically unfit to perform the duties of the member's 

office, grade, rank, or rating.  (§ 825.127(a)(1). 

 

N. Qualifying Exigency:  A qualifying exigency includes: (1) short notice deployment of seven or 

fewer calendar days; (2) military events and related activities; (3) childcare and school 

activities for a child under 18 (or older if incapable of self-support); (4) financial and legal 

arrangements; (5) counseling for employee, military member or child under 18 (or older if 

incapable of self-support); (6) rest and recuperation of up to 5 days per break while on 

deployment; (7) post-deployment activities and issues related to death of military member on 

active duty for 90 days; or (8) additional activities per agreement of employer and employee.  

(§ 825.126(a). 

 

10-3 QUALIFYING EXIGENCY 

 

An eligible employee can receive up to 12 weeks of leave in a twelve-month period for a qualifying 

exigency arising from Federal active duty/call-up of the employee’s spouse, child (of any age) or parent. 

Exigency leave applies only to a federal call to duty or a state call under order of the President. Qualifying 

exigencies leave only applies to families of National Guard and Reserve and certain retired members of the 

Armed Forces and not to families of regular armed servicemembers on active duty. (§ 825.126). 

 

A. ELIGIBILITY:  To be eligible for leave under the FMLA for a qualifying exigency, an employee 

must: 

 

1. Have been employed by the City for at least twelve (12) months; and  

 

2. Worked at least 1,250 hours during the previous twelve (12) month period preceding the 

request for leave; and  

 

3. Be the spouse, son/daughter, or parent to a servicemember in the National Guard, Reserve, and 

certain retired members of the Armed Forces; and provide certification of a qualifying exigency 

as defined above.  

 

B. CERTIFICATION: The FMLA permits an employer to require that employees submit a timely, 

complete, and sufficient certification to support a request for FMLA leave due to a qualifying 

exigency. See the attached Department of Labor Form WH-384 – Certification of Qualifying 

Exigency for Military Family Leave.  The employee must either complete this form or provide:  

 

1. a statement signed by the employee with appropriate facts regarding the qualifying exigency; 

and 
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2. approximate date on which the qualifying exigency will commence; and 

 

3. the beginning and ending dates of leave; and 

 

4. an estimate of frequency and duration if on intermittent leave or reduced leave schedule; and  

5. if the qualifying exigency involves meeting with a third party, appropriate contact information 

for the individual with whom the employee is meeting and a brief description of the purpose of 

the meeting.  (§ 825.309(b)). 

 

10-4 MILITARY CAREGIVER LEAVE 

 

An employee who is the spouse, son, daughter, parent, or next of kin of a covered servicemember shall be 

entitled to a total of 26 workweeks of leave in a 12-month period to care for a servicemember with a serious 

injury or illness incurred in the line of active duty. This leave benefit is covered on a per-covered-

servicemember, per-injury basis.  An eligible employee may be entitled to take more than one period of 26 

workweeks of leave if the leave is to care for different covered servicemembers or to care for the same 

servicemember with a subsequent serious injury or illness.  (§ 825.127(c)). 

 

A. ELIGIBILITY:  To be eligible for leave under the FMLA, an employee must: 

 

1. Have been employed by The City for at least twelve (12) months; and  

 

2. Worked at least 1,250 hours during the previous twelve (12) month period preceding the 

request for leave. (29 U.S.C. § 2611 (2) (A) (i) (ii); and  

 

3. Be the spouse, son/daughter or next of kin to a member of the Armed Forces, National Guard, 

Reserves and servicemembers on the temporary disability retired list; and   

 

4. Provide certification that the covered servicemember incurred a serious illness or injury in the 

line of duty on active duty for which he/she is undergoing: (1) medical treatment; (2) therapy; 

(3) recuperation; (4) outpatient treatment; or (5) on the temporary disability list. 

 

B. CERTIFICATION:  The FMLA provides that an employer may require an employee seeking leave 

due to a serious injury or illness of a covered servicemember to submit a certification, from a health 

care provider as defined above, providing sufficient facts to support the request for leave.  To 

determine whether an employee is eligible to receive FMLA leave, the employee must complete 

the attached Department of Labor Form WH-385 – Certification for Serious Injury or Illness of 

Covered Servicemember – for Military Family Leave or provide: 

 

1. The name, address, and appropriate contact information of the health care provider, the type of 

practice, the medical specialty and whether the health care provider is a DOD health care 

provider, a VA health care provider, a DOD Tricare network authorized private health care 

provider, a DOD non-network Tricare authorized private health care provider; and 

 

2. whether the serious injury or illness was incurred in the line of duty; and 

 

3. the approximate date on which the serious injury or illness commenced and probable duration; 

and 

 

4. a statement of appropriate medical facts regarding the covered servicemember’s health 
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condition; and 

 

5. information sufficient to establish that the covered servicemember is in need of care and the 

estimated beginning and ending dates for treatment and recovery; and 

 

6. whether there is a medical necessity for the covered servicemember to have intermittent leave 

or a reduce leave schedule and an estimate of the treatment schedule.  (§ 825.310(a) & (b)). 

 

In lieu of the Department of Labor Form WH-385 or an employee’s own certification form, it is sufficient 

to accept either “invitational travel orders” (ITOs) or “invitational travel authorizations” (ITAs) issued to 

any family member to join an injured or ill servicemember at his or her bedside.  (§ 825.310(e)). 

 

10-5 NOTICE AND DESIGNATION OF FMLA  

 

A. Eligibility notice.  When an employee requests FMLA leave, or when the department/division 

acquires knowledge that an employee's leave may be for an FMLA-qualifying reason, the FMLA 

Coordinator must notify the employee of the employee’s eligibility within five business days, 

absent extenuating circumstances. If it is determined that the employee is not eligible, the notice 

must state at least one reason why the employee is not eligible.  See DOL Notice of Eligibility of 

Rights and Responsibilities form. (§ 825.300). 

 

B. Employee notice requirements.  An employee must provide at least verbal notice to the 

department/division at least 30 days before FMLA leave is to begin if the need for the leave is 

foreseeable. If 30 days’ notice is not practicable, notice must be given as soon as practicable.  The 

notice should make the department/division aware that the employee needs FMLA leave and the 

anticipated timing and duration of the leave.  (§ 825.302). 

C. Designation notice.  It is the City’s responsibility through the FMLA Coordinator to designate leave 

as FMLA qualifying, and to give notice of the designation of FMLA leave to the employee.  When 

the FMLA Coordinator has enough information to determine whether the leave is being taken for 

a FMLA qualifying reason (e.g., after receiving the certification), the Coordinator must notify the 

employee within five (5) business days.  See DOL Designation Notice form. (§ 825.300(d) § 

825.127(c)(4)). 

 

1. If the information provided by the employer to the employee in the designation notice changes 

(e.g., the employee exhausts the FMLA entitlement), the employer shall provide, within five 

(5) business days of receipt of the employee’s first notice of need for leave subsequent to any 

change, written notice of the change. (§ 825.300(d)(5)). 

 

D. Sufficient information to designate leave.  The decision to designate leave as FMLA-qualifying 

must be based only on information received from the employee. 

 

1. In any circumstance where there is insufficient information about the reason for an employee’s 

use of leave, the department/division can inquire further of the employee or the employee’s 

spokesperson to ascertain whether the leave is potentially FMLA qualifying. (§ 825.301(b). 

 

2. If the employee or their spokesperson fails to explain the reasons for the use of leave, the FMLA 

leave may be denied. (§ 825.301(b). 

 

E. Requesting use of approved FMLA leave.  When an employee seeks leave due to an approved 
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FMLA event, the employee must specifically reference either the qualifying reason for leave or the 

need for FMLA leave.  (§ 825.303). 

 

1. Calling in without providing information about the reason for the FMLA leave will not be 

considered sufficient notice to trigger obligations under the FMLA. (§ 825.303). 

 

2. An employee has an obligation to respond to questions designed to determine whether an 

absence is potentially FMLA qualifying.  Failure to respond to reasonable inquiries regarding 

the leave request may result in denial of FMLA protection if unable to determine whether the 

leave is FMLA qualifying. (§ 825.303). 

 

F. Retroactive designation. FMLA leave may be retroactively designated with appropriate notice to 

the employee provided that the  failure to timely designate leave does not cause harm or injury to 

the employee. (§ 825.301). 

 

G. Denial of FMLA Leave.  Denial of FMLA leave requires consultation with the Personnel 

Department.  

 

10-6 CERTIFICATION 

 

A. Certification requirement.  The department/division may require an eligible employee to provide 

certification supporting a qualifying exigency or certification from a health care provider 

supporting the need for FMLA leave no later than 15 days from the date leave is requested. (§ 

825.305(b). 

 

B. Costs.  Any and all costs associated with obtaining medical certification for purposes of FMLA are 

the sole responsibility of the employee. 

 

C. Complete and sufficient certification.  In all instances in which certification is requested, it is the 

employee’s responsibility to provide a  complete and sufficient certification and failure to do so 

may result in denial of FMLA leave. (§ 825.305; § 825.306; § 825.310(f)). 

 

1. The FMLA Coordinator shall advise an employee whenever the certification is incomplete or 

insufficient and shall state in writing what additional information is necessary to make the 

certification complete and sufficient. The employee has seven (7) calendar days to resubmit the 

certification.  If the deficiencies are not cured in the resubmitted certification FMLA leave may 

be denied. (§ 825.305; § 825.306). 

 

2. A medical certification is considered incomplete if one or more of the applicable entries have 

not been completed.  A medical certification is considered insufficient if the information is 

vague, ambiguous, or non-responsive. (§ 825.305; § 825.306). 

 

3. A certification that is not returned is not considered incomplete or insufficient but constitutes 

a failure to provide certification.  (§ 825.305). 

 

D. Certification for each event.  A separate request for leave must be submitted for each FMLA 

purpose.  Approved leave shall only apply to that single purpose. 

 

E. HIPAA privacy rules.  The City has a statutory right to require sufficient medical information to 

support an employee’s request for FMLA leave.  Generally, HIPAA privacy rules only apply in a 



40 | P a g e  

 

physician/patient relationship and not to the employee/employer relationship. The HIPAA privacy 

rule does not apply in situations where an employee is providing medical certification to the 

employer for purposes of qualifying for FMLA leave.  If an employee fails to provide the requested 

medical information, the employee will not qualify for FMLA. 

 

F. Contact with health care providers.  The FMLA specifically allows Human Resource professionals 

to contact an employee’s health care provider for the sole purpose of authenticating or clarifying a 

medical certification but only after the employee has been given the opportunity to cure any 

deficiencies. The FMLA specifically prohibits direct supervisors from contacting the employee’s 

health care provider. (§ 825.307). 

 

G. Recertification and second opinions.  The City may not utilize the second and third opinion process 

or the recertification process during the period of time in which leave is supported by an ITO or 

ITA. (§ 825.310(e)(2). 

 

H. Confirmation of relationship.  The City may require an employee to provide confirmation of a 

covered family member relationship to the seriously ill or injured servicemember when an 

employee supports his or her request for FMLA leave with an ITO or an ITA. (§ 825.310(e)(3). 

 

I. Qualifying exigency verification. If an employee submits a complete and sufficient certification to 

support his or her request for leave because of a qualifying exigency, The City may not request 

additional information from the employee.  (§ 825.309(d). 

 

J. Qualifying exigency meeting with third party.  If the qualifying exigency involves meeting with a 

third party, a representative from the Personnel Department may contact the individual or entity 

with whom the employee is meeting for purposes of verifying a meeting or appointment schedule 

and the nature of the meeting.  The employee’s permission is not required but no additional 

information can be requested by the City. (§ 825.309(d). 

 

K. Verification of active duty.  A representative from the Personnel Department may contact an 

appropriate unit of the Department of Defense to request verification that a covered military 

member is on active duty or call to active-duty status.  No additional information may be requested. 

(§ 825.309(d). 

 

10-7 INTERMITTENT AND REDUCED LEAVE SCHEDULE 

 

A. Qualifying exigency or to care for a covered servicemember.  Intermittent or reduced leave 

schedule may be taken for qualifying exigencies or where the employee is caring for a covered 

servicemember. (§ 825.202(b)(2)).  

 

B. Medical need for intermittent leave.  Intermittent or a reduced leave schedule taken to care for a 

covered servicemember requires a medical need for leave and it must be that such medical need 

can be best accommodated through an intermittent or reduced leave schedule. (§825.202(b)). 

 

C. Scheduling treatment.  When planning medical treatment or leave for a qualifying exigency, the 

employee must consult his/her supervisor and make a reasonable effort to schedule the treatment 

and/or appointment so as not to unduly disrupt operations.  (§ 825.302). 

 

D. Temporary transfer.  An employee on intermittent leave or on a reduced leave schedule that is 

foreseeable based on planned medical treatment for a covered servicemember or appointments 
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arising out of a qualifying exigency may be temporarily transferred from their regular position to 

an alternative position for which the employee is qualified and which better accommodates 

recurring periods of leave. (§ 825.204). 

 

1. Transfer to an alternative position may include altering an existing job to better accommodate 

the employee's need for intermittent or reduced schedule leave.  (§ 825.204(b)). 

 

2. When the employee no longer needs to continue the intermittent leave or reduced leave 

schedule the employee must be placed in the same or equivalent job as he/she left when the 

leave commenced. (§ 825.204(e)). 

 

3. Transfers may require compliance with applicable collective bargaining agreements.  (§ 

825.204(b)). 

 

E. Time keeping.  Intermittent and reduced leave schedule will reduce the 12-week (or 26-week) 

FMLA entitlement minute for minute.  (§ 825.205). 

 

10-8 EFFECT ON PAY, ACCRUED LEAVE, BENEFITS AND POLICIES 

 

A. Substitution of paid leave. Generally, FMLA leave is unpaid leave.  However, the City allows an 

employee requesting FMLA leave to substitute accrued sick leave, vacation leave, compensatory 

time (CTO) and donated sick leave prior to being placed in an unpaid leave status. The 

department/division is not required to provide sick leave benefits in any situation in which the 

covered servicemember’s health care provider  has not certified the leave as medically necessary 

or has released the covered servicemember from medical care.  (§ 825.207). 

 

B. Exempt employees.  If an employee is otherwise exempt from minimum wage and overtime 

requirements under the Fair Labor Standards Act (FLSA) as a salaried employee, providing unpaid 

FMLA-qualifying leave to such an employee will not cause the employee to lose the FLSA 

exemption. (§ 825.206). 

 

C. Vacation and sick leave accruals.  Vacation and sick leave shall not continue to accrue during any 

FMLA leave, which exceeds two (2) consecutive payroll periods.  (§ 825.209(h)). 

 

D. Retirement and longevity.  Unpaid FMLA leave will result in an adjustment to the employee’s 

retirement and longevity eligibility (see applicable state statute with respect to eligibility for 

members of the Police and Fire pension systems).  Salary review and eligibility dates will be 

adjusted one day for each day of absence in excess of 30 continuous calendar days. (§ 825.209(h)). 

 

E.    Health and welfare benefits.  An employee on FMLA leave will have health and welfare benefits 

maintained while on leave as if the employee had continued to work instead of taking the leave. 

 

1. Premiums.  The employee will continue to pay his/her share of the premiums during the leave 

period. Failure to pay the required premium may result in cancellation of the employee’s 

coverage.(§ 825.209; § 825.210; § 825.212). 
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2. COBRA.  Once all leave, including FMLA, has been exhausted and the employee has been in 

an unpaid status exceeding two (2) consecutive payroll periods, the employee will be offered 

allowable continuation coverage under the Consolidated Omnibus Budget Reconciliation Act 

of 1986 (COBRA).  Should the employee elect COBRA continuation coverage, he/she will be 

responsible for all premiums associated to continue health insurance coverage. Failure to pay 

the required premiums may result in cancellation of insurance benefits. (§ 825.209(f)). 

 

F. Overtime. If an employee would normally be required to work overtime but is unable to do so 

because of a FMLA-qualifying reason that limits the employee's ability to work overtime, the hours 

which the employee would have been required to work may be counted against the employee's 

FMLA entitlement. Voluntary overtime hours that an employee does not work due to a serious 

health condition may not be counted against the employee's FMLA leave entitlement.  (§ 

825.205(c)). 

 

G. Holiday.  Holidays are counted as FMLA leave if the employee is on FMLA leave the entire week 

in which the holiday falls.  If the employee takes FMLA for less than a full workweek in which the 

holiday falls, the holiday does not count as FMLA leave unless the employee was otherwise 

scheduled and expected to work during the holiday. (§ 825.200).  

 

H. Periodic reporting.  The department/division may require an employee on FMLA leave to report 

periodically on the employee's status and intent to return to work. The relevant facts and 

circumstances related to the individual employee's leave situation must be taken into account before 

determining how often the employee should be required to report the status and intent of their return 

to work.  (§ 825.311). 

I. Division reporting requirements.  The department/division may require an employee to comply 

with the usual and customary notice and procedural requirements for requesting leave, absent 

unusual circumstances.  (§ 825.302(d)). 

 

J. Bonuses.  If a bonus, award, or other payment is based on the achievement of a specified goal (e.g., 

hours worked, production output, perfect attendance, safety, etc.) and the employee has not met the 

goal due to FMLA leave, then the bonus or payment can be denied (and does not need to be pro-

rated) as long as other employees on an equivalent leave status (e.g., vacation, sick days, paid time 

off, etc.) for a reason that does not qualify as FMLA leave are treated the same.  (§ 825.215(c)(2)). 

 

K. Secondary employment.  An employee is prohibited from engaging in any secondary employment 

that occurs when the employee is off work from City employment on FMLA leave.  

 

L. Recordkeeping.  Each department/division will be responsible for establishing procedures for 

entering and tracking FMLA leave in the payroll system for benefit purposes, as well as, 

maintaining records and documents related to health care certifications in a separate confidential 

medical file. (§ 825.500). 

 

10-9 RETURN FROM FAMILY/MEDICAL LEAVE 

 

A. Restoration to position.  An employee returning from FMLA leave within the 12-week (or 26-

week) FMLA period shall be restored to the position held prior to the leave commencing; or if the 
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previously held position is unavailable, shall be restored to an equivalent position with equivalent 

pay and benefits, within his/her current department or division. (§ 825.214). 

 

B. Necessary leave. An employee may not be required to take more FMLA leave than necessary to 

resolve the circumstance that precipitated the need for leave. (§ 825.311(c)). 

 

C. Qualifications expired.  If an employee is no longer qualified for the position because of the 

employee’s inability to attend a necessary course, renew a license, etc. as a result of the FMLA 

leave, the employee shall be given a reasonable opportunity to fulfill those conditions upon return. 

(§ 825.215(b)). 

 

10-10 FAILURE TO RETURN FROM FAMILY/MEDICAL LEAVE 

 

A. Failure to Return.  An employee who fails to return from FMLA leave after the 12 weeks (or 26 

weeks) of FMLA leave has expired and has not been approved for leave of absence or after being 

medically certified to do so, may be subject to disciplinary action, up to and including termination. 

 

B. Personal leave of absence.  An employee who is unable to return to work after the 12-week (or 26-

week) FMLA period has expired may apply for a leave of absence through his/her department 

director.  (See Personal Leave of Absence Section of the Personnel Policies). 

 

1. If the leave of absence is approved, the employee will be permitted to use accrued vacation/sick 

leave/comp time.  If the employee does not have any accrued vacation, sick leave, or comp 

time, he/she will be placed in an unpaid status.  

 

2. If after the leave of absence expires the employee may be subject to termination. 

 

C. Restoration after expiration of FMLA.  The employee does not have the right to restoration to 

his/her position after the 12-week (or 26-week) FMLA entitlement has expired.  An employee 

whose leave exceeds 12 weeks (or 26 weeks) will be returned to the same or similar position, only 

if available.  If the same or similar position is not available, the employee may be terminated. 

 

10-11 ADMINISTRATION 

 

A. Each City department shall have an assigned FMLA Coordinator who is responsible for 

administration of the Servicemember FMLA policy as it pertains to that department’s employees. 

If an employee has questions or concerns about the interpretation or administration of the 

Servicemember FMLA policy, they are to consult their FMLA Coordinator. 

 

B. The Personnel Department shall be responsible for general oversight and interpretation of the 

Servicemember FMLA; provide advice and guidance to all FMLA Coordinators regarding 

applications of the Act; and, the coordination of all FMLA dispute resolution activities between 

The City and the United States Department of Labor, Wage and Hour Division. 

 

CHAPTER 11 

 

 ALCOHOL & CONTROLLED SUBSTANCE 
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TESTING POLICY AND PROCEDURE 

 

11-1 POLICY STATEMENT 

 

The City recognizes the importance of a drug and alcohol-free workplace. The abuse of drugs, alcohol or 

other chemical substances by an employee endangers the safety of the public, the employee, and other City 

employees. The City recognizes that it is in its best interest, as well as the best interest of its employees and 

the public, to prevent and eliminate drug, alcohol and/or substance abuse in the workplace. Any employee 

found using, possessing, selling, distributing or being under the influence of an illegal chemical substance 

and/or alcohol during working hours or while on City property or while using City equipment will be subject 

to discipline up to and including termination of employment. 

 

11-2 EFFECTIVE DATE 

 

This policy will be effective ten (10) days after posting in a prominent place at all City facilities where 

employees routinely report for duty and following distribution of the policy to all employees. In addition, 

a copy will be given to each applicant for employment upon receipt of a conditional offer of employment. 

 

11-3 APPLICATION 

 

This policy applies to all employees as well as all applicants for employment once they have received a 

conditional offer of employment. Employee is defined as any person who supplies labor for remuneration 

to his or her employer in this state and shall not include an independent contractor, subcontractor, or 

employees of an independent contractor; provided, however, an independent contractor, subcontractor, or 

employees of an independent contractor, unless otherwise provided for by contract. This policy will comply 

with the Oklahoma Standards for Workplace Drug and Alcohol Testing Act, 40 O.S. §551, et seq. (Act) as 

amended. 

 

11-4 APPLICANT PRE-EMPLOYMENT TESTING 

 

All applicants will undergo drug and/or alcohol testing following a conditional offer of employment, but 

prior to final hiring and assignment. Refusal to undergo a test, or a positive test, will result in the City 

withdrawing its conditional offer of employment. In addition, adulteration of a specimen for a drug or 

alcohol test will be considered as a refusal to undergo a test. 

 

11-5 FOR CAUSE TESTING 

 

Drug and/or alcohol testing may be conducted on any employee at any time the City has reasonable 

suspicion there is cause to believe an employee may be under the influence of drugs or alcohol, including, 

but not limited to, the following circumstances: 

 

A. Observation of drugs or alcohol on or about the employee’s person or in the employee’s vicinity. 

B. Observation of conduct on the part of the employee that suggests that the employee is impaired or 

is under the influence of drugs or alcohol. 

C. Receipt of a report of drug or alcohol use by an employee while at work. 

D. Information that an employee has tampered with drug or alcohol testing at any time. 

E. Negative job performance patterns by the employee; or 
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F. Excessive or unexplained absenteeism or tardiness. 

 

The supervisor will verbally inform the employee of the reason for the test. Additionally, the attached 

Reasonable Suspicion Determination Report will be completed and signed by the supervisor(s)/witnesses 

within 24 hours of the event. A copy of the Report will be forwarded to the Human Resources Department. 

The employee involved must stop work immediately and will be transported as soon as possible to the 

designated testing facility by a management/supervisory employee. The employee will not be allowed back 

to work until the results of the test are known. 

 

11-6 POST-ACCIDENT TESTING 

 

Post-Accident drug and/or alcohol testing may be conducted on an employee where there has been damage 

to City property or equipment while the employee was at work or the employee or another person has 

sustained an injury while at work. The post-accident test will be administered while the employee is still 

on duty or as close to as possible. No employee required to take a post-accident alcohol or drug test may 

use any alcohol or drugs, of any kind, following the accident until the employee undergoes the post-accident 

testing. 

 

11-7 RANDOM TESTING 

 

The City may, at various times, randomly select members of the following employment groups, at its 

discretion, for unannounced random testing for drugs or alcohol: 

 

A. police officers; 

B. firefighters; 

C. persons engaged in activities which directly affect the safety of the public; 

D. employees whose work involves direct contact with inmates in the custody of the Department of 

Correction; or 

E. employees whose work requires possession of a CDL. 

 

11-8 PERIODIC SCHEDULED TESTING 

 

The City may require an employee in any of the employment groups identified in Section 7 above to 

undergo drug or alcohol testing as part of a routinely scheduled employee fitness for duty examination or 

in connection with the employee’s return to duty from a leave of absence. 

 

11-9 POST REHABILITATION TESTING 

 

The City may require an employee to undergo drug and/or alcohol testing, without prior notice, for a period 

of up to two (2) years after the employee's return to work following a confirmed positive test result or 

following participation in a drug or alcohol dependency program. Post-rehabilitation testing will be 

conducted in addition to any other testing the employee is subject to under this policy. 

 

11-10 SUBSTANCE FOR WHICH TESTS MAY BE GIVEN 

 

The City reserves the right to test for all drugs and for the presence of alcohol. Threshold reporting levels 

will be those established and maintained by State and Federal Regulations relevant to the position held by 
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employee. Any positive levels below those established reporting levels will not be reported to the City’s 

Review Officer by the testing laboratory. 

 

11-11 METHODS AND DOCUMENTATION 

 

Collection, storage, transportation, testing facilities and testing procedures will be conducted in accordance 

with rules established by the State Board of Health. Samples may be collected on the premises of the City 

at its election. Body component samples will be collected with due regard to the privacy of the individual 

being tested. In no case may any City employee directly observe collection of a urine sample. A written 

record of the chain of custody of the sample will be maintained until the sample is no longer required. 

 

All sample testing will conform to scientifically accepted analytical methods and procedures. Testing will 

include confirmation testing of any positive test results by gas chromatography, gas chromatography-mass 

spectroscopy, or an equivalent scientifically accepted method of equal or greater accuracy as approved by 

the State Board of Health at the cut off levels as determined by the State Board of Health. In the case of the 

use of Breathalyzer testing method, no discipline may be imposed unless there is a confirmation test 

performed on a second sample that confirms the prior results. 

 

An applicant or employee will be given the opportunity to provide notification of any information which 

he/she considers relevant to the test, including currently or recently used drugs or other relevant 

information. In the event that an applicant or employee wishes to challenge the results of the City’s test, 

he/she may do so as provided in this policy. The applicant or employee must have had the sample collected 

within one hour of the City’s sample and such retest must be in accordance with the standards set forth by 

the State Board of Health and in this policy. 

 

11-12 COSTS 

 

The City is responsible for all costs associated with drug or alcohol testing. However, if an applicant or 

employee requests a confirmation test of a sample within twenty-four (24) hours of receiving notice of a 

positive test result in order to challenge the results of the positive test, the applicant or employee is 

responsible for the cost of the confirmation test unless the confirmation test reverses the findings of the 

challenged positive test. In such case, the City will reimburse the person for the cost of the confirmation 

test. 

 

11-13 REFUSAL TO UNDERGO TESTING OR TAMPERING WITH SAMPLE 

 

Employees who refuse to undergo testing according to the terms of this policy will be subject to disciplinary 

action up to and including termination. Adulteration of a specimen or of a drug or alcohol test will be 

considered as a refusal to undergo a test and will result in disciplinary action up through and including 

termination of employment. 

 

11-14 REVIEW OFFICER 

 

The City will contract with a Review Officer who will receive confirmed positive test results from the 

testing facility and evaluate those results in conjunction with the subject employee and/or applicant. The 

Review Officer will be qualified by the Board of Health to receive, interpret, and evaluate the test results. 

Upon receiving a confirmed positive test result, the Review Officer will contact the applicant or employee 
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prior to notification of City officials. The applicant or employee will be given the opportunity to explain 

the test results. 

 

11-15 CONFIDENTIALITY 

 

 The City will treat all tests and all information related to such tests, as confidential materials. All records 

relating to drug testing will be kept separated from personnel records. The records are the property of the 

City but will be made available to the affected applicant or employee for inspection and copying upon 

request and will also be available for review by the City’ Review Officer. Except as set forth below, the 

records will not be released to any person other than the applicant or the employee without that person’s 

express written permission. However, the City may release the records: 

 

A. To comply with a valid judicial or administrative order; 

B. As admissible evidence in a case or proceeding before a court of record or administrative agency 

if the employee or the City is named as a party in the case or proceeding; or 

C. To employees or agents of the City who need access to the records in connection with the 

administration of this Policy and the Act. 

 

11-16 DISCIPLINARY ACTION 

 

The City may elect to take disciplinary action, up to and including termination of employment, against an 

employee who: 1) tests positive for drugs and/or alcohol; 2) refused to test under this policy; or 3) 

adulterates a specimen for a drug or alcohol test. 

 

A. The City will evaluate the employment history of any employee who tests positive for drugs and/or 

alcohol. The appropriate course of action will be determined based on the employee's total work 

record. Where deemed appropriate by management, an employee may be offered the opportunity 

to enter into a rehabilitation program. Continued employment will be contingent upon the 

successful completion of a rehabilitation program and an agreement to undergo periodic drug 

and/or alcohol post-rehabilitation testing for up to two (2) years. However, the City reserves the 

right to initiate disciplinary action, up to an including termination of employment, for the first 

positive test result. A decision regarding disciplinary action under this policy by management will 

be final and binding. 

 

B. Employees who have tested positive, and who have been offered the opportunity to participate in a 

rehabilitation program in lieu of termination of employment, will not be allowed to return to work 

until they can provide a verified negative "return to work" test from a City approved facility. An 

employee may be allowed a maximum of 12 weeks to provide a verified negative "return to work" 

drug or alcohol test. If a negative test is not provided within 12 weeks, the employee will be 

terminated from employment. Until a negative “return to work” test is supplied, the employee will 

be on leave without pay. However, an employee may request permission to use accrued sick leave 

and vacation leave. An employee may request a "return to work" test no sooner than two weeks 

from a positive test result, and subsequently every other week thereafter, until a negative "return to 

work" test is obtained. Employees refusing to seek help or submit to testing in accordance with this 

policy will be subject to disciplinary action. 
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C. In the event the City does not terminate the employment of an employee who has a positive test 

result, the employee who enters a rehabilitation program after the positive test results will be 

permitted to do so only once. Any future recurrence for abuse with the same or any other substance 

will result in termination of employment. 

 

D. An employee who is discharged from employment on the basis of refusal to undergo drug or alcohol 

testing or based on a positive drug or alcohol test will be considered as having been discharged for 

misconduct for the purpose of unemployment compensation and the City will protest any 

application for unemployment benefits. 

 

11-17 PROHIBITIONS 

 

No employee will be on duty or operate a City vehicle/equipment or perform job duties while in possession 

of alcohol nor use alcohol during duty time. Further, no employee may report for duty, drive a City-owned 

vehicle, operate City equipment, or remain on duty when the employee has used any controlled substance, 

except when the use is pursuant to the instructions of a physician and where the physician has advised an 

employee the substance will not adversely affect an employee's ability to drive a vehicle or operate 

equipment. No supervisor having knowledge that an employee has used a controlled substance may permit 

an employee to be on duty or drive/operate any City vehicle or equipment. 

 

11-18 RESPONSIBILITIES OF INDIVIDUALS 

 

In order to comply with the provisions of this policy, each employee assumes the following responsibilities: 

 

A. Working under the Influence of Performance Impairing Medication: Employees who have been 

prescribed legal medications that might affect the safe performance of their duties are required to 

notify their supervisors prior to performing any hazardous or dangerous tasks. 

 

B. Reporting to Work or Working While Impaired: Employees may not report to work and may not 

continue to work while impaired by any restricted substance identified in this policy. 

 

C. Reporting Violations: The services provided by certain employees are performed, at times, under 

hazardous and dangerous conditions. Thus, employees are encouraged to come forward and report 

any violation of this policy to management. This information may be instrumental in the prevention 

of serious accidents and injuries on the job. 

 

11-19 MEDICAL MARIJUANA 

 

Effective August 28, 2019 employees possessing a valid State issued Medical Marijuana license shall not 

be discriminated against for possessing a license or testing positive for marijuana that is at or above the 

cutoff concentration level established by the United States Department of Transportation or Oklahoma law 

regarding being under the influence, whichever is lower, except in the following circumstances: 

 

A. Use or possession of marijuana at work or during work hours; 

 

B. The City would fail to obtain or lose federal funding; 
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C. The employee is required as part of the job duties to possess a federal license under the Federal 

Motor Carrier Safety Administration, the Federal Aviation Administration, Federal Railroad 

Administration, Federal Transit Administration, National Highway Traffic Safety Administration 

or Pipeline and Hazardous Materials Safety Administration. 

 

D. Safety Sensitive Positions. The employee’s position involves safety sensitive job duties, including 

but not limited to: 

 

1. The handling, packaging, processing, storage, disposal, or transport of hazardous materials; 

 

2. The operation of a motor vehicle, other vehicle, equipment, machinery, or power tools; 

 

3. Repairing, maintaining, or monitoring the performance or operation of any equipment, 

machinery or manufacturing process, the malfunction or disruption of which could result in 

injury or property damage; 

 

4. Performing firefighting duties; 

 

5. The operation, maintenance or oversight of critical services and infrastructure including, but 

not limited to, electric, gas, and water utilities, power generation or distribution; 

 

6. The extraction, compression, processing, manufacturing, handling, packaging, storage, 

disposal, treatment, or transport of potentially volatile, flammable, combustible materials, 

elements, chemicals, or any other highly regulated component; 

 

7. Dispensing pharmaceuticals; 

 

8. Carrying a firearm; or 

 

9. Direct patient care or direct childcare 

 

D. Health and Workers Compensation Benefits. Employer is not required to reimburse the costs 

associated with the use of medical marijuana. 

 

11-20 REASONABLE SUSPICION (FOR CAUSE) CHECKLIST INSTRUCTIONS 

 

Observation of Behavior  

 

When a Supervisor is notified or suspects an employee may be in violation of the Drug Free Workplace 

Policy (the Policy): 

 

• The Supervisor must notify Human Resources as soon as possible of the possibility of a violation 

of the Policy.  

• Two designated staff members (witnesses) [who have received reasonable suspicion training] will 

observe the behavior of the employee and immediately complete the Reasonable Suspicion Testing 

Checklist.  
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• After completing the Reasonable Suspicion Testing Checklist, if the witnesses believe, there is 

reasonable suspicion that the employee may be in violation of the Policy (e.g., using or being under 

the influence of drugs or alcohol while at work); the witnesses must contact  Human Resources.  

• Each witness must observe the behavior of the employee and complete a separate Reasonable 

Suspicion Testing Checklist.  

• After completing the Reasonable Suspicion Testing Checklist, if the witnesses believe the 

employee may be in violation of the policy, the witnesses will escort the employee to an area where 

a conversation with the employee can be held in private.  

 

Two Witnesses  

 

Both designated staff members should be involved in all steps of the process and are required to fully 

document the events immediately.  

 

Notification of Possible Violation to Employee 

 

The witnesses will inform the employee that the employee may be in violation of the Policy and will inform 

the employee of the observations. The employee must be given an opportunity to provide an explanation of 

the observed behaviors (“What explanation do you have for these behaviors?”). Both witnesses would 

document the conversation, including noting if the employee declined to comment.  

 

If both witnesses believe the employee is in violation of the Policy, they will inform the employee that they 

believe the employee is in violation of the Policy, ask the employee to submit to a reasonable suspicion 

drug/alcohol test, and sign and complete the Reasonable Suspicion Testing Consent Form indicating the 

employee’s consent or refusal to the screening.  

 

For example, the designated staff member might say, “At this time, we believe you are in violation of the 

Drug Free Workplace policy and are requesting that you submit to a reasonable suspicion drug/alcohol test. 

This test will involve screenings to detect the presence of alcohol or drugs in your system. A positive test 

could result in corrective action, up to and including termination of your employment. Please read this 

consent form and sign in the appropriate area to indicate either your consent to or your refusal to the test. 

Failure to submit to and/or complete this testing may lead to corrective action, up to and including 

termination of employment.”  

 

The City’s Drug-Free Workplace Reasonable Suspicion Testing Procedure  

 
Collective Bargaining 
 

[For collective bargaining cities only:  If the employee is covered under a collective bargaining agreement 

and the employee requests union representation, the employee will have the right to consult with a union 

representative. If requested, up to one half hour will be made available to obtain this consultation. This is 

the maximum time allowed for this consultation.]  

 

Minors  

 

If the employee is 17 years of age or younger, the parent or guardian must be contacted to provide consent.  
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Employee Refuses Testing  

 

If the employee refuses to submit to the testing, one of the designated staff must tell the employee that 

refusal to submit to and complete the testing could subject them to corrective action up to and including 

termination of employment. The designated staff member should again ask the employee to submit to the 

testing.  

 

If the employee refuses again, the designated staff member will inform the employee that the refusal could 

subject them to disciplinary action. The designated staff member will inform the employee to report to duty 

at their next assigned shift and should instruct and assist, if necessary, the employee to make arrangements 

to be taken home safely. If the employee insists upon driving home, the designated staff member will inform 

the employee that local law enforcement will be notified and again instruct the employee to make 

arrangements to get home safely. If the employee refuses, the designated staff member should obtain vehicle 

information such as make, model, color, license plate number and must notify local law enforcement that 

an employee is suspected of being in violation of the Drug-Free Workplace policy and that the suspected 

employee may be attempting to operate a vehicle. The witnesses must report this refusal to Human 

Resources as soon as possible.  

 

Employee Consents to Testing  

 

If the employee consents to testing designated staff member will arrange for testing. The designated staff 

member should contact Human Resources that they have an employee suspected of being in violation of 

the Drug-Free Workplace policy and that the suspected employee will be transported to the specimen 

collection location (see below) for a drug/alcohol screening. The employee will be transported to the 

collection location, if possible, by two designated staff members. At no time will the employee be allowed 

to transport him/herself. A copy of the completed Reasonable Suspicion Testing Checklist and any other 

relevant documentation will be maintained. If there is a safety concern, the designated staff members can 

request a Bethany PD officer to follow the transporting vehicle containing the witnesses and employee.  

 

Specimen Collection Contacts 

 

[Name, Address, Phone and Fax of testing facility] 

 

The designated staff members will remain with the individual while at the collection location.  

If the individual refuses to cooperate in the testing process, the designated staff member must tell the 

individual that refusal to submit to and complete the testing could subject them to corrective action up to 

and including termination of employment.  

 

If after reasonable efforts have been made to enable the individual to provide a breath or urine specimen 

and the individual is unable to do so, an evaluation by the testing facility’s medical personnel is to be 

conducted to establish medical impediment to providing a specimen. If no medical impediment exists, it is 

considered a refusal to test.  

 

Once the screening has been completed, if positive, the designated staff member will inform the individual 

to report to Human Resources the next business day and should instruct the individual to make arrangements 

to be taken home safely. If the individual insists upon driving home, the designated staff member will 

inform the individual that local police may be notified and again instruct the individual to make 
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arrangements to get home safely. If the individual refuses, designated staff member should obtain vehicle 

information such as make, model, color, and license plate number and must notify Bethany PD that they 

have an individual suspected of being in violation of the Drug-Free Workplace policy and that the suspected 

individual may be attempting to operate a vehicle.  

 

Test Results  

 

Test results and any other pertinent reports will be reviewed by Human Resources who will determine if a 

policy violation occurred. Human Resources will work with the department manager or senior-level 

administrator to determine next steps. 
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Reasonable Suspicion Testing Consent Form 

 

I, ________________________________________ (individual name) as an employee of the City of 

Bethany, have been informed that: 

 

•  Supervisor(s) have concurred with management that reasonable suspicion exists that I am in 

violation of the Drug and Alcohol-Free Workplace Policy after reviewing the attached Reasonable 

Suspicion Checklist. 

•  I will be transported by my [supervisor/manager] and [a witness, if available] to and from the 

designated testing location. 

•  The test results will be provided to an independent Medical Review Officer. 

•  A positive test could result in disciplinary action up to and including termination of employment. 

•  I may refuse my consent to submit to the drug/alcohol test. 

•  I will be subject to disciplinary action up to and including termination of employment if I refuse 

the screening or test, adulterate or dilute the specimen, substitute the specimen, send an imposter, 

or refuse to cooperate in the testing process in such a way that prevents completion of the test. 

 

Individual’s statement regarding the allegation of being in violation of the Drug and Alcohol-Free 

Workplace Policy (attach or write on back if necessary): 

_____________________________________________________________________________________

_______________________________________________________________________ 

At the conclusion of this process, I will be instructed to make arrangements for my safe transportation home 

and that my supervisor may notify law enforcement if I attempt to operate a vehicle. 

 

I have read the form and AGREE to undergo testing for drugs and/or alcohol  

 

_____________________________________   ______________________________  

Employee Signature       Date 

 

I have read the form and REFUSE to undergo testing for drugs and/or alcohol  

 

_______________________________________   ______________________________ 

Employee Signature       Date 

 

Witnessed by (signature): _________________________________ 

 

Date: ____________________ 

 

Printed Name: _________________________________________  Title: _____________________ 

 

Reasonable Suspicion Testing Checklist – Witness #1 

Employee Name:      Employee ID/SSN:       

 

Date of Observation:      Time of Observation:    am/pm 
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Observed Indicators of Prohibited Drug Use/Alcohol Misuse: 

This checklist and consent form is used to determine and document reasonable suspicion of a potential 

violation of the Drug- Free Workplace policy. In such instances, both designated staff members observing 

the behavior must complete a checklist. It must be completed prior to testing and must be used to notify the 

individual that they are being asked to submit to drug and alcohol testing if indicators in at least two 

categories are checked.  Check all indicators observed:  

 

WALKING  

❑ Holding on  

FACE 

❑ Red/flushed  

SPEECH 

❑ Whispering  

BREATH/ODOR  

❑ No alcohol odor  

❑ Stumbling  

❑ Unable to walk  

❑ Pale  

❑ Sweaty  

❑ Slurred  

❑ Shouting  

❑ Faint alcohol odor  

❑ Strong alcohol odor  

❑ Unsteady  

❑ Staggering  

❑ Swaying  

❑ Appears normal  

❑ Slobbering  

❑ Grinding teeth  

❑ Incoherent  

❑ Silent  

❑ Rambling  

❑ Pungent tobacco odor  

❑ Chemical odor  

❑ Marijuana odor  

❑ Falling  

❑ Other  

❑ Dry mouth  

❑ Runny nose  

❑ Other  

❑ Slow  

❑ Other  

❑ Breath spray/mouthwash  

❑ None Gum  

❑ Mints Candy  

❑ Other 

 

STANDING  

❑ Swaying  

❑ Feet wide apart  

EYES  

❑ Watery  

❑ Bloodshot  

MOVEMENTS  

❑ Fumbling  

❑ Jerky  

APPEARANCE  

❑ Messy  

❑ Dirty/stained clothing  

❑ Rigid  

❑ Staggering  

❑ Glassy  

❑ Dilated  

❑ Nervous  

❑ Slow  

❑ Burns on person/clothing  

❑ Ripped/torn clothing  

❑ Sagging at knees  

❑ Other  

 

 

DEMEANOR  

❑ Cooperative  

❑ Talkative  

❑ Sarcastic  

❑ Anxious  

❑ Disoriented  

❑ Sleepy 

❑ Closed  

❑ Droopy eye lids  

❑ Appear normal  

 

 

❑ Silent  

❑ Belligerent  

❑ Excited  

❑ Inattentive  

❑ Drowsy  

❑ Polite 

❑ Hyperactive  

❑ Other  

 

 

 

❑ Tearful/crying  

❑ Mood changes  

❑ Paranoid 

❑ Calm  

❑ Resisting 

communication 

❑ Other 

❑ Partially dressed  

❑ Puncture marks/needle tracks  

❑ Appears normal  

 

 

 

 

 

 

 

 

Written Summary - Summarize the facts and circumstances surrounding the incident. Attach additional 

sheets as needed.  
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Additional facts: 

  

 Presence of alcohol and/or drugs in individual’s possession or vicinity  

______On the job misconduct by individual, (specify)  

______Individual admission concerning alcohol use and/or drug use or possession  

______Individual declined to comment, or  

 Other witnesses, list names and contact information below 

              

 

Minors: 

 

Is individual at least 18 years of age? YES NO (circle) If “no”, name of parent/guardian contacted:  

             

 

Testing Information: 

 

Collection Site Location:       Time Arrived:   am/pm 

 

1. Was the alcohol test performed within 2 hours of the time of the observations that led to the 

reasonable suspicion determination? 

 

 YES  

 NO  Explain:           

                                                       

 

2. Was the alcohol test performed within 8 hours of the time of the observations that led to the 

reasonable suspicion determination? 

 

 YES  

 NO  Explain:            

 ______________________________________________________________________________ 

 

If the alcohol test is not conducted within 8 hours cease all efforts to administer the test.  

 

The above documentation of the observed physical, behavioral, and performance indicators of the named 

employee was provided by: 

 

Supervisor Name:      Phone No:      

Signature:        Date:       
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Reasonable Suspicion Testing Checklist – Witness #2 

 

Employee Name:      Employee ID/SSN:       

Date of Observation:      Time of Observation:    am/pm 

 

Observed Indicators of Prohibited Drug Use/Alcohol Misuse: 

 

This checklist and consent form is used to determine and document reasonable suspicion of a potential 

violation of the Drug- Free Workplace policy. In such instances, both designated staff members observing 

the behavior must complete a checklist. It must be completed prior to testing and must be used to notify the 

individual that they are being asked to submit to drug and alcohol testing if indicators in at least two 

categories are checked.  Check all indicators observed:  

 

WALKING  

❑ Holding on  

FACE 

❑ Red/flushed  

SPEECH 

❑ Whispering  

BREATH/ODOR  

❑ No alcohol odor  

❑ Stumbling  

❑ Unable to walk  

❑ Pale  

❑ Sweaty  

❑ Slurred  

❑ Shouting  

❑ Faint alcohol odor  

❑ Strong alcohol odor  

❑ Unsteady  

❑ Staggering  

❑ Swaying  

❑ Appears normal  

❑ Slobbering  

❑ Grinding teeth  

❑ Incoherent  

❑ Silent  

❑ Rambling  

❑ Pungent tobacco odor  

❑ Chemical odor  

❑ Marijuana odor  

❑ Falling  

❑ Other  

❑ Dry mouth  

❑ Runny nose  

❑ Other  

❑ Slow  

❑ Other  

❑ Breath spray/mouthwash  

❑ None Gum  

❑ Mints Candy  

❑ Other 

 

STANDING  

❑ Swaying  

❑ Feet wide apart  

EYES  

❑ Watery  

❑ Bloodshot  

MOVEMENTS  

❑ Fumbling  

❑ Jerky  

APPEARANCE  

❑ Messy  

❑ Dirty/stained clothing  

❑ Rigid  

❑ Staggering  

❑ Glassy  

❑ Dilated  

❑ Nervous  

❑ Slow  

❑ Burns on person/clothing  

❑ Ripped/torn clothing  

❑ Sagging at knees  

❑ Other  

 

 

DEMEANOR  

❑ Cooperative  

❑ Talkative  

❑ Sarcastic  

❑ Anxious  

❑ Disoriented  

❑ Sleepy 

❑ Closed  

❑ Droopy eye lids  

❑ Appear normal  

 

 

❑ Silent  

❑ Belligerent  

❑ Excited  

❑ Inattentive  

❑ Drowsy  

❑ Polite 

❑ Hyperactive  

❑ Other  

 

 

 

❑ Tearful/crying  

❑ Mood changes  

❑ Paranoid 

❑ Calm  

❑ Resisting 

communication 

❑ Other 

❑ Partially dressed  

❑ Puncture marks/needle tracks  

❑ Appears normal  

 

 

 

 

 

 

 

 

Written Summary - Summarize the facts and circumstances surrounding the incident. Attach additional 

sheets as needed.  
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Additional facts:  

______Presence of alcohol and/or drugs in individual’s possession or vicinity  

______On the job misconduct by individual, (specify)  

______Individual admission concerning alcohol use and/or drug use or possession  

______Individual declined to comment, or  

 Other witnesses, list names and contact information below 

              

 

Minors: 

 

Is individual at least 18 years of age? YES NO (circle) If “no”, name of parent/guardian contacted:  

             

 

Testing Information: 

 

Collection Site Location:       Time Arrived:   am/pm 

 

1. Was the alcohol test performed within 2 hours of the time of the observations that led to the 

reasonable suspicion determination? 

 

 YES  

 NO  Explain:           

 ______         _____________ 

 

2. Was the alcohol test performed within 8 hours of the time of the observations that led to the 

reasonable suspicion determination? 

 

 YES  

 NO  Explain:           

 ______         _____________ 

 

If the alcohol test is not conducted within 8 hours cease all efforts to administer the test.  

 

The above documentation of the observed physical, behavioral, and performance indicators of the named 

employee was provided by: 

 

Supervisor Name:      Phone No:      

Signature:        Date:     
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CITY OF BETHANY 

PERSONNEL POLICIES AND PROCEDURES ACKNOWLEDGMENT 

 

 

 

DATE:            

 

 

I,              , certify and acknowledge the following: 

 

• I have received a copy of the City of Bethany Personnel Policies and Procedures. 

 

• I understand and agree that I must be familiar with and comply with the City of Bethany Personnel 

Policies and Procedures (the “Policies”), and any revisions. 

  

• I have been informed that I have access to the City of Bethany Personnel Policies and Procedures 

Manual at any time in my department and that I may direct any questions regarding City policies, 

procedures, or directives to my immediate supervisor and/or the Human Resources Department. 

 

• I understand that the City of Bethany may change, modify, suspend, interpret, or cancel, in whole 

or part, any of the City of Bethany Personnel Policies and Procedures, with or without notice, at its 

sole discretion, without giving cause or justification to any employee. Such revised information 

may supersede, modify, or eliminate existing policies and/or procedures. 

 

• It is expressly understood that the City of Bethany Personnel Policies and Procedures Manual does 

not constitute the terms of a contract of employment, but rather my employment with the City of 

Bethany is at will, which may be terminated at the will of either the City of Bethany or me. 

Furthermore, I acknowledge and agree that nothing in the Handbook creates or is intended to create 

a promise or representation of continued employment.  

 

 

 

                          

Employee Signature             Date Signed 
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BETHANY CITY COUNCIL 
 

 

From:    Elizabeth A. Gray, City Manager   

Date:  September 1, 2021 

Subject: Request to Utilize Settlement Funds for Water Improvements 

 

BACKGROUND 

 
This item comes forward at the request of Councilor Magirowsky. 

 

On January 21, 2020 the City Council accepted a $3-million settlement agreement from the City of Oklahoma 

City for the contamination of certain water wells.  On December 15, 2020, the Bethany Public Works Authority 

approved Resolution No. 1613, and on January 5, 2021 the City Council  approved a Resolution No. 1614 that 

determines how those funds are to be used.  Please see attached Resolutions.  

 

A request is being made to utilize these funds for two purposes. 

 

1. As reported to the City Council on 6/23/21 staff is evaluating the possibility reactivating the Garber 

Wellington wells: 

 

Evaluate and possible implementation of a pilot project to activate the currently closed Garber 

Wellington Wells. Technology has improved and this water is now being successfully used by the City 

of Mustang who is piloting this project. Mustang’s pilot has been approved by DEQ for continued use. 

Staff will recommend the piloting on one of our three Garber-Wellington wells in the near future. This 

would meet the settlement fund objective of providing an additional water source and a redundant 

source in times of drought. 

 

2. As a result of the emergency flooding at the water plant on August 6, 2021: 

 

The motors at the water plant are 16 years old and have recently been submerged due to flooding at the 

water plant. These motors need replaced due to the damage caused during the flooding event. Costs are 

expected to run between $150,000 and $350,000 once the project is bid. An insurance claim has been 

opened with OMAG. Replacement of these motors would improve the water plant and serve the citizens 

of Bethany for the next 20 years. 

 

RECOMMENDATION 

 

1. To discuss and consider allocating water settlement funds for the purpose of: 

 

 A) Funding of a pilot program to re-activate the wells on the Garber Wellington   

  Aquifer 

 B) Funding replacement pumps and motors at the water plant. 

 

 ADDITIONAL COMMENTS 

 

 





RESOLUTION NO. 1614

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF BETHANY AND THE
TRUSTEES OF THE BETHANY PUBLIC WORKS AUTHORITY RESTRICTING THE
SETTLEMENT FUNDS RECEIVED FROM THE CITY OF BETHANY V.  ROCKWELL

AUTOMATION, INC., ET AL CIVIL ACTION TO IMPROVE, MAINTAIN AND REPAIR OF

WATER SYSTEM INFRASTRUCTURE.

WHEREAS, the City of Bethany and the Bethany Public Works Authority entered
into a settlement agreement in the City of Bethany v. Rockwell Automation, Inc., civil action;
and

WHEREAS, the City of Bethany and the Bethany Public Works Authority have received the
settlement proceeds; and

WHEREAS, the settlement funds should be used to improve, repair, and maintain the water

system and its infrastructure.

NOW,  THEREFORE, BE IT RESOLVED by the Mayor and City Council of Bethany,
Oklahoma and the Chairman and Trust of the Bethany Public Works Authority that the funds
received from the City of Bethany v. Rockwell Automation, Inc. civil action shall be used to
improve, repair and maintain the water system and infrastructure that serves the City of Bethany

END

This is to certify that the within and foregoing Resolution was duly adopted and approved
by the Mayor and City Council of the City of Bethany, Oklahoma, and the Trustees of the Bethany
Public Works Authority in regular session, this c°    day of_yarn/ ark ,  202b, after

compliance with notice requirements of the Open Meeting Law( 25 I _ • , _--      _   01, et seq.).

ATTE    :     MA` : ' ICHAIRMAN

ITY   _    CRE ARY

Approved as to form and legality on n u Q rc j 5 2020

ttiillrrr
BE ry

t City rney 0`'  ooy• 0R4T;.
1'
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r
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BETHANY CITY COUNCIL 
 

 

From:    Elizabeth A. Gray, City Manager   

Date:  September 1, 2021 

Subject: Request for Qualifications (RFQ) for Engineering Services 

 

BACKGROUND 

 

• From time to time, we have projects that require professional engineering services. 

• A contract with an engineering firm would provide a much-needed resource to staff when 

diagnosing and trouble-shooting issues that go beyond the scope of daily operations and for 

projects that require a professional engineering service. 

• The RFQ allows a mechanism for interested engineering firms to submit their qualifications to 

provide services to the City. 

• Approval of this item does not remove the requirement of the RFP process of projects over the 

City Manager’s spending limitations. 

 

 

RECOMMENDATION 

 

1. Approve RFQ as presented and authorize staff to solicit proposals. 

 

 

 ADDITIONAL COMMENTS 

  

 

 



Request for Qualifications 

For Engineering Services 

 

 

 

 

The City of Bethany / Bethany Public Works Authority 

Bethany, Oklahoma 

 

 

September 8, 2021 

 

 

 

 

 



 

1.0  INTRODUCTION 

The City of Bethany and the Bethany Public Works Authority, herein after called the “City”, 

(located in Oklahoma County, OK) is seeking a professional consulting firm to provide a variety of 

engineering services. 

 

2.0  ANTICIPATED NEEDS 

As funds become available, the City may undertake some or all of the following projects. This list 

is not to be considered a complete list of projects. The City may undertake major projects not 

listed. The City is not obligated to undertake any project listed herein. This list is provided to give 

interested firms an overview of the variety of projects that they might be asked to help with. 

• Road repair & replacement 

• Sidewalks 

• Water and sewer system projects 

• Storm Water Drainage 

• Water treatment plant improvements 

• Plan Reviews 

• Grant Opportunities 

 

3.0  STATEMENTS OF QUALIFICATIONS 

Interested consulting firms shall submit a Statement of Qualifications to include the following: 

1. General information about the consulting firm such as: 

o Location of corporate office and closest field office 

o Year firm was established 

o Available resources 

o Ability to attend professional meetings as a representative of the City 

2. Description of relevant qualifications and experience to include: 

o List of municipal clients 

o List of similar projects completed with contact information 

3. General information regarding the employees available to work on our projects: 

o Resumes 

o Project experience 

4. Any additional information the firm may wish to include 

Proposals may include other information as desired. 



3.1 SUBMITTALS 

Interested firms shall submit one (1) digital copy and nine (9) paper copies of the Statement of 

Qualifications to the following address: 

City of Bethany  
Attn: Deputy City Clerk 
6700 NW 36th St 
Bethany, OK  73008 
 
The deadline for submittals is: 
3:00 PM on Tuesday, September 28, 2021 
 
Submittals may be hand delivered, mailed or otherwise delivered. If hand delivered, the Deputy 

City Clerk’s Office is on the 1st Floor of the Bethany City Hall. 

3.2  QUESTIONS 

Questions about this solicitation can be submitted through email, phone or mail to: 

City Manager’s Office 
6700 NW 36th St 
Bethany, OK 73008 
405-789-5005 
linda.warner@bethanyok.org 
 
4.0  REVIEW AND SELECTION 
 
Statements of Qualification shall be reviewed by City staff with the intent of ranking the firms 
from most suitable to least suitable. Staff will carefully consider the information presented in the 
submittals and may contact references provided. 
 
Staff can select a Consulting Firm based solely on review of Statements of Qualifications if one 
firm stands out above the rest. Alternatively, staff may elect to call in two or more firms for a 
formal interview. 
 
4.1  INTERVIEWS 
 
If interviews are held, each firm will be given 30 minutes to present their firm to the review team. 
Firms will have complete control over the content of the presentation, no guidelines will be given 
(aside from the time limit). 
 
Following each presentation, the review team will ask questions of the consulting firm 
representatives. There will be no time limit for questions. 
 

mailto:Elizabeth.gray@bethany.org


4.2 SELECTION 
 
Once a firm has been selected, the firm will be asked to submit a schedule of fees for review and 
contract negotiations will begin. If negotiations are deemed unfavorable, the City may reject the 
firm and begin contract negotiations with another. 
 
4.3  AWARD 
 
A Contract or Agreement can only be awarded by majority of the City of Bethany City Council 
and/or Bethany Municipal Authority Board of Trustees. Staff will request approval after contract 
negotiations have successfully concluded. 
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CITY OF BETHANY 

 

From:    Michael Vaughn 

Date:  9/1/2021  

Subject:  Amendment of Purchasing Manual 

 

BACKGROUND 

 

On August 3, 2021, The City Council approved an updated Purchasing Manual for the City. One of 

the changes incorporated in the update was increasing the threshold of when three quotes are required 

from $500 to $800. Recently, when attempting to obtain three quotes for services/products over $800, 

either the City was charged multiple diagnostic charges for quotes, or three quotes were unavailable 

in a reasonable timeframe.  

 

City staff therefore suggests that the Purchase Manual be amended so that purchases up to $2,000 may 

be made without obtaining three quotes if authorization is obtained from the City Manager. 

 

 

 

RECOMMENDATION 

 

1. To amend the City Purchasing Manual to allow the City Manager to waive the need for three 

 quotes on purchases up to $2,000. 

 

 

 ADDITIONAL COMMENTS 
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BETHANY CITY COUNCIL 
 

 

From:    Elizabeth A. Gray, City Manager   

Date:  September 1, 2021 

Subject: Ripper Park Aquatic Center Update 

 

BACKGROUND 

 

This item comes forward at the request of Councilor McPhail.  

 

The Ripper Park Aquatic Center closed for the season in August of 2019. COVID concerns closed the 

pool in 2020. In February 2021, Bethany experienced sustained period of freezing temperatures which 

affected some of the pool infrastructure. Staff assessed their ability to re-open the pool for the 2021 

season and found the pool to need substantial repair. Staff began working with TEIM Engineering in 

August. TEIM is consulting with the original builder of the pool, Paddock Pools. 

 

The only pool repair currently identified in the budget is the replacement of the large sand filter. Once 

an estimate is received a funding source will need to be identified.  Please see the attached report from 

TEIM which includes steps already taken and an ESTIMATED timeline for pool repairs and re-

opening. 

 

 

RECOMMENDATION 

 

1. No action needed. 

 

 

 ADDITIONAL COMMENTS 

  

 

 



 
 
 
 
 
        TRANSPORTATION • ENVIRONMENTAL • INFRASTRUCTURE • MUNICIPAL 

 3020 N.W. 149th Street     •    Oklahoma City, Oklahoma  73134     •    Telephone (405) 752-1122    •    Fax (405) 752-8855 

 

 
 
 

BETHANY POOL SCHEDULE 
 
 
 

August 6, 2021 Meeting at pool with Bethany staff and TEIM for site inspection.  
Staff identified issues with the three drains, cracks in the pool, 
excessive water loss, and access to plumbing in restrooms. 

August 10, 2021 Internal TEIM meeting with architect on plumbing issues. 

August 13, 2021 Meeting with TEIM and pool designer, Paddock Enterprises, on pool 
condition and pool inspection/evaluation report. 

August 20, 2021 Meeting at pool with Bethany staff and TEIM architect to review 
bathroom plumbing issues.  Noted crack in masonry wall on the 
west wall.  Developing bathroom options with cost opinions. 

August 24, 2021 Meeting with Bethany staff and coordinating pool 
inspection/evaluation.  Inspection/evaluation includes pressure 
testing pipes for leaks, evaluate condition of pipes and drains, and 
review of cracks for structural integrity.   
 
 

August 30 –  
Sept. 3, 2021 
 

Bethany staff drain deep end. 

 

September 7, 2021 Paddock Enterprises begins pool inspection/evaluation. 

 

September 30, 2021 Pool report itemizing repairs to pool and restrooms with cost 
opinions will be submitted. 



 
October 2021 

 

Council to review and determine funding source. 

November 2021 

 

Design services begin for pool repairs. 

December 2021 

 

Request permission to seek bids. 

January 2022 

 

Recommend to council apparent low bidder. 

Spring 2022 Construction duration will be dependent on repair items identified 
in the inspection/evaluation report. 

 



NOTICE:  Agenda posted on the front door of City Hall, the bulletin board in the lobby of City Hall and on the 
City of Bethany website: cityofbethany.org at or before 4:59 P.M., Friday, August 13, 2021. The City of 
Bethany encourages participation from all its citizens. If participation at any public meeting is not possible 
due to a disability, notification to the City Clerk at least 48 hours prior to the scheduled meeting is encouraged 
to make the necessary accommodations. The City may waive the 48-hour rule if signing is not the necessary 
accommodation. 
 

BETHANY PUBLIC WORKS AUTHORITY MEETING 
 

BETHANY COURT 
 

TUESDAY, AUGUST 17, 2021 
 

7:30 P.M. 
 
MEMBERS PRESENT: Shannon N. Lloyd Chairman 
    Steve Palmer Trustee 
    Brian Magirowsky Trustee 
    Matthew Goodwin Trustee 
    Kathy Larsen  Trustee 
    Marilyn McPhail Trustee 
    Jeff Knapp  Trustee  
 
MEMBERS ABSENT: Amanda Sandoval Trustee 
    Chris Powell  Vice Chairman 
 
 
OTHERS PRESENT: Elizabeth Gray Trust Manager 
    Ray Jones, Jr. Trust Attorney 
    Michael Vaughn Trust Clerk/Secretary 
    Lesa LaMar  Deputy Trust Clerk/Secretary  
    (See Roster) 
 
Chairman Lloyd called the Bethany Public Works Authority meeting to order at 9:14 P.M. 
 
ITEM NO. 1 on the agenda was CONSENT DOCKET: 
 
 A. APPROVAL OF MINUTES FROM THE AUGUST 3, 2021, REGULAR  
  MEETING. 
 
 B. APPROVAL OF CLAIMS:  THESE CLAIMS HAVE BEEN FOUND TO BE 

 IN ORDER BY STAFF AND PROPER AS TO FORM AND PROCEDURE  
 AND ARE RECOMMENDED FOR PAYMENT.  A COPY OF THE CLAIMS 
 LIST IS INCLUDED IN THE AGENDA PACKET. 

BPWA AGENDA:  09/01/2021 
BPWA ITEM:  Consent 1 (A) 

http://cityofbethany.org/


 Page 2 
BPWA 

August 17, 2021 

 

 Motion was made by Trustee Palmer, seconded by Trustee Magirowsky to approve 
the Consent Docket.  Yes Votes:  Goodwin, McPhail, Magirowsky, Knapp, Palmer, Lloyd, 
Larsen.    No Votes:  None.  Motion passed. 
 
ITEM NO. 2 on the agenda was NEW BUSINESS (AS DEFINED BY THE OKLAHOMA 
OPEN MEETING ACT § 311 (A) (9) AS “MATTERS NOT KNOWN ABOUT OR WHICH 
COULD NOT HAVE REASONABLY BEEN FORESEEN PRIOR TO THE TIME OF 
POSTING THE AGENDA”). 
 
 None. 
 
ITEM NO. 3 on the agenda was ADJOURN UNTIL SEPTEMBER 7, 2021. 
 
 Chairman Lloyd adjourned the Bethany Public Works Authority meeting at 9:15 
P.M. until September 7, 2021. 
 
 
 
_____________________________  _____________________________ 
CHAIRMAN      SECRETARY 

Hall at or before 4:59 P.M., Friday, October 2, 2020. The City of Bethany encourages participa-
tion from all its citizens. If participation at any public meeting is not possible due to a disability, 
notification to the City Clerk at least 48 hours prior to the scheduled meeting is encouraged to 
make the necessary accommodations. The City may waive the 48-hour rule if signing is not the 
necessary accommodation. 
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BETHANY PUBLIC WORKS AUTHORITY 

RECOMMENDATION 
 
1. Approve the claims as presented. 
 
 

 

 

From:   Michael Vaughn, Finance Director 

Date:    September 2, 2021 

Subject:  Claims List for the 09/07/2021 Bethany Public Works Authority 

 Meeting 

 

BETHANY PUBLIC WORKS AUTHORITY 

FUND AMOUNT 

Bethany Public Works Authority $124,350.11 

TOTAL $124,350.11 

 

ENTERPRISE-WIDE SUMMARY OF ALL CLAIMS: 

FUND AMOUNT 

General Operations Fund $347,404.34 

Bethany Public Works Authority $124,350.11 

Bethany Hospital Trust $0.00 

Bethany Development Authority $0.00 

TOTAL $471,754.45 
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FUND: 056- BETHANY PUBLIC WORKS AUTH                                                                                SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: 02.0     FINANCE

22-42722  10-004417  MCLAIN-CHITWOOD OFFICE     HIGH YIELD INK RIBBON       8/2021   231065                       39.96

22-42624  10-005373  CARD SERVICES/P1           OFFICE/CLEANING SUPPLIES    8/2021   20210818                    121.28

22-42591  10-005677  XEROX BUSINESS SOLUTIONS SOKONICA DOWNSTAIRS           8/2021   IN3273784                   100.35

22-42361  10-005702  TPS TECHNICAL PROGRAMMING  UTILITY BILL PRINTING       8/2021   109704,109800             2,128.54

22-42620  10-005933  OKLAHOMA CONTRACTORS SUPPLYMETER READER SCOPE          8/2021   0585171                      98.00

                                                                                    DEPARTMENT TOTAL:          2,488.13

DEPARTMENT: 08.1     PUBLIC WORKS - ADMIN

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                    276.29

22-42422  10-3042    ACCURATE ENVIRONMENTAL     VOC 7 & 10                  8/2021   DH05121                     348.00

22-42530  10-3042    ACCURATE ENVIRONMENTAL     VOC 7 & 10                  8/2021   DH05123                     348.00

22-42598  10-3042    ACCURATE ENVIRONMENTAL     VOC 7 & 10                  8/2021   DH120084                    348.00

                                                                                    DEPARTMENT TOTAL:          1,320.29

DEPARTMENT: 08.3     PUBLIC WORKS - SANIT

22-42672  10-005645  1.800.RADIATOR & A/C OF OKCRADIATOR FOR UNIT 96        8/2021   36680629                    524.00

22-42696  10-0421    SUMMIT TRUCK GROUP         radiator hose, thermostat   9/2021   405190486                   230.79

22-42640  10-0572    REDDY ICE CORP             60 BAGS OF ICE              8/2021   3850391781                   34.34

22-42585  10-0812    J & R EQUIPMENT LLC        UNIT 96                     8/2021   01P9155.002                 103.44

22-42675  10-0812    J & R EQUIPMENT LLC        LATCH BAR UNIT #99          9/2021   01P9289                     177.81

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                  1,773.00

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                   5,286.38

22-42636  10-2123    HOME DEPOT CREDIT SVCS     PAINT & ROLLERS             8/2021   017174/3055149              185.14

22-42650  10-2984    INLAND MACHINE             COOLANT LEAK & SURG TANK    8/2021   IN-0944994                1,068.04

22-42534  10-3081    PREMIER TRUCK/ATC FREIGHTLICABIN FILTERS & BRACKET     8/2021   120583165                    51.32

22-42619  10-3081    PREMIER TRUCK/ATC FREIGHTLISMOKE STACK BRACKET         8/2021   120584049                   358.34

22-42651  10-4005    INLAND TRUCK PARTS & SERVICDX  UNIT 96 AIR CONDITION   8/2021   IN-0944996                1,324.96

                                                                                    DEPARTMENT TOTAL:         11,117.56

DEPARTMENT: 08.4     PUBLIC WORKS - MAINT

22-42697  10-004601  QUALITY  PETROLEUM         FLEET STOCK                 8/2021   06298120-001                568.11

                                                                                    DEPARTMENT TOTAL:            568.11
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FUND: 056- BETHANY PUBLIC WORKS AUTH                                                                                SUMMARY REPORT

P.O.#     VENDOR #   NAME                       SUMMARY DESCRIPTION        DATE      INVOICE                    AMOUNT

____________________________________________________________________________________________________________________________________

DEPARTMENT: 12.0     UTILITY -  WATER PLANT

22-42609  10-004925  LOU'S GLOVES, INC          5 CASES OF GLOVES           8/2021   042631                    1,097.00

22-42562  10-004985  B & B ELECTRIC             EMERGENCY AFTER HOURS       8/2021   16609                       855.00

21-41726  10-005517  EMSL ANALYTICAL, INC       ASBESTOS TESTING            8/2021   87372827                     99.23

22-42565  10-005771  TRI-STATE ELECTRICAL CONTRAEMERGENCY AFTER HOURS       8/2021   71770                       492.00

22-42229  10-0091    BRENNTAG SOUTHWEST INC     1 TOTE AQUA AMMONIA         8/2021   BSW314656                   470.80

22-42547  10-0091    BRENNTAG SOUTHWEST INC     4BBLS ORTHO POLY PHOSPHAT   8/2021   BSW319312                 1,875.79

22-42564  10-0091    BRENNTAG SOUTHWEST INC     1 TOTE AQUA AMMONIA         8/2021   BSW319314                   470.80

22-42566  10-0091    BRENNTAG SOUTHWEST INC     1 TOTE OF ALUMINUM SULF     8/2021   BSW319313                   816.22

22-42641  10-0091    BRENNTAG SOUTHWEST INC     1 TOTE OF AQUA AMMONIA      8/2021   BSW321171                   470.80

22-42643  10-0091    BRENNTAG SOUTHWEST INC     2 TOTS OF ALUMINUM SULFAT   8/2021   BSW321170                 1,797.43

22-42688  10-0091    BRENNTAG SOUTHWEST INC     4000 GALS SODIUM HYPOCHLO   9/2021   BSW320484                 6,178.76

21-42002  10-0696    HAYNES EQUIPMENT CO INC    CLA-VAL CLARIFIER SLUDGE    8/2021   8125489-IN                3,829.63

22-42467  10-0696    HAYNES EQUIPMENT CO INC    INSTALL THE CLA-VAL         8/2021   8125490-IN                  622.40

22-42610  10-0812    J & R EQUIPMENT LLC        REPAIR PTO & SHAFT          8/2021   01W3183                   3,983.92

22-42285  10-1063    OG&E                       ELECTRIC SVS                9/2021   20210824                 18,105.17

22-42286  10-1068    ONG                        MONTHLY SVC                 9/2021   20210814                    235.59

22-42358  10-1128    OK CITY  WATER UTILITIES TRCROSSTIES                   9/2021   20210830                  9,159.50

22-42607  10-1211    REXEL                      DX & POSSIBLE REPAIR        8/2021   S131485797                  500.00

22-42608  10-1211    REXEL                      PIPE BUSTING PUMP BLDG      8/2021   22-42608                  1,015.00

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                     331.71

22-42456  10-2369    STAN'S PLUMBING INC        REPLACEMENT POP OFF VALVE   8/2021   13060                       191.90

22-42597  10-3042    ACCURATE ENVIRONMENTAL     BAC T                       8/2021   DH12081                     280.00

22-42548  10-3487    AIRGAS USA, LLC            20TONS OF LIQUID CO2        9/2021   9116536427                3,022.88

22-42529  10-3919    MISSISSIPPI LIME           25 TONS LIME                9/2021   1567378                   7,658.50

22-42680  10-3919    MISSISSIPPI LIME           25 TONES OF LIME            9/2021   1568303                   7,033.57

                                                                                    DEPARTMENT TOTAL:         70,593.60

DEPARTMENT: 12.1     UTILITY - WATER LINE

22-42458  10-005386  JZ SOUTHERN BOYZ SERVICES L(2) INSTA-VALVES            8/2021   2069                      6,300.00

22-42595  10-005386  JZ SOUTHERN BOYZ SERVICES LINSTALL VALVE               9/2021   2082                      6,300.00

22-42640  10-0572    REDDY ICE CORP             60 BAGS OF ICE              8/2021   3850391781                   34.34

22-42480  10-1066    OKLAHOMA CONTRACTOR'S SUPPLTAPPING TOOL                8/2021   0366229-IN                1,380.00

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                  1,157.70

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                     417.66

21-41916  10-1288    ROSE STATE COLLEGE         ZOOM RENEWAL TRAINING       8/2021   35283                       390.00

21-42036  10-2557    CORE & MAIN LP             TURBINE METERS  FLANGERS    8/2021   167668,378000             1,480.22

22-42581  10-2557    CORE & MAIN LP             2SETS OF VALVE BODIES       8/2021   p378782                     116.00

22-42690  10-3331    RUCKER MECHANICAL, INC.    DX & POSSIBLY REPAIR AC     8/2021   86152                       163.00

22-42639  10-3984    MIDWEST HOSE & SPECIALTY, IHYD HOSE FOR UNIT 49        8/2021   01857538                     29.41

22-42638  10-4163    PRECISION FLUID POWER INC  REBUILD CYLINDER/UNIT 49    8/2021   91657                       293.00

                                                                                    DEPARTMENT TOTAL:         18,061.33
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DEPARTMENT: 12.2     UTILITY - SEWER

21-41571  10-004952  EPUMP SOLUTIONS            EMERGENCY REPAIR            8/2021   3014977                   3,820.00

21-42031  10-005898  GLOBAL ENERGY SOLUTIONS, LLSEWER PUMP 25TH PENIEL      8/2021   128563                    4,397.00

22-42433  10-0696    HAYNES EQUIPMENT CO INC    OUTER SEAL FOR 30HP PUMP    8/2021   8125438-IN                1,285.68

22-42507  10-0696    HAYNES EQUIPMENT CO INC    NEW PUMP & MOTOR            8/2021   8125499-IN                4,094.86

22-42616  10-0812    J & R EQUIPMENT LLC        REPAIR JETTER HOSE/SPLICE   8/2021   01W3193                     237.15

22-42285  10-1063    OG&E                       ELECTRIC SVS                9/2021   20210824                  2,287.58

22-42740  10-1085    OKLAHOMA MUNICIPAL ASSURANCPROPERTY INS. 1ST QTR       9/2021   20210830                    257.64

22-42704  10-1261    RED ROCK PETRO             UNLEADED & DIESEL           9/2021   1275324                      85.94

22-42723  10-1713    BOB HOWARD AUTO GROUP      BLOWER MOTOR RESISTOR       9/2021   1549319                     141.43

22-42420  10-2836    LUCKINBILL INC             CAMERA SEWER LINE           8/2021   114139-1                    750.00

22-42559  10-2836    LUCKINBILL INC             CAMERA SEWER LINE           8/2021   114633-1                    750.00

21-41322  10-3488    CLIFFORD POWER SYSTEMS, INCDX&REPAIR GENERATOR         8/2021   SVC-0115076                 545.00

21-41452  10-3488    CLIFFORD POWER SYSTEMS, INCINJECTION PUMP REPAIR       8/2021   SVC-0117099               1,548.81

                                                                                    DEPARTMENT TOTAL:         20,201.09

                                                                                    FUND TOTAL:              124,350.11



                                                                                                                    Agenda:  09/07/2021 
                                                                                                         Item:  2 

 

BETHANY PUBLIC WORKS AUTHORITY 
 

 

From:    Tom Seymour, Public Utilities Superintendent 

Date:  September 1, 2021 

Subject:       WTP 22-01 Water Treatment Plant Lime Sludge Extraction, Hauling, and Disposal 

 

BACKGROUND 

 

The specifications for the subject project have been completed.  This project will result in the 

extraction, processing, hauling, and disposal of approximately 14,000+/-500 cubic yards of lime 

sludge from the south lagoon at the water treatment plant.  The sludge is a normal by-product of the 

water purification process and each of the two lagoons is generally cleaned on a semi-annual basis.  

  

Staff wishes to solicit proposals for this project.  The proposals are due October 5, 2021.  

 

 

RECOMMENDATION 

 

1. Approve the specifications for the project and authorize 

 

 

 ADDITIONAL COMMENTS 

  

 

 



 

 

 

 

 

 

 
 

 

 

 

 

 

 

PROJECT SPECIFICATIONS AND BID DOCUMENTS 

 

for 

 

LIME SLUDGE EXCAVATION AND REMOVAL 

 

BETHANY WATER TREATMENT PLANT  

8308 NW 50th STREET  

BETHANY, OKLAHOMA 

 

PROJECT NUMBER WTP 22-01 
 



APPROVAL SHEET 
 
 
 
 
 
 

 
 
 
 
 
 
 

SPECIFICATIONS AND BID DOCUMENTS 
 

For 
 

LIME SLUDGE EXCAVATION AND REMOVAL 
 

PROJECT NUMBER WTP 22-01 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
APPROVED by the City Council of the City of Bethany, this ______ day of __________________, 20___. 
 
 
 
 

                                                Nikki Lloyd                                     
 MAYOR    

ATTEST: 
 
 
Lesa Lamar 
CITY CLERK 

  



 

NOTICE TO BIDDERS 
 
Sealed bids will be received by the City of Bethany at the office of the City Clerk, located at Bethany City 

Hall, 6700 N.W. 36th Street, Bethany, Oklahoma, until 5:00 o'clock p.m., Central Standard Time, on the    

day of   October 5, 2021, for furnishing all labor, equipment, and materials for: 

 

 Lime Sludge Excavation & Removal – Project No. WTP 22-01 

 

Bids will be publicly opened and read aloud at 9:00 o’clock a.m. on October 6, 2021 at Bethany City Hall. 

 

Bids received more than ninety-six (96) hours, excluding Saturdays, Sundays, and holidays, before the 

time set for opening of bids, as well as bids received after the final time set for receipt of bids, will not be 

considered, and will be returned unopened. 

 

Copies of the general conditions, specifications, and other bidding documents are on file in the above 

office and are open for public inspection. 

 

Complete sets of general conditions, specifications, and other bidding documents are available by 

contacting Tom Seymour, Water Treatment Plant Supervisor at 405-789-1421 or by email:  

tom.seymour@bethanyok.org. 

 

The City of Bethany reserves the right to reject any or all bids. 

 

Dated this   7th    day of   September   2021, by the authority of the Bethany City Council. 

 

                        City of Bethany                      

                    (Name of Agency) 

 

 

     By: __________________________________________ 

        CITY CLERK 

  



 INFORMATION FOR BIDDERS 
 
1. RECEIPT AND OPENING OF BIDS 
 

The City of Bethany, Oklahoma (herein called the "owner"), invites bids on the form attached 
hereto.  All blanks must be appropriately filled in.  Bids will be received by the Owner at the office 
of the City Clerk until 5:00 o’clock p.m., Central Standard Time, October 5, 2021.  Said bids will 
be publicly opened and read aloud at Bethany City Hall at 9:00 o’clock a.m. on October 6, 2021.  
The envelopes containing the bids must be sealed, addressed to the Bethany City Clerk at 6700 
NW 36th Street, and designated as Bid for Lime Sludge Excavation and Removal; Project No. 
WTP 22-01.  The Owner may reject any and all bids.  Any bid may be withdrawn prior to the 
above scheduled time for the opening of bids or authorized postponement thereof.  Any bid 
received after the time and date specified shall not be considered.  No bidder may withdraw a bid 
within 30 days after the actual date of the opening thereof. 

 
2. PREPARATION OF BID 
 
 All bids must be made on the required Bid Proposal. All blank spaces for bid prices must be filled 

in, in ink or typewritten, and the Bid Proposal must be fully completed and executed when 
submitted.  Only one copy of the Bid Proposal is required. 

 
 Each bid must be submitted in a sealed envelope bearing on the outside the name of the bidder, 

his address, and the name of the project for which the bid is submitted.  If forwarded by mail, the 
sealed envelope containing the bid must be enclosed in another envelope addressed to the City 
Clerk at 6700 NW 36th Street, P.O. Box 219, Bethany, Oklahoma 73008. 

 
3. SUBCONTRACTS 
 

The bidder is specifically advised that any person, firm, or other party to whom it is proposed to 
award a subcontract under this contract, must be acceptable to the owner. 

 
4. METHOD OF BIDDING 
 

The Owner invites: Lump sum in accordance with the proposal. 
 
5. QUALIFICATIONS OF BIDDER 
 

The Owner may make such investigations as he deems necessary to determine the ability of the 
bidder to perform the work, and the bidder shall furnish to the Owner all such information and 
data for this purpose as the Owner may request.  The Owner reserves the right to reject any bid if 
the evidence submitted by, or investigation of, such bidder fails to satisfy the Owner that such 
bidder is properly qualified to carry out the obligations of the contract and to complete the work 
contemplated therein. Conditional bids will not be accepted. 

 
 
6. LIQUIDATED DAMAGES FOR FAILURE TO ENTER INTO CONTRACT 
 

The successful bidder, upon his failure or refusal to execute and deliver the contract and bonds 
required within ten (10) days after he has received notice of the acceptance of his bid, shall forfeit 
to the Owner, as liquidated damages for such failure or refusal, the security deposited with his 
bid. 

 
7. TIME OF COMPLETION AND LIQUIDATED DAMAGES 
 

Bidder must agree to commence work on or before a date to be specified in a written "Notice to 
Proceed" of the Owner and to fully complete the project within sixty (60) calendar days thereafter.  
Bidder must agree also to pay as liquidated damages, the amount as herein provided in the 
General Provisions. 

 
8. CONDITIONS OF WORK 



 
Each bidder must inform himself fully of the conditions relating to the constructing of the project 
and the employment of labor thereon.  Failure to do so will not relieve a successful bidder of his 
obligation to furnish all material and labor necessary to carry out the provisions of his contract.  
Insofar as possible the contractor, in carrying out his work, must employ such methods or means 
as will not cause any interruption of or interference with the work of any other contractor. 

 
9. SECURITY FOR FAITHFUL PERFORMANCE 
 

Simultaneously with his delivery of the executed contract, the Contractor shall furnish a surety 
bond or bonds as security for faithful performance of this contract and for the payment of all 
persons performing labor on the project under this contract and furnishing materials in connection 
with this contract, as specified in the General Conditions included herein.  The surety on such 
bond or bonds shall be a duly authorized surety company satisfactory to the Owner.  These 
bonding requirements apply only to contracts greater than $50,000. 

 
10. POWER OF ATTORNEY 
 

Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a certified and 
effectively dated copy of their power of attorney. 

 
11. NOTICE OF SPECIAL CONDITIONS 
 

Attention is particularly called to those parts of the contract documents and specifications which 
deal with the following: 

 
 (a)  Insurance requirements 

 
  
12. LAWS AND REGULATIONS 
 

The bidder's attention is directed to the fact that all applicable State Laws, municipal ordinances, 
and the rules and regulations of all authorities having jurisdiction over construction of the project 
shall apply to the contract throughout, and they will be deemed to be included in the contract the 
same as though herein written out in full. 

 
13. METHOD OF AWARD - LOWEST QUALIFIED BIDDER 
 

If at the time this contract is to be awarded, the lowest bid or bids does not exceed the amount of 
funds available to finance the entire contract, the entire contract will be awarded.  If the bids 
exceed such amount, the owner may reject any or all bids or may award contracts for one or 
more sections based on funds available. 

 
 A conditional or qualified BID will not be accepted. 
 
 Award will be made to the lowest responsible and responsive BIDDER. 
 
 All applicable laws, ordinances, and the rules and regulations of all authorities having jurisdiction 

over construction of the project shall apply to the contract throughout. 
 
 When alternate BIDS are taken, they will be listed in numerical order with the highest priority 

being number one, second, number two, etc. 
 
 When alternates are used, the low BIDDERS will be selected by the lowest and best BID 

considering all BIDS which include the selected alternate BIDS. 
 
 The alternates will be listed in consecutive priority order to remain with the funds available for the 

project. 
 



 The low BIDDER shall supply the names and addresses of major material SUPPLIERS and 
SUBCONTRACTORS when required to do so by the OWNER. 

 
14. OBLIGATION OF BIDDER 
 
 At the time of the opening of bids each bidder will be presumed to have inspected the site and to 

have reviewed and be thoroughly familiar with the plans and contract documents (including all 
addenda).  Bidders must satisfy themselves of the accuracy of the estimated quantities in the Bid 
schedule by examination of the site and a review of the drawings and specifications including 
addenda.  The failure or omission of any bidder to examine any form, instrument or document 
shall in no way relieve any bidder from any obligation in respect to his bid.  After bids have been 
submitted, the Bidder shall not assert that there was a misunderstanding concerning the 
quantities of work or of the nature of the work to be done. 

 
15. PRE-BID CONFERENCE AND FIELD INSPECTION 
 

No Pre-Bid Conference will be held.  The contractor will conduct field inspections on his own to 
satisfy himself as to the conditions in the project area. 

 
16. TIME OF ESSENCE 
 

The time of essence shall be part of the contract, but shall not be a method by which a refund can 
be requested or received for this contract.  The days noted in the time of essence document will 
be the number of days designated in these specifications.  The sum of money in the time of 
essence document shall be as provided in the General Provisions. 

 
17. NOTICE OF AWARD 
 
 The party to whom the contract is awarded will be required to execute the Agreement and obtain 

the PERFORMANCE BOND AND STATUTORY BOND within ten (10) calendar days from the 
date when NOTICE OF AWARD is delivered to the BIDDER.  The NOTICE OF AWARD shall be 
accompanied by the necessary AGREEMENT and BOND forms.  In case of failure of the 
BIDDER to execute the Agreement, the OWNER may consider the BIDDER in default, in which 
case the BID BOND accompanying the proposal shall become the property of the OWNER. 

 
 The OWNER, within ten (10) days of receipt of acceptable PERFORMANCE BOND, 

STATUTORY BOND and AGREEMENT signed by the party to whom the Agreement was 
awarded shall sign the Agreement and return to such party an executed duplicate of the 
Agreement.  Should the OWNER not execute the Agreement within such period, the BIDDER 
may by WRITTEN NOTICE withdraw the signed Agreement.  Such notice of withdrawal shall be 
effective upon receipt of the notice by the OWNER. 

 
The bond requirements of this section apply only to contracts greater than $50,000. 

 
18. NOTICE TO PROCEED 
 
 The NOTICE TO PROCEED shall be issued within ten (10) days of the execution of the 

Agreement by the OWNER.  Should there be reasons why the NOTICE TO PROCEED cannot be 
issued within such period, the time may be extended by mutual agreement between the OWNER 
AND CONTRACTOR. If the NOTICE TO PROCEED has not be issued within the ten (10) day 
period or within the period mutually agreed upon, the CONTRACTOR may terminate the 
Agreement without further liability on the part of either party. 

 
20. OWNER OBLIGATION 
 
 The OWNER shall provide to BIDDERS prior to BIDDING, all information which is pertinent to, 

and delineates and describes, the land owned and rights-of-way acquired or to be acquired. 
 
 The CONTRACT DOCUMENTS contain the provisions required for the construction of the 

PROJECT.  Information obtained from an officer, agent, or employee of the OWNER or any other 



person shall not affect the risks or obligations assumed by the CONTRACTOR or relieve the 
contractor from fulfilling any of the conditions of the contract. 

 
21. SPECIAL NOTE TO BIDDERS: 
 
 As a part of the bid on this project, the successful bidder will be required to meet all requirements 

of the Underground Facilities Damage Prevention Act when engaged in work within the public 
right-of-way in the same manner as in private right-of-way. 

 
22. SALES TAX EXEMPTION 
 
 All materials and supplies used in this project are exempt from state and local sales tax.  No sales 

tax shall be included in the bid for this project.  The City shall have the right to audit all invoices 
for materials and supplies used in this job prior to final payment to contractor to assure 
compliance with this section.  Contractor shall furnish to the Authority the necessary information 
to have itself appointed purchasing agent of the Authority for its project. 

 
 

 
 
 
 

  



 

 
 DIVISION I:   SPECIAL PROVISIONS 

 
101.01  GENERAL 
 
Work in general consists of furnishing all labor, equipment and materials required for the Lime Sludge 
Excavation and Removal:  Project Number WTP 22-01.   
 
101.02  CITY STANDARD SPECIFICATIONS 
 
All construction shall comply with current Bethany City Standard details and specifications. 
 
101.03  MAINTENANCE BOND 
 
A maintenance bond of $3,000.00 will be required for the removal of any and all Lime sludge that may get 
deposited on local roads/ highways during the transportation process by the contractor.  
 
101.04  EXPERIENCED CONTRACTOR 
 
It will be assumed that the successful bidder is a contractor who is thoroughly competent and who is 
familiar with this type of work.  If the bidding contractor has not previously done work for the City of 
Bethany or is not pre-qualified with the City of Bethany, it may be necessary for the bidder to complete 
the "Statement of Bidder" form. 
 
101.05  DAMAGE TO PROPERTY 
 
The Contractor shall exercise great care in performing the work to prevent damage to any structure.  Any 
damage to structures or to any public, private or utility property shall be repaired or replaced by the 
Contractor at his own expense, to the Satisfaction of the City Engineer. 
 
101.06  GRADING AND CLEANING OF GROUNDS 
 
The area where the construction work has been performed shall be left in a neat and workman like 
condition.  The Contractor shall dispose of all excess excavated material, broken concrete and pavement 
at his expense at a site suitable to the City Engineer. 
 
101.07  TIME AND ORDER OF WORK 
 
The work shall be commenced within ten (10) days from date on which a work order is issued and 
completed within the time specified in the contract documents. 
 
101.08  COMPLIANCE WITH LAWS AND ORDINANCES 
 
The Contractor shall comply with all State and Federal laws applying to the work and shall also comply 
with all of the ordinances of The City of Bethany, Oklahoma. 
 
101.09  HAZARDS 
 
In preparing his bid, each Contractor shall take into consideration the interference of all surface, 
subsurface and overhead structures, and all hazards of whatever nature or character that might occur 
during the life of the contract.  If, in the prosecution of the work, difficulties of any nature be encountered 
which are not indicated or suggested by the plans or specifications, the Contractor shall take every 
precaution necessary to overcome the unforeseen difficulty and shall support, maintain, protect or adjust 
the additional or different surface, subsurface, or overhead structure as directed by the Engineer.  No 
additional compensation will be allowed, due to any interference or hazard whether shown or not shown 
on the plans and whether or not mentioned in the specifications. 
 
 



  

101.10  WAGE RATE 
 
NO FEDERAL WAGE RATES APPLY TO THIS PROJECT. 
 
101.11  RETAINAGE 
 
After the project is over fifty percent (50%) complete, the ten percent (10%) retainage may be reduced to 
five percent (5%), if the City finds that satisfactory progress is being made, according to the construction 
schedule. 
 
101.12  CLEARING AND GRUBBING 
 
Clearing and grubbing shall consist of the removal of all trees, bushes, stumps, pavements, and 
unsatisfactory material lying within the construction limits.  All taproots and other projections shall be 
removed to a depth of at least 18 inches below the finish grade.  Any AC or PC concrete obstructions 
shall be removed to a depth of at least 2 feet below the finish grade. The removal of shrubs, hedges, 
bushes, fences, etc., and other obstructions not listed separately as a Contract Pay Item, will not be paid 
for directly as such, but shall be considered incidental work, and the cost shall be included in such 
Contract prices as are provided for pay.  Contractor shall be responsible for removing and resetting all 
existing fences in a condition equal to or better than those existing at the time of construction. 
 
101.13  PROTECTION OF EXISTING STRUCTURES 
 
The contractor shall use every necessary precaution to prevent damage to all trees, shrubs, fences, 
sidewalks, driveways, pavements, etc., which lie on any property that is not in the construction limits.  If 
fences or other privately owned property is damaged or moved in the course of construction, it shall be 
replaced in equal or better than original condition.  These items are considered incidental work and paid 
for under other items. 
 
101.14  ADJUSTMENT OF EXISTING STRUCTURES 
 
This work shall consist of the necessary adjustments, alterations, relocating or resetting to the required 
grade and alignment of existing structures, equipment or appurtenances which are not to be removed or 
abandoned and which are not the property of a private company, firm or corporation required to move 
their own property, in accordance with these specifications and reasonably close conformity with the 
lines, grades, elevations, and dimensions shown on the plans or established by the Engineer.   
 
101.15  SANITARY SEWER LINES AND MANHOLES, WATER LINES AND VALVES 
 
When the alteration is a part of the work to be performed by the Contractor as a part of this contract, such 
work shall be done in conformity with the requirements of the City of Bethany for new work of this type.  
The cost shall be included in cost of other items, unless otherwise shown in the detailed proposal. 
 
101.16  REMOVAL OF OBSTRUCTIONS 
 
This work shall consist of the removal, wholly or in part, and satisfactorily disposal of all building, fences, 
structures, old pavements, abandoned pipe line, and other obstructions which are not designated or 
permitted to remain, except for obstructions to be removed and disposed of under other items in the 
Contract.  It shall also include the salvaging of the designated materials and backfilling the resulting 
trenches, holes and pits.  When the proposal does not include pay items for removal of structures and 
obstructions or plugging abandoned pipelines, the cost of same shall be incidental work which shall not 
be paid separately, but shall be included in unit prices bid for other items. 
 
 
 



  

101.17  INCIDENTAL WORK 
 
Any item not covered in the Standard Specifications or in these special provisions and shown in the 
summary of quantities shall be considered incidental construction for which the Contractor is responsible, 
but shall not receive additional payment. 
 
 
101.18  TESTING 
 
No testing will be required as part of this project.   
 
 
101.19  PERMITS AND LICENSES 
 
Since the City of Bethany employs the contract, permits will not be required. The City of Bethany will 
license the contract. 
 
101.20  CONSTRUCTION WATER 
 
The contractor will not be required to pay for water supplied by the City for use on this project. 
 
101.21  TRAFFIC CONTROL 
 
During the project the contractor will furnish and maintain traffic control device in accordance with the last 
publication of the "MANUAL ON UNIFORM TRAFFIC CONTROL DEVICES".  A minimum of one (1) lane 
of traffic will be maintained during the construction.  
 



  

   
 DIVISION II 
 
 GENERAL PROVISIONS 
 
 SECTION 201 -  DEFINITION OF TERMS 
 
201.01  DEFINITIONS 
 
Wherever the words, forms or phrases herein defined, or pronouns used in their stead, occur in these 
specifications, in the contract or in the advertisement or any document or instrument herein contemplated 
or to which these specifications apply, the intent and meaning shall be interpreted as follows: 
 
A.A.S.H.O. . . . . . . . . . . . The American Association of State Highway Officials. 
 
Advertisement. . . . . . . . . . .All of the legal publications pertaining to the work contemplated or under 

contract. 
 
A.S.T.M. . . . . . . . . . . . . .The American Society for Testing Materials. 
 
Attorney . . . . . . . . . . . . .The Attorney for the City of Bethany. 
 
Award. . . . . . . . . . . . . . .The decision of the City to accept the proposal of the lowest and best bidder for 

the work, subject to the execution and approval of a satisfactory contract and the 
required bonds therefor, and to such other conditions as may be specified or 
otherwise required by law. 

 
Bidder . . . . . . . . . . .  . .Any person or persons, partnership, company, firm or corporation acting directly 

or through a duly authorized representative submitting a proposal for the work 
contemplated. 

 
City Council . . . . . . . . . . The duly elected City Council of the City of Bethany. 
 
City Manager. . . . . . . . .The City Manager of the City of Bethany. 
 
City Clerk . . . . . . . . . . .The City Clerk of the City of Bethany, or his duly authorized assistants or agents. 
 
Construction Bond. . . . . . . . The approved form of security furnished by the contractor and his 

surety as a guarantee of good faith on the part of the contractor to execute 
the work in accordance with the plans, specifications and terms of the 
contract. 

 
Contract. . . . . . . . The written agreement covering the performance of the work. The contract includes the 

Advertisement and Notice to Contractors, Proposal, Bonds, Specifications, including 
Special Provisions, Plans or working drawings and any supplemental agreement 
pertaining to the work or materials therefor. 

 
Contractor . . . . . . . The person or persons, partnership, company, firm or corporation entering into 

contract for the execution of the work, acting directly or through a duly authorized 
representative. 

 
Engineer . . . . . . . . Bethany City Engineer, his duly authorized agents, assistants, inspectors, or 

superintendents, acting severally within the scope of the particular duties entrusted 
to them in connection with the contract. 

 



  

Furnish . . . . .  . . . To supply. 
 
Maintenance Bond . . . .The approved form of security furnished by the contractor and his surety as a 

guarantee that he will maintain the work constructed by him in good condition for 
the period of time required. 

 
Plan or Plans . . . . .  All of the drawings pertaining to the contract and made a part thereof, 

including such supplementary drawings as the Engineer may issue from time to time, 
in order to elucidate other drawings or for the purpose of showing changes in the 
work as authorized under the Section, "Changes and Alterations", or for showing 
details not shown thereon. 

 
Proposal . . . . . . . . The written statement or statements, duly filed with the City Clerk, of the person or 

persons, partnership, company, firm, or corporation proposing to do the work 
contemplated. 

 
Proposal Form . . . . The approved form on which the formal bids for the work are to be prepared and 

submitted. 
 
Proposal Guaranty . . . . . The security, designated in the "Proposal Form” and in the "Advertisement", to 

be furnished by the bidder as a guarantee of good faith to enter into contract with 
the City and to execute the required bonds for the work contemplated after the 
work is awarded to him. 

 
Provide . . . . . . .. . . .To furnish and erect or install. 
 
Special Provisions . . . .The special clauses setting forth conditions or requirements peculiar to the 

specific project involved, supplementing the Standard Specifications and taking 
precedence over any conditions or requirements of the Standard Specifications with 
which they are in conflict. 

 
Specifications . . .. . . .The directions, provisions and requirements contained herein, together with the 

"Special Provisions" supplemental hereto, pertaining to the method and manner of 
performing the work or to the quantities or qualities of materials to be furnished under 
the contract. 

 
Statutory Bond . . . . .The approved form of surety set up and furnished by the contractor and his surety 

as a guarantee that he will pay, in full, all bills and accounts for materials and labor 
used in the construction of the work, as provided by law. 

 
Surety or Sureties . . . . .The corporate body which is bound by such bonds as are required with and for 

the contractor, and engages to be responsible for the entire and satisfactory 
fulfillment of the contract and for any and all requirements as set out in the 
specifications, contract or plans. 

 
 
The Work . . . . . . . . .All work, including the furnishing of labor, materials, tools, equipment and 

incidentals, to be performed by the contractor under the terms of the contract. 
 
Working Day . . . .. . . Any day, other than a legal holiday, Saturday or Sunday, on which the approximate 

normal working forces of the contractor may proceed with regular work in a manner 
satisfactory to the Engineer for at least six (6) hours, toward completion of the work, 
unless work to be suspended for causes beyond the contractor's control, provided 
that Sundays and holidays on which the contractor's forces do engage in regular 
work will be considered working days. 



  

 
 
  

SECTION  202  PROPOSAL REQUIREMENTS AND CONDITIONS 
 
 
202.01  CONTENTS OF PROPOSAL FORM 
 
The City will furnish bidders with proposal forms which will state the general location and description of 
the contemplated work and which will contain a list of the items of work to be done or materials to be 
furnished and upon which bid prices are asked.  The proposal form will state the time limits for 
commencing and for completing the work and will provide for entering the amount of the proposal 
guaranty.  The proposal form will contain a non-collusion affidavit. 
 
202.02  INTERPRETATION OF PLANS AND SPECIFICATIONS 
 
If any person contemplating submitting a bid for the proposed contract is in doubt as to the true meaning 
of any part of the plans, specifications or other proposed contract documents, he may submit to the 
Engineer a written request for an interpretation thereof.  The person submitting such request will be 
responsible for its prompt delivery.  An interpretation of the proposed documents will be made only by 
addendum duly issued and a copy of such addendum will be mailed or delivered to each person receiving 
a set of such documents.  The City will not be responsible for any other explanations or interpretations of 
the proposed documents. 
 
202.03  EXAMINATION OF DOCUMENTS AND SITE OF WORK 
 
Bidders are required, prior to submitting any proposal, to read carefully the specifications, the proposal, 
contract and bond forms; to examine carefully all plans on file with the City Clerk; to visit the site of the 
work; to examine carefully local conditions; to inform themselves by their independent research of the 
difficulties to be encountered and judge for themselves of the accessibility of the work and all attending 
circumstances affecting the cost of doing the work or the time required for its completion and obtain all 
information required to make an intelligent proposal.  Bidders shall rely exclusively upon their own 
estimates, investigations and other data which are necessary for full and complete information upon 
which the proposal may be based.  It is mutually agreed that submission of a proposal will be evidence 
that the bidder has made the examinations and investigations required herein. 
 
202.04  PREPARATION OF PROPOSAL 
 
The bidder shall submit his proposal on the forms furnished by the City or the Engineer. All blanks spaces 
in the proposal forms shall be correctly filled in and the bidder shall state the prices, written in ink, both in 
words and numerals, for which he proposed to, do the work contemplated or furnish the materials 
required.  Such prices shall be written distinctly legible.  In case of conflict between words and numerals, 
the words shall govern.  If the proposal is submitted by an individual, his name must be signed by him or 
his duly authorized agent and his post office address given.  If the proposal is submitted by a firm or 
partnership, the name and post office address of each member must be given and the proposal signed by 
a member of the firm or partnership as a person duly authorized.  If the proposal is made by a company 
or corporation, the company or corporate name and the state under the laws of which said company or 
corporation is chartered and the business address must be given and one proposal signed by an official 
or agent duly authorized.  Powers of Attorney, authorizing agents or others to sign proposals must be 
properly certified and must be in writing and on file with the City Clerk. 
 



  

202.05  PROPOSAL AFFIDAVIT 
 
Each proposal or copy thereof shall be accompanied by a sworn statement in writing that the person 
signing the proposal executed said proposal in behalf of the bidder therein named and that he had lawful 
authority so to do and that said bidder has not directly or indirectly entered into any agreement, express 
or implied, with any other bidder or bidders having for its object the controlling of the amount of such bid 
or any bids, the limiting of the bids or bidders, the parceling or farming out to any bidder or bidders or 
other persons of any part of the contract or any bid or the subject matter of the bid or of the profits 
thereof, and that he has not and will not divulge said sealed bid to any person whatever except those 
having a partnership or other financial interest with him in said bid, until after the said bids are opened. 
 
202.06  PROPOSAL GUARANTY 
 
Proposals will not be considered unless the original filed with the City Clerk is accompanied by a certified 
or cashier's check, cash, Certificate of Deposit, or Irrevocable Letter of Credit, in the required amount, 
made payable to the City Clerk of the City of Bethany.  The check shall be in the amount as designated in 
the Advertisement.  The proposal guaranty is required as evidence of good faith and as a guarantee that, 
if awarded the contract, the bidder will execute the contract and furnish the required bonds within the 
required time.  A bid bond is acceptable for surety. 
 
The proposal guaranty will not be required for bids less than $50,000. 
 
202.07  FILING OF PROPOSALS 
 
No proposal will be considered by the City unless it is filed in a sealed envelope with the City Clerk in his 
office in the City Hall, Bethany, Oklahoma, within the time limit for receiving proposals, as stated in the 
Advertisement.  Each proposal shall be plainly marked on the envelope with the word "Proposal" and the 
name of the project. 
 
202.08  WITHDRAWAL OF PROPOSALS 
 
Permission will not be granted to withdraw or modify any proposal after it has been filed and before the 
time set for opening proposals.  Request for non-consideration of proposals must be made in writing, 
addressed to the City Council, and filed with the City Clerk before the time set for opening proposals.  
After other proposals are opened and read, the proposal for which withdrawal is properly requested will 
be returned unopened. 
 
202.09  OPENING OF PROPOSALS 
 
The proposals filed with the City Clerk will be opened in the presence of the City Council at the time 
stated in the Advertisement and shall thereafter remain on file in the office of said City Clerk forty-eight 
(48) hours before any contract will be entered into, based on such proposals.  Bidders are invited to 
attend the meeting of the City Council at the time set for opening proposals. 
 
202.10  IRREGULAR PROPOSALS 
 
Proposals will be considered irregular if they show any omissions, alterations of forms, additions or 
conditions not called for, unauthorized alternate bids or irregularities of any kind.  However, the City 
reserves the right to waive technicalities as to changes, alterations or reservations and make the award in 
the best interests of the City. 
 



  

202.11  REJECTION OF PROPOSALS 
 
The City reserves the right to reject any or all proposals, and all proposals submitted are subject to this 
reservation.  Proposals may be rejected for any of the following specific reasons: 
 
 (a) Proposal received after the time limit for receiving proposals as stated in the Advertisement. 
 
 (b) Proposal prices obviously unbalanced. 
 
 (c) Summation of proposal prices on any one project above the Engineer's estimate of cost for 

such project. 
 
 (d) Proposal containing any irregularities. 
 
202.12  DISQUALIFICATION OF BIDDERS 
 
Bidders will be disqualified and their proposals not considered for any of the following specific reasons: 
 

(a) Where more than one proposal for an individual, firm, partnership or corporation is filed under 
the same or different names and where such proposals are not identical in every respect. 

 
(b) Reasonable grounds for believing that any bidder is interested in more than one proposal for 

the work contemplated or materials to be furnished. 
 
 (c) Reason for believing that collusion exists among the bidders. 
 

d) The bidder being in arrears on any existing contracts, interested in any litigation against the 
City or having defaulted on a previous contract. 

 
 (e) Lack of competency, as revealed by the financial statement, experience and equipment 

questionnaires, etc. 
 

(f) Uncompleted work which, in the judgment of the City, will hinder or prevent the prompt 
completion of additional work, if awarded. 

 
 
 SECTION 203 - AWARD AND EXECUTION OF CONTRACT 
 
 
203.01  CONSIDERATION OF PROPOSALS 
 
After the proposals are opened, those proposals containing unit prices will be tabulated for comparison on 
the basis of the quantities shown in the approximate estimate.  Until the final award of the contract, the 
City reserves the right to reject any or all proposals, to waive technicalities and to advertise for new 
proposals or proceed to do the work otherwise when the best interests of the City will be promoted 
thereby. 
 
203.02  AWARD OF CONTRACT 
 
The City reserves the right to withhold the award of the contract for a reasonable period of time from the 
date of opening the proposals and no award will be made until the necessary investigations are made as 
to the reasonability of the low bidder.  No contract will be awarded until at least forty-eight (48) hours after 
opening the proposals.  The awarding of the contract shall give the bidder no right of action or claim 
against the City upon such contract until the execution of the contract shall have been completed and the 



  

contract delivered to the contractor.  The City Council reserves the right to award all or any portion or 
portions of the work. 
 
203.03  RETURN OF PROPOSAL GUARANTY 
 
As soon as the proposal prices have been compared, the City may, at its discretion return the proposal 
guaranties accompanying those proposals which, in its judgment, would not be considered in making the 
award.  After the award is made, only the successful bidder's check will be retained until the required 
contract and bonds have been executed, after which it will be returned to the bidder.  Should the 
awarding of the contract be delayed more than thirty (30) days, all bidder's checks will be returned, unless 
such delay is from causes beyond the control of the City, and in such event, the proposal and bidder's 
check, of any bidder, will be returned at the bidder's option.  Proposal guaranty is only required for bids 
over $50,000. 
 
203.04  SURETY BONDS 
 
With the execution and delivery of the contract, the contractor shall furnish and file with the City in the 
amounts required, the following surety bonds: 
 
 (a) A good and sufficient Construction Bond in an amount equal to one hundred (100%) percent 

of the approximate total amount of the contract, guaranteeing the full and faithful execution of 
the work and performance of the contract and for the protection of the City and all property 
owners interested against any damage by reason of negligence of the contractor, or the 
improper execution of the work or the use of inferior materials. 

 
 (b) A good and sufficient Statutory Bond in an amount equal to one hundred (100%) percent of 

the approximate total amount of the contract, guaranteeing payment for all labor, materials 
and equipment used in the construction of the improvement. 

 
 (c) A Maintenance Bond in an amount equal to one hundred (100%) percent of the total amount 

of the contract, guaranteeing the maintenance  in good condition of such improvements for 
the first year period, and after the time of the completion and acceptance by the City of said 
Improvements. 

 
No surety will be accepted who is now in default or delinquent on any bond or who is interested in any 
litigation against the City.   All bonds shall be made on forms furnished by the City and shall be executed 
by surety companies licensed to do business in the State of Oklahoma and who are accepted to the City 
Council.  Each bond shall be executed by the contractor and the surety. 
 
Should any surety on the contract be determined unsatisfactory at any time by the City Council, notice will 
be given to the contractor to the effect, and the contract shall forthwith substitute a new surety or sureties 
satisfactory to the City Council. 
 
The contract shall not be operative until approval of the bonds has been made by the City Council. 
 
These bonding requirements apply only to contracts greater than $50,000. 
 
203.05  EXECUTION OF CONTRACT 
 
The person or persons, partnership, company, firm or corporation to whom a contract is awarded shall 
within seven (7) days after such award sign the necessary agreements entering into the required contract 
with the City and execute and deliver the required bonds. 
 
No contract shall be binding on the City until it has been approved by the Attorney, executed by the City 
and delivered to the contractor. 



  

 
203.06  FAILURE TO EXECUTE CONTRACT 
 
Upon failure of the bidder to execute the required bonds or to sign the required contract within seven (7) 
days after the contract is awarded, he will be considered to have abandoned his proposal and the City 
may annul the award.  By reason of the uncertainty of market prices of the materials and labor and it 
being impracticable and extremely difficult to fix the amount of damages to which the City would be put by 
reason of said bidder's failure to execute said bonds and contract within seven (7) days, the proposal 
guaranty accompanying the proposal shall be the agreed amount of damages which the City will suffer by 
reason of such failure on the part of the bidder and shall thereupon be retained by the City as liquidated 
damages.  The filing of a proposal will be considered as an acceptance of this provision. 
 
 
 SECTION 204 - SCOPE OF WORK 
 
 
204.01  INTENT OF PLANS AND SPECIFICATIONS 
 
The intent of the plans and specifications is to prescribe a complete work or improvement which the 
contractor undertakes to do, in full compliance with the plans, specifications, special provisions, proposal, 
and contract.  The contractor shall do all work as provided in the plans, special provisions, specifications, 
proposal and contract and shall do such additional extra and incidental work as may be considered 
necessary to complete the work in a satisfactory and acceptable manner.  He shall furnish all labor, 
materials, tools, equipment and incidentals necessary to the prosecution of the work, unless otherwise 
specified. 
 
204.02  SPECIAL PROVISIONS 
 
Should any work or any conditions which are not thoroughly or satisfactorily stipulated or covered by the 
general or standard specifications be anticipated on any proposed work, "Special Provisions" for such 
work may be prepared and shall be considered as a part of the specifications and contract. 
 
204.03  INCREASED OR DECREASED QUANTITIES OF WORK 
 
The City reserves the right to alter the quantities of the work to be performed or to extend or shorten the 
improvement at any time when and as found necessary, and the contractor shall perform the work as 
altered, increased or decreased, at the contract unit price.  No allowance will be made for any change in 
anticipated profits nor shall such changes be considered as waiving or invalidating any condition or 
provisions of the contract. 
 
This provision shall not be so construed as to permit the contractor to perform additional work not 
included or contemplated in the original proposal. 
 
204.04  ALTERATIONS OF PLANS AND SPECIFICATIONS 
 
The City reserves the right to make such changes in the plans and in the character of the work as may be 
necessary or desirable to insure completion of the work in the most satisfactory manner, provided such 
changes do not materially alter the original plans and specifications or change the general nature of the 
work as a whole.  Such changes shall not be considered as waiving or invalidating any condition or 
provision of the contract. 
 
 



  

204.05  EXTRA WORK 
 
When any work is necessary to the proper completion of the project for which no prices are provided in 
the proposal or contract, the contractor shall do such work, but only when and as ordered in writing by the 
Engineer and with prior approval of the City Council.  Payment for extra work will be made as hereinafter 
provided. 
 
204.06  FINAL CLEANING UP 
 
Upon completion of the work and before acceptance and final payment will be  made, the contractor shall 
clean and remove from the site of the work surplus and discarded materials, temporary structures, stumps 
or portions of trees and debris of any kind.  He shall leave the site of the work in a neat and orderly 
condition.  Waste materials removed from the site of the work shall be disposed of at locations 
satisfactory to the Engineer. 
 
 
 SECTION 205 - CONTROL OF THE WORK AND MATERIALS 
 
 
205.01  AUTHORITY OF ENGINEER 
 
All work shall be done under the supervision of the Engineer and to his satisfaction.  He shall decide all 
questions which arise as to the quality and acceptability of materials furnished, work performed, manner 
of performance, rate of progress of the work, interpretation of the plans and specifications, acceptable 
fulfillment of the contract, compensation, mutual rights between contractors under these specifications 
and suspension of work.  The Engineer shall have the right to establish any sequence or priority of 
operation in the interest of desirable cooperation with other work.  He shall determine the amount and 
quality of work performed and materials furnished and his decisions and estimates shall be final.  His 
estimate in such event shall be a condition precedent to the right of the contractor to receive money due 
him under the contract. 
 
The authority of the Engineer shall not be construed to include the authority to waive, revise or modify 
specifications as herein set forth either as to kind, type or quality of materials or manner or quality of 
construction. 
 
205.02  DETAIL SHOP AND WORKING DRAWINGS FURNISHED BY CONTRACTOR 
 
The contractor shall submit to the Engineer for approval such additional shop and working drawings of 
structures or equipment as may be required, and, prior to the approval of such drawings by the Engineer, 
and work done or materials ordered shall be at the contractor's risk.  The contract price shall include the 
cost of furnishing such drawings.  It is not anticipated that any shop or working drawings will be 
required by this contract. 
 
205.03  CONFORMITY WITH PLANS.  ALLOWABLE DEVIATIONS 
 
All work shall conform to the lines, grades, cross-sections and dimensions shown on the plans.  All 
deviations from the plans will be accomplished by change orders prepared by the Engineer.  All change 
orders shall be in writing and shall, except in case of emergency, be approved by the City Council before 
the work is commenced.  Where an actual emergency exists, wherein the delay caused by submitting the 
change order to the City Council for approval would jeopardize the interest of the City or the public, the 
Engineer may approve the change order in writing.  However, change orders approved by the Engineer 
under the circumstances outlined above shall be submitted to the City Council for consideration at their 
next regular meeting.  Three copies shall be furnished to the City and two copies shall be furnished to the 
contractor of all change orders approved by the Engineer.  Change orders submitted to the City Council 



  

for approval shall bear the approval of the Engineer and shall be prepared in six (6) copies, distribution as 
follows:  
 
  Three (3) copies to the City 
  Two (2) copies to the Contractor 
  One (1) copy to the Engineer 
 
Change orders shall include the following: 
 
 1. Complete detail of the work contemplated. 
 2. Estimated cost of the work as originally planned and as contemplated by the change order. 
 3. Complete justification. 
 4. Statement as to whether the prices shown are contract bid prices or agreed prices. 
 5. Statement by the contractor that he is willing to perform the work at the prices shown. 
 
205.04  EXISTING STRUCTURES NOT SHOWN ON PLANS 
 
There are no plans associated with this contract.  The City assumes no responsibility for failure to show 
any or all structures on the plans or to show them in their exact location.  It is mutually agreed such failure 
will not be considered sufficient basis for claims for extra work or for increasing the pay quantities in any 
manner whatsoever, unless the obstruction encountered is such as to necessitate substantial changes in 
the lines or grades or requires the building of a special structure, provision for which is not made in the 
plans, in which case the provisions in these specifications for "Extra Work", will apply. 
 
 
205.05 COORDINATION OF PLANS, SPECIFICATIONS, PROPOSAL AND SPECIAL PROVISIONS 
 
These specifications, the proposal, Special Provisions and all supplementary documents are intended to 
describe a complete work and are essential parts of the contract.  A requirement occurring in any of them 
is binding.  In case of discrepancies, figured dimensions shall govern over scaled dimensions; plans shall 
govern over specifications; Special Provisions shall govern over both General and Standard 
Specifications, and the plans and quantities shown on the plans shall govern over those shown in the 
proposal.  The contractor shall take no advantage of any apparent error or omission in the plans and 
specifications, and the Engineer shall be permitted to make such corrections or interpretations as may be 
deemed necessary for the fulfillment of the intent of the plans and specifications.  In the event the 
contractor discovers any apparent error or discrepancy, he shall immediately call such error or 
discrepancy to the attention of the Engineer. 
 
205.06  COOPERATION OF CONTRACTOR 
 
Three (3) sets of specifications will be furnished the contractor as follows: One office copy, one for the 
Field Superintendent, and one copy for job use.  The contractor, however, shall have a set of 
specifications available at all points where a separate construction crew is working. 
 
The contractor shall give to the work the consistent attention necessary to facilitate the program thereof, 
and he shall cooperate with the Engineer and his inspectors and with other contractors in every way 
possible.  The contractor shall provide a competent superintendent on the work at all times who is fully 
authorized as his agent on the work.  Such superintendent shall be capable of reading and thoroughly 
understanding the plans and specifications and shall receive and fulfill instructions from the Engineer or 
his representative.  The contractor and his superintendent shall provide all reasonable facilities to enable 
the Engineer and his inspectors to inspect the workmanship and materials entering into the work. 
 



  

205.07  CONSTRUCTION STAKES 
 
The Contractor shall provide all control to follow all lines, grades, and measurement necessary to carry 
out the project as per the specifications.  Any necessary construction control shall be established by a 
Licensed Professional Engineer or Land Surveyor licensed to practice in the State of Oklahoma. 
 
205.08  MEASUREMENTS 
 
Before ordering any material or doing any work, the contractor shall verify all measurements involved and 
shall be responsible for the correctness of same.  No extra charge or compensation will be allowed on 
account of difference between actual dimensions and the measurements indicated on the drawings, and 
any difference which may be found shall be submitted to the Engineer for consideration before 
proceeding with the work. 
 
205.09  SOURCE OF SUPPLY AND QUALITY OF MATERIALS 
 
The contractor shall not start delivery of materials until the Engineer has approved the source of supply.  
Only materials conforming to the requirements of these specifications shall be used in the work and such 
materials shall be used only after written approval has been given by the Engineer and only so long as 
the quality of said materials remains equal to the requirements of the specifications.  The contractor shall 
furnish approved materials from other sources, if, for any reason, the product from any source at any time 
before commencing or during the prosecution of the work proves unacceptable.  After approval, any 
material which has become mixed with or coated by dirt or any other foreign substances during its 
delivery and handling shall not be used in the work. 
 
205.10  MATERIALS AND WORKMANSHIP 
 
The contractor shall submit samples of materials, finish, appliances, etc., when required by the Engineer, 
and all such samples must be approved by the Engineer in writing before the work is executed and work 
shall conform in all respects to the approved samples.  Any work which does not conform to the approved 
samples will be rejected, and shall be removed and replaced by work that does so conform. 
 
205.11  SAMPLES AND TESTS OF MATERIALS 
 
Where, in the opinion of the Engineer, or called for in the specifications, tests of materials are necessary, 
such tests shall be made by and at the expense of the City, unless otherwise provided in the Special 
Provisions.  Tests, unless otherwise specified, are to be made in accordance with the latest standard 
methods of the American Society for Testing Materials.  The contractor shall provide such facilities as the 
Engineer may require for collecting and forwarding samples and shall not use the materials represented 
by the samples until tests have been made and approved by the designated Engineer or testing 
laboratory.  The contractor, in all cases shall furnish the required samples without charge.  All tests shall 
be made by a laboratory designated by the City.  Testing shall be done only on the written order of the 
Engineer on Test Order Forms provided by the City; unless otherwise provided in the Special Provisions 
or in the Material Details nothing in these specifications shall be construed as requiring a special number 
of tests to be made. 
 
205.12  STORAGE OF MATERIALS 
 
Materials shall be stored so as to insure the preservation of their quality and fitness for the work.  When 
directed by the Engineer they shall be placed on wooden platforms or other hard, clean surfaces and not 
on the ground, and shall be placed under cover when directed.  Stored materials shall be located so as to 
facilitate prompt inspection. 
 



  

205.13  INSPECTION 
 
The contractor shall furnish the Engineer with every reasonable facility for ascertaining whether or not the 
work as performed is in accordance with the requirements and intent of the plans and specifications.  If 
the Engineer requires, the contractor shall at any time before acceptance of the work, remove and 
uncover such portions of the finished work as may be directed, for inspection.  After inspection, the 
contractor shall restore said portions of the work to the condition required by the specifications. 
 
Should the work thus exposed on examination prove acceptable, the cost of uncovering or removing and 
the replacing of the covering or making good the parts removed will be paid for as "Extra Work".  Should 
the work so exposed or examined prove unacceptable, the cost of covering or removing and the replacing 
of the covering or making good of the parts removed shall be at the contractor's expense, provided that 
where ample notice of the intention to complete or cover up the work was not given by the contractor to 
the Engineer, then the cost of the uncovering or removing and the replacing of the covering or making 
good of the parts removed shall be borne by the contractor regardless of whether or not the work 
examined proved acceptable or unacceptable.  Any work done or materials used without suitable 
supervision or inspection by the Engineer may be ordered removed and replaced at the contractor's 
expense. 
 
205.14  REMOVAL OF DEFECTIVE AND UNAUTHORIZED WORK 
 
All work which has been rejected or condemned shall be repaired, or, if it cannot be satisfactorily 
repaired, it shall be removed and replaced at the contractor's expense.  Defective materials shall be 
removed immediately from the site of the work. 
 
Work done without lines and grades having been given, work done beyond the lines or not in conformity 
with the grades shown on the plans or as given, save as herein provided, work done without proper 
inspection or any extra or unclassified work done without written authority and prior agreement in writing 
as to prices, will be done at the contractor's risk and will be considered unauthorized, and, at the option of 
the Engineer, may not be measured and paid for and may be ordered removed at the contractor's 
expense. 
 
Upon failure of the contractor to satisfactorily repair or to remove and replace, if so directed, any rejected, 
unauthorized or condemned work or materials immediately after receiving notice from the Engineer, the 
Engineer, after giving written notice to the contractor, shall have the authority to cause defective work to 
be remedied or removed and replaced or to cause unauthorized work to be removed and to deduct the 
cost thereof from any compensation due or to become due the contractor.  If the Engineer and City deem 
it inexpedient to correct the work injured or done not in accordance with the contract, an equitable 
deduction from the contract price shall be made therefor. 
 
205.15  CORRECTION OF WORK AFTER FINAL PAYMENT 
 
Neither the final certificate nor payment nor any provision in the Contract Documents shall relieve the 
contractor of responsibility for faulty materials or workmanship and, unless otherwise specified, he shall 
remedy any defects due thereto and pay for any damage to other work resulting therefrom.  The City shall 
give notice of observed defects with reasonable promptness. 
 
205.16  FINAL INSPECTION 
 
The Engineer shall make final inspection of all work included in the contract or any portion thereof as 
soon as practicable after the work is completed and ready for acceptance.  If the work is not acceptable to 
the Engineer at the time of each inspection, he shall inform the contractor as to the particular defects to 
be remedied before final acceptance can be made. 
 
  



  

SECTION 206 
 
 LEGAL RELATIONS AND RESPONSIBILITY TO THE PUBLIC 
 
 
206.01  LAWS TO BE OBSERVED 
 
The contractor shall, at all times, observe and comply with all Federal and State Laws and City 
ordinances and regulations which in any manner affect the conduct of the work and shall observe and 
comply with all orders and decrees which exist at the present or which may be enacted later, of bodies or 
tribunals having jurisdiction or authority over the work, and no plea of misunderstanding or ignorance 
thereof will be considered.  The contractor and his surety shall defend, indemnify and save harmless the 
City and all its officers, agents, employees and servants against any claims or liabilities arising from or 
based on the violation of any such law, ordinance, regulation, order or decree, whether by himself or by 
his employees. 
 
206.02  PERMITS AND LICENSES 
 
The contractor shall procure all permits and licenses, pay all charges or fees, and give all notices 
necessary and incidental to the due and lawful prosecution of the work except those established by 
ordinances in connection with paving removal and replacement. 
 
206.03  PATENTED DEVICES, MATERIALS AND PROCESSES 
 
If the contractor is required or desires to use any design, device, material or process covered by letters, 
patent or copyright, he shall provide for such use by suitable legal agreement with the patentee or owner.  
It is mutually understood and agreed that without exception the contract prices shall include all royalties, 
license fees, or costs arising from patents, trademarks and copyrights in any way involved in the work.  
The contractor and the surety shall defend, indemnify and save harmless the City and all its officers, 
agents and employees from all suits, actions or claims of any character, name and description brought for 
or on account of infringement or alleged infringement by reason of the use of any such patented design, 
device, material or process or any trademark or copyright used in connection with the work agreed to be 
performed under this contract, and shall indemnify the City for any cost, expense or damage which it may 
be obliged to pay by reason of any action or actions, suit or suits which may be commenced against the 
City for any such infringement or alleged infringement at any time during the prosecution or after the 
completion of the work contracted for herein.  It is mutually agreed that the City may give written notice of 
any such suit to the contractor, and thereafter the contractor shall attend to the defense of the same and 
save and keep harmless the City from all expense, counsel fees, cost liabilities, disbursements, 
recoveries, judgments and executions in any manner growing out of, pertaining to or connected therewith. 
 
206.04  SANITARY PROVISIONS 
 
The contractor shall establish and enforce among his employees such regulations in regard to cleanliness 
and the disposal of garbage and waste as will tend to prevent the inception and spread of contagious or 
infectious diseases and to effectively prevent the creation of a nuisance about the work or any property, 
either public or private and such regulations as are required by the Engineer shall be put into effect 
immediately by the contractor.  The necessary sanitary conveniences for the use of laborers on the work, 
properly secluded from public observation, shall be constructed and maintained by the contractor and 
their use shall be strictly enforced by the contractor. All applicable municipal sanitary laws and regulations 
and those of the State of Oklahoma shall be strictly complied with. 
 



  

206.05  PUBLIC CONVENIENCE AND SAFETY 
 
Materials stored about the work shall be so placed and the work shall, at all times, be so conducted as to 
cause no greater obstruction of the traveling public than is considered necessary by the Engineer.  The 
contractor shall make provisions, by bridges, or otherwise, at all cross streets, highways, sidewalks and 
private driveways for the free passage of vehicles and pedestrians, provided that, where bridging is 
impracticable or unnecessary, in the opinion of the Engineer, the contractor may make arrangements 
satisfactory to the Engineer for the diversion of traffic and shall, at his own expense, provide all materials 
and perform all work necessary for the construction and maintenance of roadways and bridges for the 
diversion of traffic.  Sidewalks must not be obstructed unless by special permission of the  Engineer.  
Neither the materials excavated nor the construction materials or plant used in the construction of the 
work shall be placed so as to endanger the work or prevent free access to all fire hydrants, water valves, 
gas valves, manholes for electric, telephone, telegraph or traffic signal conduits, sewers or fire alarm or 
police call bodes in the vicinity.  The City reserves the right to remedy any neglect on the part of the 
contractor as regards the public convenience and safety which may come to its attention, after twenty-
four (24) hours notice in writing to the contractor, except in case of emergency when it shall have the right 
to remedy any neglect without notice and, in either case, the cost of such work done by the City shall be 
deducted from monies due or to become due the contractor.  The contractor shall notify the Fire 
Department Headquarters when any street is closed or obstructed and when directed by the Engineer 
shall keep any street or streets in condition for unobstructed use by fire apparatus. 
 
Where the contractor is required to construct temporary culverts or bridges or make other arrangements 
for crossings over ditches or streams, his responsibility for accidents shall include the roadway 
approaches as well as the structures of such crossings. 
 
206.06 PRIVILEGES OF CONTRACTOR IN STREETS, ALLEYS OR RIGHTS-OF-WAY 
 
For the performance of the contract, the contractor will be permitted to occupy such portions of streets or 
alleys, other public places or other rights-of-way as provided for in the ordinances of the City, as shown 
on the plans or as permitted by the Engineer.  A reasonable amount of tools, materials and equipment for 
construction may be stored in such space but not more than is necessary to avoid delays in the 
construction.  Excavated and waste materials shall be piled or stacked in such a way as not to interfere 
with spaces that may be designated to be left free and unobstructed, nor inconvenience occupants of 
adjoining property.  If the street is occupied by street railway tracks, the work shall be carried on in such 
manner as not to interfere with the operation schedule.  Other contractors of the City may, for all 
purposes required by their contracts, enter upon the work and premises used by the contractor and the 
contractor shall give to other contractors of the City all reasonable facilities and assistance for the 
completion of the adjoining work.  Any additional grounds desired by the contractor for his use shall be 
provided by him at his own expense. 
 
206.07  BARRICADES AND WARNING SIGNS 
 
Where work is carried on in or adjacent to any street, alley, easement, right-of-way, or public place, the 
contractor shall furnish and erect such barricades, fences, lights, construction signs and danger signs, 
shall provide such watchmen and/or flagmen and shall take such other precautionary measures for the 
protection of persons or properties and of the work as are necessary. 
 
Barricades and signage, and watchmen and/or flagmen shall conform to "Manual of Uniform Traffic 
Control (MUTCD)" as per quantity, quality, and location. 
 
The contractor shall comply with all Federal and State Laws relating to safety. 
 
The contractor shall furnish a contact person who is available and responsible twenty-four (24) hours, 
seven (7) days a week for traffic control, and/or construction signage.  The contractor will furnish the 
name, phone number and street address of the contact person to the City Engineer, Chief of Police, and 



  

Fire Chief, Utility Superintendent and Public Works Superintendent.  The contractor will respond to 
request concerning the project from any of the above persons. 
 
Failure to respond to a request for assistance or materials by the contractor can result in action taken by 
the City under the direction of the engineer.  The cost of such actions, taken by the City, may be deducted 
from monies due the contractor. 
 
The contractor will be held responsible for all damages to the work due to failure of barricades, signs, 
lights and watchmen, flagmen to protect it, and evidence of such damage is found, the engineer may 
order the damaged portion immediately removed and replaced by the contractor at his expense, if in the 
opinion of the Engineer, such action is justified.  The contractor’s responsibility for the maintenance of 
barricades, signs and lights and for providing watchmen, flagmen shall not cease until the project shall 
have been accepted by the City. 
 
Method of measurement will be based on a lump sum fee if listed in the detail proposal.  The lump fee will 
be paid 60% upon start of the project, and 40% upon acceptance.  If this item is not listed in the detailed 
proposal, the contractor shall recover cost associated with this work through other items listed in the 
detailed proposal. 
 
Compensation for barricades, fences, lights, construction signage, danger signals, watchmen, and 
flagmen will be made at the contract unit price, as measured above, if listed in the detailed proposal. 
 
206.08  USE OF EXPLOSIVES 
 
Should the contractor elect to use explosives in the prosecution of the work, the utmost care shall be 
exercised so as not to endanger life or property, and the contractor shall carry on such work in 
accordance with the requirements of the section on Construction Details of these specifications and in 
compliance with applicable municipal ordinances and all laws of the State of Oklahoma.  The contractor 
shall notify the proper representatives of any public service corporation, any company or any individual 
not less than eight (8) hours in advance of any blasting which might damage their or his property along or 
adjacent to the work. 
 
Wherever explosives are stored or kept, they shall be stored in a safe and secure manner and all storage 
places shall be marked plainly "DANGEROUS EXPLOSIVES", and shall be under the care of a 
competent watchman at all times. 
 
206.09  PROTECTION AND RESTORATION OF PROPERTY 
 
The contractor shall not enter upon private property for any purpose without first obtaining permission and 
he shall be responsible for the preservation of and shall use every precaution necessary to prevent 
damage to all trees, fences, culverts, bridges, pavements, driveways, sidewalks, etc., to all water, sewer, 
gas or electric lines or appurtenances thereof and to all other public or private property along or adjacent 
to the work.  The contractor shall notify the proper representatives of any public service corporation, any 
company or any individual not less than twenty-four (24) hours in advance of any work which might 
damage or interfere with the operation of their or his property, along or adjacent to the work.  He shall be 
responsible for all damage or injury to property of any character resulting from any act, omission, neglect, 
or misconduct in the manner or method of executing the work or due to his non-execution of the work or 
at any time due to defective work or materials, and said responsibility shall not be released until the work 
shall have been completed and accepted.  When and where any direct or indirect damage or injury is 
done to public or private property on account of any act, omission, neglect or misconduct in the execution 
of the work or in consequence of the non-execution thereof on the part of the contractor, he shall restore 
at his expense such property to a condition similar or equal to that existing before such damage or injury 
was done, by repairing, rebuilding or otherwise restoring as may be directed or he shall make good such 
damage for injury in an acceptable manner. 
 



  

In case of the failure on the part of the contractor to restore such property or make good such damage or 
injury, the Engineer may, upon forty-eight (48) hours written notice, under ordinary circumstances, and 
without notice when a nuisance or hazardous condition results, proceed to repair, rebuild or otherwise 
restore such property as may be determined necessary and the cost thereof will be deducted from any 
monies due or to become due the contractor under his contract. 
 
206.10 PROTECTION AND PRESERVATION OF LAND MONUMENTS AND PROPERTY LINE MARKS 
 
The contractor shall protect carefully from disturbance or damage all land monuments and iron pins or 
other markers which establish property or street lines, provided that where such monuments or markers 
must, of necessity, be disturbed or removed in the performance of the contract, the contractor shall first 
give ample notice to the Engineer, so that he may witness or reference in such monuments or markers.  
Should the contractor disturb, remove, or damage any established land monument or property or street 
line mark without first giving the Engineer ample notice, the Engineer may, at his option, deduct the cost 
of re-establishing such monuments or marks from any monies due or to become due the contractor. 
 
206.11  RESPONSIBILITY FOR DAMAGE CLAIMS 
 
The contractor and his surety shall defend, indemnify and save harmless the City and all its officers, 
agents and employees from all suits, actions or claims of any character, name and description brought for 
or on account of any injuries or damages received or sustained by any person or persons or property by 
or from the said contractor or his employees or by or in consequence of any negligence in safeguarding 
the work or through the use of unacceptable materials in constructing the work or by or on account of any 
act or omission, neglect or misconduct of the said contractor or by or on account of any claim or amounts 
recovered by any infringement of patent, trademark or copyright, or from any claims or amounts arising or 
recovered under the Workmen's Compensation Law or any other law, ordinance, order or decree and so 
much of the money due the said contractor under and by virtue of his contract as shall be considered 
necessary by the City, may be retained for the use of the City or in case no money is due, his surety shall 
be held until such suits or suit, action or actions, claim or claims for injury or damages as aforesaid shall 
have been settled and satisfactory evidence to that effect furnished to the City. 
 
206.12  CONTRACTOR'S CLAIM FOR DAMAGES 
 
Should the contractor claim compensation for any alleged damage by reason of the acts or omissions of 
the City, he shall within ten (10) days after the sustaining of such damage, make a written statement to 
the Engineer setting out in detail the nature of the alleged damage.  On or before the 25th day of the 
month succeeding that in which any such damage is claimed to have been sustained, the contractor shall 
file with the Engineer an itemized statement of the details and amount of such damage and upon request 
shall give the Engineer access to all books of accounts, receipts, vouchers, bills of lading and other books 
or papers containing any evidence as to amount of such damage.  Unless such statement shall be filed 
as thus required, the contractor's claim for compensation shall be waived and he shall not be entitled to 
payment on account of any such damage. 
 
206.13  PUBLIC UTILITIES AND PUBLIC PROPERTY TO BE CHANGED 
 
In case it is necessary to change or move the property of any owner of a public utility, such owner will, 
upon proper application by the contractor, be notified by the Engineer to change or move such property 
within a specified time, and the contractor shall not interfere with such property until ordered so to do by 
the Engineer.  The right is reserved to the owner of public utilities to enter upon the limits of the contract 
for the purpose of making such repairs or changes of their property that may be necessary by 
performance of the contract.  The City shall have the privilege of entering upon the limits of the contract 
for the purpose of repairing or relaying sewer and water lines and appurtenances, repairing culverts or 
storm drains, and for making other repairs, changes or extensions to any City property. 
 



  

206.14  TEMPORARY SEWER AND DRAIN CONNECTIONS 
 
When existing sewers have to be taken up or removed, the contractor, at his own expense, shall provide 
and maintain temporary outlets and connections for all private or public drains, sewers or sewer inlets.  
He shall also take care of all sewage and drainage which will be received from these drains, sewers and 
sewer inlets; and for this purpose he shall provide and maintain at his own expense adequate pumping 
facilities and temporary outlets or diversions.  He shall construct such troughs, pipes or other structures 
necessary and be prepared at all times to dispose of drainage and sewage received from these 
temporary connections until such time as the permanent connections are built and in service.  The sewers 
and connections shall be kept in service and maintained under the contract, except where specified or 
ordered to be abandoned by the Engineer. 
 
All water or sewage shall be disposed of in a satisfactory manner, and in compliance with all State and 
Federal Regulations, so that no nuisance is created and that the work under construction will be 
adequately protected. 
 
206.15 ARRANGEMENT AND CHARGE FOR WATER FURNISHED BY THE CITY 
 
The contractor will not be required to pay for water supplied by the City for use on this project. 
 
206.16  USE OF FIRE HYDRANTS 
 
The contractor or his employees shall not open, turn off, interfere with, attach pipe or hose to or connect 
anything with any fire hydrant, stop valve or stop cock or tap any water main belonging to a municipality, 
unless duly authorized to do so by the municipality. 
 
206.17  USE OF A SECTION OR PORTION OF THE WORK 
 
Whenever, in the opinion of the Engineer, any portion of the work or any structure is in suitable condition, 
it may be put into use by the written order of the Engineer and such usage shall not be held to be in any 
way an acceptance of said work or structure or any part thereof or as a waiver of any of the provisions of 
these specifications or contract.  Pending final completion and acceptance of the work, all necessary 
repairs and renewals on any section of the work so put into use, due to defective material or 
workmanship, to natural causes other than ordinary wear and tear or to the operations of the contractor 
shall be performed by and at the expense of the contractor. 
 
206.18  CONTRACTOR'S RESPONSIBILITY FOR THE WORK 
 
Until written acceptance by the Engineer as provided for in these specifications, the work shall be under 
the charge and care of the contractor, and he shall take every necessary precaution to prevent injury or 
damage to the work or any part thereof by the action of the elements or from any other cause 
whatsoever, whether arising from the execution or from the non-execution of the work.  The contractor 
shall rebuild, repair, restore, and make good, at his own expense, all injuries or damage to any portion of 
the work occasioned by any of the above causes before acceptance. 
 
206.19  PERSONAL RESPONSIBILITY OF PUBLIC OFFICIALS 
 
In carrying out any of the provisions contained herein, or in exercising any power or authority granted to 
him by the contract, there shall be no liability upon the Engineer or his authorized assistants, either 
personal or as officials of the City, it being understood that in such matters he acts as the agent and 
representative of the City. 
 
 
 
 



  

206.20  WAIVER OF LEGAL RIGHTS 
 
Inspection by the Engineer or by any of his duly authorized representatives, any order, measurement, or 
certificate by the Engineer, any order by the City for the payment of money, any payment for or 
acceptance of any work or any extension of time or any possession taken by the City, shall not operate as 
a waiver of any provision of the contract or any power therein provided.  Any waiver of any breach of 
contract shall not be held to be a waiver of any other or subsequent breach.  The City reserves the right 
to claim and recover by process of law sums as may be sufficient to correct any error or errors or make 
good any deficiency in the work resulting from such error or deficiency, dishonesty or collusion discovered 
in the work after the final payment has been made. 
 
206.21  CONTRACTOR'S INSURANCE 
 
The contractor shall not commence work under this contract until he has obtained all insurance required 
under this specification and such insurance has been approved by the City, nor shall the contractor allow 
any sub-contractor to commence work on his sub-contract until all similar insurance required of the sub-
contractor has been so obtained and approved. 
 
206.22  COMPENSATION AND DEATH LIABILITY INSURANCE 
 
The contractor shall take out and maintain during the life of this contract, Workmen's Compensation 
Insurance as prescribed by the laws of the State of Oklahoma and Employer's Death Liability Insurance.  
For all his employees employed at the site of the project, and in case any work is sublet, the contractor 
shall require the sub-contractor similarly to provide Workmen's Compensation and Employer's Death 
Liability Insurance for all the latter's employees, unless such employees are covered by the protection 
afforded by the contractor.  In case any class of employees engaged in hazardous work, work under this 
contract at the site of the project which is not protected under the insurance heretofore mentioned, the 
contractor shall provide and shall cause each sub-contractor to provide adequate insurance for the 
protection of his employees not otherwise protected. 
 
206.23  PUBLIC LIABILITY AND PROPERTY DAMAGE INSURANCE 
 
"Any insurance or bond required by the Public Competitive Bidding Act of 1974 (House Bill 1665) shall be 
secured by an insurance or indemnity carrier licensed to do business in the State of Oklahoma.  The 
Contractor shall name the City, together with its engineers, as an additional insured under any liability and 
workmen's compensation insurance required by the act." 
 
The Contractors insurance coverage shall be not less than the following: 
 
 (a) Statutory Workmen's Compensation 
 (b) Contractor's Public Liability and Property Damage-- 
   Bodily Injury: 
    each person--------------------$500,000 
    each accident------------------$1,000,000 
   Property Damage: 
    each accident------------------$200,000 
    aggregate----------------------$1,000,000 
 (c) Automobile Public Liability and Property Damage-- 
   Bodily Injury: 
    each person--------------------$500,000 
    each accident------------------$1,000,000 
   Property Damage: 
    Each person--------------------$200,000 
    each accident------------------$1,000,000 
 



  

206.24  PROOF OF CARRIAGE OF INSURANCE 
 
The contractor shall furnish the City with satisfactory proof of carriage of the insurance required. 
 
206.25  LIENS 
 
Neither the final payment nor any part of the retained percentage shall become due until the contractor, if 
required, shall deliver to the City a complete release of all liens arising out of this contract, or receipts 
paid in full in lieu thereof and, if required in either case, an affidavit that so far as he has knowledge or 
information, the releases and receipts include all labor and materials for which a lien could be filed; but 
the contractor may, if any sub-contractor refuses to furnish a release or receipt in full, furnish a bond 
satisfactory to the City, to indemnify him against any lien.  If any lien remains unsatisfied after all 
payments are made, the contractor shall refund to the City all monies that the latter may be compelled to 
pay in discharging such a lien, including all costs and a reasonable attorney's fee. 
 
  

SECTION 207 - PROSECUTION AND PROGRESS 
 
207.01  SUBLETTING OF WORK 
 
The City will not recognize any sub-contractor on the work.  The contractor shall, at all times when work is 
in operation, be represented either in person or by a qualified superintendent or other designated 
representative.  If the contractor sublets the whole or any part of the work to be done under this contract, 
he will not under any circumstances, be relieved of his responsibility and obligations.  All transactions of 
the Engineer shall be with the contractor.  Sub-contractors will be considered only in the capacity of 
employees or workmen and shall be subject to the same requirements as to character and competency.  
The contractor shall not employ any sub-contractor on the work without prior written approval of the 
Engineer and the City Manager. 
 
207.02  ASSIGNMENT OF CONTRACT 
 
The contractor shall not assign, transfer, convey or otherwise dispose of the contract or his right, title or 
interest in or to the same or any part thereof without the previous consent of the Engineer in writing, 
approved by the City Council, and concurred in by the surety.  If the contractor does, without such 
previous consent, assign, transfer, convey, sublet or otherwise dispose of the contract or his right, title or 
interest therein or any part thereof to any person or persons, partnership, firm or corporation, or by 
bankruptcy, voluntary or involuntary, or by assignment under the insolvency laws of any state attempt to 
dispose of the contract or make default in or abandon said contract, then the contract may, at the option 
of the City, be revoked and annulled unless the surety shall successfully complete said contract and any 
monies due or to become due under said contract shall be retained by the City as liquidated damages for 
the reason that it would be impracticable and extremely difficult to fix the actual damages. 
 
207.03  PROSECUTION OF WORK 
 
The contractor shall begin the work to be performed under the contract within the time limit stated in the 
Advertisement, Proposal and Contract, or within ten (10) days after a work order is issued by the City 
Engineer, and shall conduct the work in such a manner and with sufficient equipment, materials and labor 
as is necessary to insure its completion within the time limit set forth in the Advertisement, Proposal and 
Contract.  The sequence of all construction operations shall at all times be as directed by or approved by 
the Engineer.  Should the prosecution of the work for any reason be discontinued by the contractor, he 
shall notify the Engineer at least twenty-four (24) hours in advance of resuming operations. 
 
 
 
 



  

207.04  LIMITATIONS OF OPERATIONS 
 
The contractor shall conduct his work so as to create a minimum amount of inconvenience to the public.  
At any time when in the judgment of the Engineer the contractor has obstructed or closed or is carrying 
on operations on a greater portion of the street or public way than is necessary for the proper execution of 
the work, the Engineer may require the contractor to finish the sections on which work is in progress 
before work is started on any additional section. 
 
207.05  CHARACTER OF WORKMEN AND EQUIPMENT 
 
The contractor shall employ such superintendents, foremen, and workmen, as are careful and competent 
and the Engineer may demand the dismissal of any person or persons employed by the contractor, in, 
about, or on the work, who shall misconduct himself or be incompetent or negligent in the proper 
performance of his or their duties or neglect or refuse to comply with the directions of the Engineer, and 
such person or persons shall not be employed again thereon without the written consent of the Engineer.  
Should the contractor continue to employ or again employ such person or persons without the written 
consent of the Engineer, then the Engineer may suspend the work until such orders are complied with.  
All workmen shall have sufficient skill and experience to properly perform the work assigned them.  All 
workmen engaged on special work or skilled work or in any trade shall have sufficient experience in such 
work to properly and satisfactorily perform it and operate the equipment involved, and shall make due and 
proper effort to execute the work in the manner prescribed by the specifications.  Otherwise, the Engineer 
may take action as above prescribed. 
 
In the employment of labor, preference shall be given, other conditions being equal, to bona fide residents 
of the City of Bethany, Oklahoma, but no other preference or discrimination among citizens of the United 
States shall be made. 
 
The contractor shall furnish such equipment as is considered necessary for the prosecution of the work in 
an acceptable manner and at a satisfactory rate of progress.  All equipment, tools and machinery used for 
handling materials and executing any part of the work shall be subject to the approval of the Engineer and 
shall be maintained in satisfactory working condition.  Equipment on any portion of the work shall be such 
that no injury to the work or adjacent property will result from its use. 
 
207.06  DAY'S WORK:  WORKING HOURS 
 
Work shall be done only during regular and commonly accepted and prescribed working hours.  No work 
shall be done nights, but Saturdays, Sundays, or municipal holidays will be acceptable work days.  Eight 
(8) hours shall constitute a day's work and the contractor shall observe all state laws and applicable 
municipal ordinances governing the hours of work. 
 
207.07  TIME OF COMMENCEMENT AND COMPLETION 
 
The contractor shall commence work within the time specified in the Advertisement, Proposal and 
Contract and the rate of progress shall be such that the whole work will be performed and the premises 
cleaned up in accordance with the contract, plans, and specifications within the time limit, where such 
time limit is stated in the Advertisement, Proposal and Contract, unless an extension of time is made in 
the manner hereinafter specified. 
 



  

207.08  EXTENSION OF TIME OF COMPLETION 
 
The contractor shall be entitled to an extension of time, as provided herein only when claim for such 
extension is submitted to the Engineer in writing by the contractor within seven (7) days from and after the 
time when any alleged cause of delay shall occur and then only when such claim is approved by the 
Engineer and the City Council. In adjusting the contract time for the completion of the project, all strikes, 
lockouts, unusual delays in transportation or any condition over which the contractor has no control, and 
also any suspensions ordered by the Engineer for causes not the fault of the contractor shall be excluded 
from the computation of the contract time for completion of the work.  If the satisfactory execution and 
completion of the contract should require work or materials in greater amounts or quantities than those 
set forth in the contract, then the contract time shall automatically be increased in the same proportion as 
the cost of the additional work bears to the cost of the original work contracted for.  No allowance shall be 
made for delays or suspension of the prosecution of the work due to the fault of the contractor. 
 
207.09  FAILURE TO COMPLETE WORK ON TIME 
 
The time of completion is the essence of the contract.  For each working day that any work shall remain 
uncompleted after the time agreed upon in the proposal and the contract, or as automatically increased 
by additional work or materials ordered after the contract is signed, or the increased time granted by the 
City for the completion of said work, the sum per day given in the following schedule, unless otherwise 
specified in the proposal or Special Provisions, will be deducted from the monies to be paid the contractor 
under the conditions of the contract. 
 
        Amount of Liquidated 
Amount of Contract          Damages per Day    . 
 
Less than $5,000.00. . . . . . . . . . . .     $ 160.00 
$5,000.00 and less than $15,000.00 . . . .       160.00 
$15,000.00 and less than $25,000.00. . . .       160.00 
$25,000.00 and less than $50,000.00. . . .      160.00 
$50,000.00 and less than $100,000.00 . . .        160.00 
$100,000.00 and less than $250,000.00. . .      320.00 
$250,000.00 and less than $500,000.00. . .      350.00 
$500,000.00 and over . . . . . . . . . . .         400.00 
 
The sum of money thus deducted for such delay, failure or non-completion is not to be considered as a 
penalty but should be deemed, taken and treated as reasonable liquidated damages, since it would be 
impracticable and extremely difficult to fix the actual damages. 
 
207.10  TEMPORARY SUSPENSIONS 
 
The Engineer shall have the authority to suspend the work wholly or in part for such period or periods as 
he may deem necessary, due to unsuitable weather or such other conditions as are considered 
unfavorable for the suitable prosecution of the work. 
 
If it should become necessary to stop work for an indefinite period, the contractor shall store all materials 
in such a manner that they will not obstruct or impede the traveling public unnecessarily nor become 
damaged in any way, and he shall take every precaution to prevent damage or deterioration of the work 
performed, and shall provide suitable drainage about the work and erect temporary structures where 
necessary. 
 
The contractor shall not suspend work without written authority from the Engineer and shall proceed with 
the work promptly when notified by the Engineer to resume operations. 
 



  

207.11  SUSPENSION OF WORK AND ANNULMENT OF CONTRACT 
 
The work or any portion of the work under contract shall be suspended immediately on written order of 
the Engineer or the City Council, a copy of such notice to be served upon the contractor's surety, or the 
contract may be annulled by the Trustees for any good cause or causes, among others of which special 
reference is made to the following: 
 
 (a) Failure of the contractor to start the work within the time limit specified. 
 
 (b) Substantial evidence that the progress being made by the contractor is insufficient to 

complete the work within the specified time. 
 
 (c) Failure of the contractor to provide sufficient and proper equipment for properly executing the 

work. 
 
 (d) Deliberate failure on the part of the contractor to observe any requirements of these 

specifications or to comply with any orders given by the Engineer, as provided for in these 
specifications. 

 
 (e) Failure of the contractor promptly to make good any defects in materials or workmanship or 

any defects of any other nature, the correction of which has been directed in writing by the 
Engineer. 

 
 (f) Substantial evidence of collusion for the purpose of illegally procuring a contract or 

perpetrating fraud on the City in the construction of work under contract. 
 
When work is suspended for any one of the causes itemized above, or for any other cause or causes, the 
contractor shall discontinue the work or such part thereof as the City Council shall designate, whereupon 
the surety may, at its option, assume the contract or that portion thereof which the City Council has 
ordered the contractor to discontinue and may, with the written consent of the Engineer, approved by the 
City Council, sublet the work or portion of the work so taken over, provided, however, that the surety shall 
exercise its option, if at all, within two (2) weeks after the written notice to discontinue work has been 
served upon the contractor and upon the surety or its authorized agent.  The surety, in such event, shall 
assume the contractor's place in all respects and shall be paid by the City for all work performed by it in 
accordance with the terms of the contract, and if the surety, under the provisions hereof, shall assume 
said entire contract, all monies remaining due the contractor at the time of his default, shall be due and 
payable to the surety, subject to all terms of the contract. 
 
In the event the surety does not, within the time hereinbefore specified, exercise its right and option to 
assume the contract, or that portion thereof which the City Council has ordered the contractor to 
discontinue, then the City shall have the power to complete, by contract or otherwise, as it may 
determine, the work herein described or such part thereof as it may deem necessary, and the contractor 
hereby agrees that the City shall have the right to take possession of and use any of the materials, plant, 
tools, equipment, supplies and property of every kind provided by the contractor for the purpose of his 
work and to procure other tools, equipment and materials for the completion of same, and to charge to 
the account of the contractor the expense of said contract for labor, materials, tools, equipment and 
expenses incidental thereto.  The expense so charged shall be deducted by the City out of such monies 
as may be due or may at any time thereafter become due the contractor under and by virtue of the 
contract or any part thereof.  The City shall not be required to obtain the lowest bid for the work of 
completing the contract but the expense to be deducted shall be the actual cost of such work.  In case 
such expense is less than the sum which would have been payable under the contract, if the same had 
been completed by the contractor, the balance shall operate as liquidated damages, as hereinabove set 
out.  In case such expense shall exceed the amount which would have been payable under the contract, 
if the same had been completed by the contractor, then the contractor and his surety shall pay the 
amount of such excess to the City on notice from the City Council of the excess so due.  When any 



  

particular part of the work is being carried on by the City by contract or otherwise under the provisions of 
this Section, the contractor shall continue the remainder of the work in conformity with the terms of the 
contract and in such manner as in no way to hinder or interfere with the performance of workmen 
employed as above provided by the City. 
 
207.12  TERMINATION OF CONTRACT 
 
The contract will be considered fulfilled, save as provided in any bond or bonds or by law, when all the 
work has been completed, the final inspection made by the Engineer, and final acceptance and final 
payment been made by the City. 
 
 
 
 SECTION 208 - MEASUREMENT AND PAYMENT 
 
 
208.01  MEASUREMENT OF QUANTITIES 
 
The determination of quantities of work acceptably completed under the terms of the contract or as 
directed by the Engineer, in writing, will be made by the Engineer, based on measurements taken by him 
or his assistants.  The measurements will be taken according to the United States Standard 
Measurements.  When materials are measured in the vehicle, the measurement will be taken at the point 
of delivery.  When required by the Engineer, the capacity of all vehicles shall be plainly marked on each 
vehicle and the capacity or markings shall not be changed without permission of the Engineer. 
 
208.02  SCOPE OF PAYMENT 
 
The contractor shall receive and accept the compensation as herein provided in full payment for 
furnishing all labor, materials, tools, equipment and  incidentals; for performing all work contemplated and  
embraced under the contract; for all loss of damage arising out of the nature of the work or from the 
action of the elements; for any unforeseen defects or obstructions which may arise or be encountered 
during the prosecution of the work and before its final acceptance by the Engineer; for all risks of every 
description connected with the prosecution of the work; for all expenses incurred by or in consequence of 
suspension or discontinuance of such prosecution of the work as herein specified; for any infringement of 
patents, trademarks or copyrights and for completing the work in an acceptable manner according to the 
plans and specifications. 
 
The payment of any current or partial estimate prior to final acceptance of the work by the City shall in no 
way constitute an acknowledgement of the acceptance of the work, nor in any prejudice or effect the 
obligation of the contractor to repair, correct, renew, or replace at his expense, and defects or 
imperfections in the construction of the work or in the strength or quality of the materials used in the 
construction of the work under contract and its appurtenances, nor any damage due to or attributable to 
such defects, which reflects imperfections or damage shall have been discovered on or before the final 
inspection and acceptance of the work.  The Engineer shall be the sole judge of such defects, 
imperfections or damage and the contractor shall be liable to the City for failure to correct the same as 
provided for herein.  On or before the 25th day of each month, the Engineer will make an estimate of the 
value of the work done during that month under these specifications.  Whenever the said estimate or 
estimates or work done since the last previous estimate, exceed one hundred dollars ($100.00) in 
amount, ninety (90%) percent of such estimated sum up to 50% of contract will be paid the contractor on 
or before the 15th day of the month next following.  When over 50% of the contract is completed, 95% will 
be paid.  The contractor shall furnish to the Engineer such detailed information as he may request to aid 
him as a guide in the preparation of the monthly estimate. 
 



  

208.03  PAYMENT FOR EXTRA WORK 
 
The extra work done by the contractor as authorized and approved by the Engineer and the City Council, 
will be paid for in the manner hereinafter described and the compensation thus provided shall be 
accepted by the contractor as payment in full for all labor, materials, tools, equipment and incidentals, and 
all superintendent's and timekeeper's services, all insurance and all other overhead expense incurred in 
the prosecution of the extra work. 
 
Payment for extra work will be made by one or more of the following methods:  
 
 (a) Unit prices agreed on in writing by the Engineer and the contractor and approved by the City 

Council before said work is commenced, subject to all other conditions of the contract. 
 

(b) A lump sum price agreed on in writing by the Engineer and the contractor and approved by 
one City Council before said work is commenced, subject to all other conditions of the 
contract. 

 
 (c) The actual cost, including labor, materials, tools, equipment and field supervision of such 

extra work plus fifteen (15%) percent; which fifteen (15%) per  cent is hereby understood  and 
agreed to include all overhead expense and profits when agreed upon in writing by the 
Engineer and the contractor, and approved by the City Council before said work is 
commenced; subject to all other conditions of the contract. 

 
The contractor shall, on or before the 10th of the month succeeding that in which any extra work shall 
have been performed, file with the Engineer his claim and an account giving the itemized cost of such 
work and shall give the Engineer access to all accounts, bills, and vouchers relating thereto. 
 
208.04  PAYMENTS WITHHELD 
 
The Engineer may withhold or, on account of subsequently discovered evidence, nullify the whole or a 
part of any certificate to such extent as may be necessary to protect the City from loss on account of: 
 
 (a) Defective work not remedied. 
 
 (b) Claims filed or reasonable evidence indicating problem filing of claims. 
 
 (c) Failure of contractor to make payments properly to subcontractors or for materials or labor. 
 
 (d) A reasonable doubt that the contract can be completed for the balance then unpaid. 
 
 (e) Damage to another contractor. 
 
When the above grounds are removed, payment shall be made for amounts withheld because of them. 
 
208.05  STATE TAX 
 
The contractor will be responsible for and bear the expense of all Sales Tax and other State tax 
pertaining to this project, the cost of such tax being included in his original bid. 
 



  

208.06  ACCEPTANCE AND FINAL PAYMENT 
 
Whenever the improvement provided for by the contract shall have been completely performed on the 
part of the contractor, satisfactory maintenance bond filed, and all parts of the work have been approved 
by the Engineer and accepted by the City, a final estimate showing the value of the work will be prepared 
by the Engineer as soon as the necessary measurements and computations can be made.  The amount 
of this estimate, less any sums that have been deducted or retained under the provisions of the contract, 
will be paid to the contractor as soon as practicable after the final acceptance, provided the contractor 
has furnished to the City satisfactory evidence that all sums of money due for any labor, materials, 
apparatus, fixtures or machinery furnished for the purpose of such improvement have been paid or that 
the person or persons to whom the same may respectively be due have consented to such final payment. 
 
The acceptance by the contractor of the last payment, as aforesaid, shall operate as and shall be a 
release to the City from all claims or liability under the contract for anything done or furnished or relating 
to the work under the contract or for any act or neglect of said City relating to or connected with the 
contract. 
 
208.07  FINAL MEASUREMENT AND FINAL ESTIMATES 
 
Final measurements will be taken and final estimates compiled as soon as work has progressed to a 
point where the final measurements may be taken accurately. 
 
 
 
 

SCOPE OF WORK 
 
These proposals are for the excavation, transportation, and disposal of the lime sludge contained in the 
south sludge lagoon pit associated with the Bethany Water Treatment Plant, 8308 NW 50th Street, 
Bethany, Oklahoma.  Approximate geo referenced coordinates of the project are latitude 35°31’04” N and 
longitude 97°39’46” W. 
 
The successful proposal will provide for all labor, materials, tools, and equipment necessary to fully 
excavate, transport, and dispose of the dried lime sludge.  The quantity of sludge is estimated at 16,000 
cubic yards.  Excavation to the bottom and sides of the south lime pit, should fully expose the soil level as 
a means of judging full excavation during the removal process. Any bank or area removed or damaged  
during the excavation must be replaced/repaired by contractor. 
 
 
The contractor must describe the proposed method of excavation and make that description part of the 
bidder’s proposal.  
 
 
 
 
 

 
 
 
 



  

BID DOCUMENTS 
 

In order to be considered complete, the bid package must contain: 
 

1. Complete Bidder’s Proposal Form 

2. Bid Bond (Not required for bids less than $50,000) 

3. Bidder’s Executed Non-Collusion Affidavit 

4. Bidder’s Business Relationships Affidavit 

5. Bidder’s Executed Declaration 

 
 
 
Omission of any required form/document will result in an immediate bid disqualification 

 
 

 
 
  



  

BIDDER’S PROPOSAL FORM 
 

LIME SLUDGE EXCAVATION AND REMOVAL (PROJECT NO. WTP 19-02) 
 
 
Proposal of _________________________________________________ (hereinafter called “Bidder”), 
organized and existing under the laws of the State of ________________ and doing business as 
________________________ (Corporation, Partnership, Sole Proprietorship).  To the City of Bethany 
(hereinafter called “Owner”). 
 
Bidder agrees to provide the following labor, materials, equipment, or supplies which are described in 
detail in the Bid Specifications on file in the office of the City Clerk of the City of Bethany for the following 
unit prices or lump sum: 
 

ITEM DESCRIPTION UNIT  ESTIMATED 
QUANTITY 

UNIT 
PRICE 

TOTAL 
COST 

1 Provide all labor, materials, tools, and equipment to 
complete the Lime Sludge Excavation and Removal 
project as described in the specifications and bid 
documents. 

LS 1   

 
NOTE:  BIDDER MUST ATTACH A DESCRIPTION OF THE PROPOSED EXCAVATION METHOD 
 
TOTAL BID (ITEM ONE (1) ONLY): 
 
_____________________________________________________ Dollars  $________________ 
   WORDS       FIGURES 
 
 
 
________________________________  ____________________________________ 
Signature      Firm Name 
 
 
________________________________  ____________________________________ 
Title       Address 
 
 
________________________________  ____________________________________ 
Employer I.D. No.     Address 
 
 
(SEAL) if bid is by a corporation   ____________________________________ 
       Telephone Number 
 
 
 
 
 
ATTEST: 
 
_________________________________  ____________________________________ 
Secretary/Witness     Date 



  
BID BOND 

 

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned, 

          as Principal, and  

          as Surety, are hereby 

held and firmly bound unto  

as OWNER in the penal sum of  

for the payment of which, well and truly to be made, we hereby jointly 

and severally bind ourselves, successors and assigns. 

Signed, this _____ day of ____________________, 20____. The Condition 

of the above obligation is such that whereas the Principal has 

submitted 

to           a certain 

BID 

attached hereto and hereby made a part hereof to enter into a contract 

in writing, for the  

 

 

NOW, THEREFORE, 

(a) If said BID shall be rejected, or 

(b) If said BID shall be accepted and the Principal shall 

execute and deliver a contract in the Form of Contract 

attachment hereto (properly completed in accordance with 

said BID) and shall furnish a BOND for faithful performance 

of said contract, and for the payment of all persons 

performing labor furnishings materials in connection 

therewith, and shall in all other respects perform the 



  

agreement created by the acceptance of said BID, then this 

obligation shall be void, otherwise the same shall remain in 

force and effect: it being expressly understood and agreed 

that the liability of the Surety for any and all claims 

hereunder shall, in no event, exceed the penal amount of 

this obligation as herein stated. 

 

The Surety, for value received, hereby stipulates and agrees that the 

obligations of said Surety and its BOND shall be in no way impaired or 

affected by any extension of the time within which the OWNER may 

accept such BID; and said Surety does hereby waive notice of any such 

extension. 

 

IN WITNESS WHEREOF, the Principal and the Surety have hereunto set 

their hands and seals, and such of them as are corporations have 

caused their corporate seals to be hereto affixed and these presents 

to be signed by their proper officers, the day and year first set 

forth above. 

 

 

______________________________ (L.S.) 

 

Principal 

 

ATTEST: (if by Corporation) 

 

 

Surety 

 

BY:  

 

 

 

IMPORTANT - Surety companies executing BONDS must appear on the 

Treasury Departments most current list (Circular 570 as amended) and 

be authorized to transact business in the state where the project is 

located. 
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BIDDER’S NON-COLLUSION AFFIDAVIT 
                                                                                                   
STATE OF  _______________________________) 
          ) SS 
COUNTY OF ______________________________) 
 
(1) 
 
 
 
 
 
 
 
of lawful age, being first duly sworn, on oath states that (s)he is the agent authorized by the bidder to 
submit the attached bid.  Affiant further states that as bidder, (s)he has not been a party to any collusion 
among bidders in restraint of competition by agreement to bid at a fixed price or to refrain from bidding; or 
with any official of the City of Bethany or any of their employees as to quantity, quality, or price in the 
prospective contract, or any other terms of said prospective contract; or in any discussion between 
bidders and any official of the City of Bethany or any of their employees concerning exchange of money 
or other things of value for special consideration in submitting a bid. 
 

 
Signature and Title 
 
Subscribed and sworn before me, this                day of                                 , 2021. 
 
 
 
 
 
 
 
 
 
 
 
Notary Public                                                                                                      (SEAL) 
 
My Commission expires:  
 
 
 
 
 
 
 

(1) Owner, General Partner, or Officer of the Firm; Company Name and Address 
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BUSINESS RELATIONSHIPS AFFIDAVIT 

 

 
STATE OF                                     ) 
        )SS 

COUNTY OF                                 ) 

 

________________________________________, of lawful age, being first duly sworn on oath says, that 

he/she is the agent authorized by the bidder to submit the attached bid. Affiant further states that the 

nature of any partnership, joint venture, or other business relationship presently in effect or which existed 

within one (1) year prior to the date of this statement with the architect, engineer, or other party the 

project is as follows: 

 

 

 

 

Affiant further states that any such business relationship presently in effect or which existed within one (1) 

year prior to the date of this statement between any officer or director of the bidding company and any 

officer or director of the architectural or engineering firm or other party to the project is as follows: 

 

 

 

 

 

Affiant further states that the names of all persons having any such business relationships and the 

positions they hold with their respective companies or firms are as follows: 

 

 

 

 

 

(If none of the business relationships hereinabove mentioned exist, affiant should so state.) 

 
 
 
          Signature 
 
 

Subscribed and sworn to before me this          day of                                                    , 20        .

 
          Notary Public

My Commission Expires: 

                                                



  

 

                                                     

BIDDER’S DECLARATION 
 
 
 
Bidder understands, agrees, and warrants: 

1. That bidder has carefully read and fully understands the full scope of these specifications. 

2. That bidder has the capability to successfully undertake and complete the responsibilities and 
obligations in said specifications. 

3. That any materials or equipment proposed in this bid meet published specifications.  

4. That this bid maybe withdrawn by requesting in writing at any time prior to 5:00 p.m., Central 
Standard Time, October 5th, 2021, but may not be withdrawn after such date and time. 

5. That the City reserves the right to reject any or all bids and to accept that bid which will, in its best 
opinion, best serve the public interest.  The City reserves the right to waive any technicalities and 
formalities in the bidding. 

6. That by submission of this bid, the bidder acknowledges the right of the City to make any inquiry 
or investigation it deems appropriate to substantiate or supplement information supplied by the 
Bidder. 

7. That a cashier’s check, certified check, or bid bond in the sum of 5% of the bid amount, payable 
to the City of Bethany, must be submitted with the bid and is attached hereto (Bid surety will not 
be required for bids less than $50,000).  Said sum will be held by the City of Bethany as a 
guarantee securing the obligations Bidder agrees to assume in the bid and will be returned to the 
unsuccessful bidder within ten (10) days after the agreement has been executed with the 
successful bidder, or after all bids have been rejected.  In the event this bid is accepted by the 
City of Bethany and the Bidder fails to meet the terms thereof, said sum shall be forfeited by 
Bidder and retained by the City of Bethany as liquidated damages. 

 
Bidder: 
 
Signature & Title: 
 
 
 
 
 
 
 
 
 
 
(Affix seal if applicable) 
 
(If a partnership, a general partner must sign; if a corporation, an authorized corporate officer must sign 
and affix the corporate seal to this document)  
 
 



  

 

                                                     

CONTRACT DOCUMENTS 
 

The successful bidder will be required to complete and execute the 
following documents as a requirement of the contract award: 

 
➢ Contract (in triplicate) 
➢ Insurance Requirements (provide proof of insurance) 
➢ Contractor’s Affidavit 
➢ Time of Essence/Liquidated Damages for Delay 
➢ Performance Bond* 
➢ Statutory Bond* 
➢ Certificate of Non-discrimination 
➢ Hold Harmless Clause 
➢ Contractor Certification (immigration) 

 
Also: 

➢ A Non-Collusion Affidavit will be required for any invoice or 
payment request greater than $25,000 

➢ An Extension of Time Request will be required if partial 
payments are requested 

➢ A Release of Claimants will be required at the 
conclusion of the project. 

 
 
 

 

 



  

 

                                                     

CONTRACT 
 
This Contract and Agreement made and entered into this _________day of _____________, 20____, by 
and between the City of Bethany, Oklahoma, party of the first part, hereinafter termed “City”, and Insert 
Contractor Company Name, party of the second part, hereinafter termed “Contractor”. 

 
WITNESSETH: 

WHEREAS, City has caused to be prepared in accordance with law, certain plans, specifications, and 
other bidding documents for the work hereinafter described, and has approved and adopted all of said 
bidding documents, and has caused Solicitations for Bids to be given and advertised as required by law, 
and has received sealed proposals for the furnishing of all labor, materials, equipment, or supplies for: 
 
Lime Sludge Excavation and Removal – Project Number WTP 22-01 
 
 
As outlined and set out in the bidding documents and in accordance with the terms and provisions of said 
contract; and,  
 
WHEREAS, Contractor, in response to said Solicitation for Bids, has submitted to City, in the manner and 
at the time specified, a sealed proposal in accordance with the terms of this Contract; and, 
 
WHEREAS, City, in the manner provided by law, has publicly opened, examined, and canvassed the 
proposals submitted and determined and declared the above-named Contractor to be the lowest, 
responsible and responsive bidder on the above-described project, and has duly awarded this contract to 
said Contractor, for the sum named in the proposal, to wit: 
 
(State Prices)    
 
  
 
NOW THEREFORE, for and in consideration of the mutual agreements and covenants herein contained, 
the parties to this Contract have agreed, and hereby agree, as follows: 
 
1.  The Contractor shall, in a good and first-class, workmanlike manner, at his own cost and expense, 
furnish all labor, materials, tools, equipment, or supplies required to perform and complete said work in 
strict accordance with this Contract, plans, and specifications, all of which documents are on file in the 
office of the City Clerk of the City of Bethany, Oklahoma, and are made a part of this Contract as fully as if 
the same were herein set out at length with the following additions and or exceptions:  (If none, so state) 
       
 
 
 
2.  The City shall make payments to the Contractor in the following manner:  On or about the first day of 
each month, the agency engineer, or other appropriate person, will make accurate estimates of the value, 
based on contract prices, of work done and materials incorporated in the work and of materials suitably 
stored at the site thereof during the preceding calendar month.  The Contractor shall furnish to the agency 
engineer, or other appropriate person, such detailed information as he may request to aid him as a guide 
in the preparation of the monthly estimates. 
 
Each monthly estimate for payment must contain or have attached an affidavit as required by Senate Bills 
469 and 565 of the 1974 Legislature. 
 



  

 

                                                     

3.  On completion of the work, but prior to the acceptance thereof by the City, it shall be the duty of the 
agency engineer, or other appropriate person, to determine that said work has been completely and fully 
performed in accordance with said Contract Documents; and upon making such determination said 
official shall make his final certificate to the City.   
 
The Contractor shall furnish proof that all claims and obligations incurred by him in connection with the 
performance of said work have been fully paid and settled; said information shall be in the form of an 
affidavit, which shall bear the approval of the surety on the contract bonds for payment of the final 
estimate to the Contractor; thereupon, the final estimate (including retainages) will be approved and paid.   
 
4.  The sworn, notarized Contractor’s Affidavit must be signed and notarized before this contract will 
become effective. 
 
 
IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed, in three 
duplicate originals, the day and year first above written. 
 
 
CONTRACTOR     CITY OF BETHANY, Acting by and through the Mayor: 
 
By:       By: 
              
Attest:       Attest: 
          
         City Clerk 
   
  (Title) 
              
  
Approved as to form and legality this __________day of _______________, 20____. 
       
                                                                    ______________________________ 
       City Attorney 
 

 

 

 
 



  

 

                                                     

INSURANCE REQUIREMENTS 
 
 
Name of Insured 
 
Description of Work 
 

 
 

Expected Dates 
Coverage Needed 

Minimum 
Kind of Insurance     Coverage  From    To 
 
Workmen’s Compensation    Legal Amount  
 
General Public Liability and Property Damage, Including Vehicle Coverage 
 
 Bodily Injury-Each Person   $ 500,000 
 
 Bodily Injury-Each Accident   $ 1,000,000 
 
 Property Damage-Each Person   $ 200,000 
 
 Property Damage-Aggregate Limit  $1,000,000 
 
Builder’s Risk (if required)    Full Coverage 
 
Note:  This covers all motor driven vehicles such as cars, trucks, graders, etc. 
 
In the event of any material change or cancellation of said policies, the company will give fifteen (15) day 
written notice to   City of Bethany, Owner. 
 
Statements such as “will endeavor” and “but failure to notify owner shall impose no obligation or liability of 
any kind upon the company” shall not be allowed. 
 
Coverage shall be indicated by checking all boxes applicable.  Insurance shall cover any hazards 
involved with the planned construction.  Special coverage for blasting operations shall be listed separately 
on the certificates. 
 
The owner shall be listed as the certificate holder. 



  

 

                                                     

 CITY OF BETHANY, OKLAHOMA 
 

CONTRACTOR’S AFFIDAVIT 
 
 
STATE OF _______________________________ ) 
       ) SS 
COUNTY OF _____________________________ ) 
 
 
I, ________________________________________, of lawful age, being first duly sworn, on oath say 
that (s)he is the agent authorized by the Contractor to submit the attached contract to the City of Bethany.  
Affiant further states that Contractor has not paid, given, or donated or agreed to pay, give, or donate to 
any officer or employee of the City of Bethany any money or other thing of value, either directly or 
indirectly, in the procuring of this contract. 
 
 
 
 
 
_________________________________________ 
Firm Name (Contractor) 
 
 
_________________________________________ 
Signature and Title 
 
 
Subscribed and Sworn to before me this _______ day of __________________, 20___. 
 
 
_________________________________ 
Notary Public (or Clerk or Judge) 
 
My commission expires:  __________________________________ 
 
 
 
Note:  This affidavit must accompany the signed contract 
 
 
 
 
  



  

 

                                                     

 TIME OF ESSENCE 
 LIQUIDATED DAMAGES FOR DELAY 
 
 
 Time is of the essence of this contract and all deliveries be must be completed within    sixty (60) 

(calendar)(working) days from the date a "Notice of Award" or purchase order is given to the contractor by 

the City.  If the contractor fails to fully complete this contract on or before the time above specified, then 

and in that event, for each calendar day this contract shall remain uncompleted, owner is authorized to 

deduct the sum of  _________________________ from the contract price hereinabove specified and 

retain said amount as payment to the City from contractor for liquidated damages sustained by reason of 

failure of contractor to complete the contract on or before the date specified above.  The contractor and 

City agree that the actual amount of damages to be suffered by the City by virtue of any delay is difficult 

to ascertain and the above amount of liquidated damages is agreed to be reasonable. 

 PROVIDED:    If completion of this contract is delayed by the City, by acts of God, labor strikes, 

or casualty beyond the contractor's control, then in such event the time of completion of this contract shall 

be extended for an additional period of time equal to the amount of time lost due to such delay, 

PROVIDED that the contractor shall at the time of such delay request of the owner, in writing, such 

additional time in which to complete the contract. 

 I have read the above stated clause and agree to abide by its requirements. 

 
 
 
         Signature 
STATE OF OKLAHOMA  ) 
     ) SS. 
COUNTY OF OKLAHOMA             ) 
 
On this ______ day of __________________________, 20___, before me, the undersigned Notary 
Public in and for the County and State aforesaid, personally appeared 
___________________________________________________________________________________, 
to me known as the identical person who signed the name as the maker thereof to the within and 
foregoing instrument 
________________________________________________________________________________, 
and acknowledged to me that _______ executed the same as __________ free and voluntary act and 
deed for the uses and purposes therein set forth. 
 
 Given under my hand and seal the day and year first above written. 
 
         __________________________________ 
                Notary Public 
My Commission Expires: 
 
________________________ 



  

 

                                                     

PERFORMANCE BOND 

 

KNOW ALL MEN BY THESE PRESENTS: 

 

That____________________________________________________________________________, 

 

as Principal, and ______________________________________________________________, 

a corporation organized under the laws of the State of Oklahoma, and authorized to transact business in the State of 

Oklahoma, as Surety, are held and firmly bound unto      City of Bethany                                                                                             

      (State or Other Entity) 

in the penal sum of _________________________________________________Dollars ($ _________________)  

in lawful money of the United States of America, for the payment of which, well and truly to be made, we  bind 

ourselves and each of us, our heirs, executors, administrators, trustees, successors, and assigns, jointly and severally, 

firmly by these presents. 

 

 Dated this ______ day of ____________________________, 20____. 

 

 The condition of this obligation is such that: 

 

 WHEREAS, said Principal entered into a written Contract with    City of Bethany         , dated  

        (State or Other Entity) 

_____________________, 20____, for 

 

_______________________________________________________________________________ 

________________________________________________________________________________ 

________________________________________________________________________________ 

all in compliance with the plans and specifications therefor, made a part of said Contract and on file in the office of 

City Clerk, City of Bethany, PO Box 219, 6700 NW 36th, Bethany, OK 73008                                                                                

  (Name and Address of Agency) 

 

 NOW, THEREFORE, if said Principal shall, in all particulars, well, truly, and faithfully perform and abide 

by said Contract and each and every covenant, condition, and part thereof and shall fulfill all obligations resting 

upon said Principal by the terms of said Contract and said specifications; and if said Principal shall promptly pay, or 

cause to be paid, all labor, materials and/or repairs and all bills for labor performed on said work, whether by 

subcontract or otherwise; and if said Principal shall protect and save harmless said     City of Bethany                     

              (State or Other Entity) 

from all loss, damage, and expense to life or property suffered or sustained by any person, firm, or corporation 

caused by said Principal or his or its agents, servants, or employees in the construction of said work, or by or in 

consequence of any negligence, carelessness or misconduct in guarding and protecting the same, or from any act or 

omission of said Principal or his or its agents, servants, or employees, and if said Principal shall protect and save             

City  of Bethany             harmless from all suits and claims of infringement or alleged infringement or patent  

(State or Other Entity) 

rights or processes, then this obligation shall be null and void, otherwise to be and remain in full force and effect. 

 

 It is further expressly agreed and understood by the parties hereto that no changes or alterations in said 

Contract and no deviations from the plan or mode of procedure herein fixed shall have the effect of releasing the 

sureties, or any of them, from the obligations of this Bond. 

 



  

 

                                                     

 IN WITNESS WHEREOF, the said Principal has caused these presents to be executed in its name and its 

corporate seal to be hereunto affixed by its duly authorized officers, and the said Surety has caused these presents to 

be executed in its name and its corporate seal to be hereunto affixed by its attorney-in-fact, duly authorized so to do, 

the day and year first above written. 

 

      Principal: 

 

      ___________________________________ 

 

ATTEST:     By ________________________________ 

        President 

 

___________________________________   (CORPORATE SEAL) 

(If Corporation)        SECRETARY 

      Surety: 

 

      ___________________________________ 

ATTEST: 

      By ________________________________ 

       Attorney-in-Fact 

___________________________________ 

         (SURETY SEAL)  

 

 

 

 Approved as to form and legality this ______ day of __________________, 

20___. 

 

      ___________________________________ 

        CITY ATTORNEY 

 

 

 



  

 

                                                     

 STATUTORY BOND 

 

 

KNOW ALL MEN BY THESE PRESENTS: 

 

 That _________________________________________________________________, 

 

as Principal, and ______________________________________________________________, 

 

a corporation organized under the laws of the State of ___________________________, 

 

and authorized to transact business in the State of Oklahoma, as Surety, are held and firmly 

 

bound unto __________________________________________________________________, 

      (State or Other Entity) 

in the penal sum of _________________________________________________________ 

 

Dollar ($_________________) in lawful money of the United States of America, 

for the payment of which, well and truly to be made, we bind ourselves and each of us, our heirs, executors, 

administrators, trustees, successors, and assigns, jointly and severally, firmly by these presents. 

 

 DATED this ______ day of _________________________, 20_____. 

 

 The condition of this obligation is such that: 

 

 WHEREAS, said Principal entered into a written Contract with _________ 

 

____________________________, dated _____________________, 20_____, for 

   (State or Other Entity) 

_______________________________________________________________________ 

 

_______________________________________________________________________ 

 

_______________________________________________________________________ 

 

all in compliance with the plans and specifications therefore, made a part of 

said Contract and on file in the office of _________________________________ 

 

__________________________________________________________________________. 

    (Name and Address of Agency) 

 

 NOW, THEREFORE, if said Principal shall fail or neglect to pay all indebtedness incurred by said 

Principal or subcontractors of said Principal who perform work in the performance of such contract, for labor and 

materials and repairs to and parts for equipment used and consumed in the performance of said contract within thirty 

(30)  days after the same becomes due and payable, the person, firm, or corporation entitled thereto may sue and 

recover on this bond, the amount so due and unpaid. 

 

 It is further expressly agreed and understood by the parties hereto that no changes or alternations in said 

Contract and no deviations from the plan or mode of procedure herein fixed shall have the effect of releasing the 

sureties, or any of them, from the obligations of this Bond. 

 

 IN WITNESS WHEREOF, the said Principal has caused these presents to be executed in its name and its 

corporate seal to be hereunto affixed by its duly authorized officers, and the said Surety has caused these presents to 



  

 

                                                     

be executed in its name and its corporation seal to be hereunto affixed by its attorney-in-fact, duly authorized so to 

do, the day and year first above written. 

 

       Principal: 

 

       ______________________________ 

 

 

       By ___________________________ 

        President 

 

ATTEST        (CORPORATE SEAL) 

 

 

_____________________________________ 

   (If Corporation)  SECRETARY 

        Surety: 

 

        ______________________________ 

 

ATTEST: 

        By ___________________________ 

         Attorney-in-Fact 

_____________________________________ 

         (SURETY SEAL) 

 

 Approved as to form and legality this ______ day of __________________ 

________________, 20____. 

 

       _________________________ 

        CITY ATTORNEY 

 

 

 



  

 

                                                     

 CERTIFICATE OF NONDISCRIMINATION 
 
 
In connection with the performance of work under this Contract, the Contractor agrees as follows: 
 

A. The Contractor agrees not to discriminate against any employee or applicant for 
employment because of age, race, creed, color, sex, national origin, ancestry or physical 
handicap.  The Contractor shall take affirmative action to insure that employees are 
treated without regard to their age, race, creed, color, national origin, sex, ancestry or 
physical handicap.  Such actions shall include, but not be limited to the following:  
employment, upgrading, demotion, or transfer of pay or other forms of compensation and 
selection for training including apprenticeship.  The Contractor and Subcontractor shall 
agree to post in a conspicuous place, available to employees and applicants for 
employment notices to be provided by the Secretary of the City of Bethany, Oklahoma 
setting forth provision of this section. 

 
B. In the event of the Contractor's noncompliance with this nondiscrimination clause, the 

contract may be cancelled or terminated by the Authority.  The Contractor may be 
declared by the Authority ineligible for further contracts with the said agency until 
satisfactory proof of intent to comply shall be made by the Contractor. 

 
C. The Contractor agrees to include this nondiscrimination clause in any subcontracts 

connected with the performance of this agreement. 
 
   
 
I have read the above stated clause and agree to abide by its requirements. 
 
 
      ____________________________________ 
      Contractor 
 
ATTEST: 
 
 
_________________________________ 
Secretary/Witness 
 

 

 

 



  

 

                                                     

CITY OF BETHANY 
HOLD HARMLESS CLAUSE 

 
 
Contractor shall, within limitations placed on such entities by state law, save harmless the City of 
Bethany, its agents, officers, and employees from all claims and actions, and all expenses defining same, 
that are brought as a result of any injury or damage sustained by any person or property in consequence 
of any act or omission by contractor.  Contractor shall, within limitations placed on such  entities by state 
law, save harmless the City of Bethany , its agents, officers, and employees from any claim or amount 
recovered as a result of infringement of patent, trademark, copyright, or from any claim or amounts arising 
or recovered under Workers' Compensation law or any other law.  In any agreement with any 
subcontractor or any agent for contractor, contractor will specify that such subcontractors or agents shall 
hold harmless the City of Bethany, its agents, officers, and employees for all the hereinbefore described 
expenses, claims, actions, or amounts recovered. 
 
 
 
      ________________________________ 
      CONTRACTOR 
 
 
STATE OF OKLAHOMA  ) 
     ) SS. 
COUNTY OF OKLAHOMA ) 
 
 On this _______ day of __________________, 20___, before me, the undersigned Notary Public 
in and for the County and State aforesaid, personally appeared 
________________________________________________________________________ 
________________________________________________________________________, 
to me known as the identical person who signed the name as the maker thereof to the within and 
foregoing instrument _______________________________________________ 
________________________________________________________________________, 
and acknowledged to me that _____________ executed the same as _________ 
free and voluntary act and deed for the uses and purposes therein set forth. 
 
 Given under my hand and seal the day and year first above written. 
 
      ________________________________ 
            Notary Public 
 
My Commission Expires: 
 
______________________ 

 

 

 

 



  

 

                                                     

CONTRACTOR CERTIFICATION 

 

Contractor certifies and warrants that it will comply with the Immigration Laws of the United States, 
including but not limited to 8 USC 1324(a), which makes it unlawful for an employer to hire or continue to 
employ an alien knowing the alien is or has become unauthorized with respect to such employment, or to 
fail to comply with the I-9 requirements. Contractor further agrees to comply with the Oklahoma Taxpayer 
and Citizen Protection Act of 2007. Contractor will not knowingly employ or knowingly allow any of its 
Subcontractors to employ any illegal or undocumented aliens to perform any work in connection with 
services performed for the City. After July 1, 2008, Contractor and its Subcontractors will verify 
information on all new employees on the Status Verification System operated by the U. S. Government. 

Contractor will retain and make available for inspection by the City, upon reasonable notice, a completed 
I-9 Employment Eligibility Verification Form for each person that contractor directly employs to perform 
services for the City. If Contractor, or any of its Subcontractors, receives actual knowledge of the 
unauthorized status of one of its employees engaged in providing services to the City then Contractor or 
Subcontractor will remove that employee from the project, and shall require each Sub-contractor to act in 
a similar fashion with respect to such Sub-contractor’s employees. Contractor agrees to have a provision 
in its subcontracts stating that each Sub-contractor will have the same duties and responsibilities with 
regard to its employees that the Contractor has certified to in this paragraph. 

 

 Signed under penalty of perjury on _________________________ 20____. 

 

 

   Contractor 

 

 

By: 

  Owner or Authorized Officer 

 



  

 

                                                     

CITY OF BETHANY, OKLAHOMA 
 

NONCOLLUSION AFFIDAVIT 
 
 
STATE OF _______________________________ ) 
       ) SS 
COUNTY OF _____________________________ ) 
 
 
 
The undersigned supplier, of lawful age, being first duly sworn, on oath say that this invoice or claim is 
true and correct.  Affiant further states that the materials as shown by this invoice or claim have been 
supplied in accordance with the plans, specifications, orders, or requests furnished the Affiant.  Affiant 
further states that (s)he has made no payment directly or indirectly to any elected official, officer or 
employee of the State of Oklahoma, any county or local subdivision of the State, or money or any other 
thing of value to obtain payment of the invoice or procure the contract or purchase order pursuant to 
which an invoice is required. 
 
 
 
 
_________________________________________ 
Firm Name (Contractor) 
 
 
_________________________________________ 
Signature and Title 
 
Subscribed and Sworn to before me this _______ day of __________________, 20___. 
 
 
_________________________________ 
Notary Public (or Clerk or Judge) 
 
My commission expires:  __________________________________ 
 
 
 
Note:  This affidavit must accompany every invoice or claim for payment over $25,000 (62 O.S. Section 
310.9) 
 
 
 
 



  

 

                                                     

EXTENSION OF TIME REQUEST 
(to be submitted with each partial payment application) 

 
DATE: 
 
CONTRACTOR: 
 
ADDRESS: 
 
DESCRIPTION OF CONTRACT: 
 
 
 
EXTENSION OF CONTRACT TIME REQUIRED?    YES  NO 
 
TOTAL OF EXTENSION TIME REQUESTED: 
 
If yes, give reason: 
 
 
 
 
 
 
 

       SIGNATURE – CONTRACTOR 
 
 
 
CONSULTING ENGINEER 
 
APPROVED:    REJECTED: 
 
REASON: 
 
 
 
 
 
 

 
        SIGNATURE    

 
 

DATE     
 
 
Action will be taken within 30 days from receipt of Request.  A formal Change Order to the City 
Council/Authority will be required to consummate the Extension of Time Request. 
 

  

 



  

 

                                                     

RELEASE OF CLAIMANTS 

(To be submitted at the conclusion of the project) 

 

Date      

 

Project   

     
 

Dear Sir: 

        

I hereby acknowledge receipt of   

      Dollars    ($               ) 

In full payment of my contract dated           

for improvement work that I did for you and which is described in my 

contract. 

 

I certify that I have paid in full for all materials purchased and all 

labor employed in the performance of this contract and that there are 

no claims against me as an employer under this contract on account of 

injuries sustained by workmen employed by me thereunder.  I hereby 

release you from any claims arising by virtue of this contract. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sincerely, 

 

 

 

 

Contractor 

WARNING 

 

The making of any false statement or misrepresentation herein may be a crime 

punishable under Title 18 U.S.C. §1001 which provides in part:  “Whoever, in 

any matter within the jurisdiction of any department or agency of the United 

States knowingly and willfully … makes any false, fictitious or fraudulent 

statements or representation, or makes or uses any false writing or document 

knowing the same to contain any false, fictitious or fraudulent statement or 

entry, shall be fined not more than $10,000 or imprisoned not more than five 

years, or both”.  



                                                                                                                    Agenda:  09/07/2021 
                                                                                                         Item:  3 

 

BETHANY PUBLIC WORKS AUTHORITY 
 

 

From:    Phil Stowell, Public Works Director 

Date:  September 1, 2021 

Subject:       Purchase of a Leach Alpha 3 Rear Loader Compactor for Sanitation Department 

 

BACKGROUND 

 

Funding was approved in current fiscal year’s budget to purchase a replacement compactor for existing 

sanitation truck Unit 92.  Unit 92 is a 2016 sanitation truck currently in the city’s fleet.  A sanitation 

truck can be looked at as two major components.  The truck itself is called the chassis.  The machine 

that the trash is dumped into, compacted, and hauled is called the compactor.  Sanitation truck Unit 

92’s 2016 chassis is in good condition, however the unit’s 15-year-old compactor, which was 

transferred to Unit 92 from another truck needs to be replaced.  The hopper’s bottom panels have 

rusted through, the compactor has experienced weld and steel fractures due to metal fatigue.  Photos 

attached. 

 

Staff has located a new unused 2020 model year compactor that is priced less than the State contract 

pricing.  The City will realize a savings of approximately $5,100 and will have a quicker turn around 

as the unit is now on site at the State Contract Vendor J&R Equipment, LLC located at  8800 SW 8th 

Street in Oklahoma City. 

 

 

RECOMMENDATION 

 

1. Staff recommends approval to purchase the 2020 Leach Alpha 3 Rear Loader Compactor for 

 City’s Sanitation Department from J&R Equipment LLC, have the vendor install the unit for 

 a total cost not to exceed $101,707.00. 

 

2. Staff also recommends to surplus the old compactor for sale or trade in. 

 

 

 ADDITIONAL COMMENTS 

  

 

 





Leach Alpha 3 Rear Loader Compactor 



COMPACTOR SHEET METAL TORN AND PEELED 

BACK DUE TO AGE AND  METAL FATIGUE .  

HOPPER BLADE FRACTURED. 

COMPACTOR HOPPER HAS RUSTED THROUGH. 

COMPACTOR IS 15 YEARS OLD. 

Unit 92 Compactor 







                                                                                                                    Agenda:  09/07/2021 
                                                                                                         Item:   4 

 
BETHANY PUBLIC WORKS AUTHORITY 

 

 

From:    Elizabeth Gray 

Date:  9/2/21  

Subject: Request to bid Sewer Line Repair 8112-8116 Brownsville  

 

BACKGROUND 

 

A sewer line at 8112 and 8116 Brownsville is collapsing and causing the ground to sink.  This is 

causing the brick wall fence to also sink at 8112 Brownville.  

 

The actual repair should be less than 25-30 feet of line not a big repair by line replacement standards. 

The cost to demolish 15 feet of brick wall and footings that are approximately 3 feet deep is a 

substantial part of the cost associated with this repair.  The concrete that must be replaced and the 

driveways for both houses also figure into the cost of this repair.  

 

This is a very needed repair, as the line in question, is starting to fill up with soil, and the wall is 

continuing to sink.  Without repair, this sewer line collapsing will affect the flow of sewage from the 

Brownsville area. 

 

The cost of this repair will come from Fund 056-512.2-342 Sewer Line Maintenance and Repair. 

 

RECOMMENDATION 

 

1. To discuss, consider and approve staff to go out for bids to repair the sewer line at 8112 and 

8116 Brownsville Lane in accordance with Oklahoma State laws and the City of Bethany 

Code of Ordinances. 

 

 

 ADDITIONAL COMMENTS 

  

 

 



NOTICE:  Agenda posted on the front door of City Hall, the bulletin board in the lobby of City Hall and on the 
City of Bethany website: cityofbethany.org at or before 4:59 P.M., Friday, August 13, 2021. The City of 
Bethany encourages participation from all its citizens. If participation at any public meeting is not possible 
due to a disability, notification to the City Clerk at least 48 hours prior to the scheduled meeting is encouraged 
to make the necessary accommodations. The City may waive the 48-hour rule if signing is not the necessary 
accommodation. 
 

BETHANY HOSPITAL TRUST MEETING 
 

BETHANY COURT 
 

TUESDAY, AUGUST 17, 2021 
 

7:30 P.M. 
 
MEMBERS PRESENT: Shannon N. Lloyd Chairman 
    Steve Palmer Trustee 
    Brian Magirowsky Trustee 
    Matthew Goodwin Trustee 

Jeff Knapp  Trustee  
    Marilyn McPhail Trustee 
    Kathy Larsen  Trustee 
 
MEMBERS ABSENT: Amanda Sandoval Trustee 
    Chris Powell  Vice Chairman 
 
OTHERS PRESENT: Elizabeth Gray Trust Manager 
    Ray Jones, Jr. Trust Attorney 
    Michael Vaughn Trust Clerk/Secretary 
    Lesa LaMar  Deputy Trust Clerk/Secretary 
    (See Roster) 
 
Chairman Lloyd called the Bethany Hospital Trust meeting to order at 9:15 P.M. 
 
ITEM NO. 1 on the agenda was CONSENT DOCKET: 
 
 A. APPROVAL OF MINUTES FROM THE AUGUST 3, 2021 REGULAR  

 MEETING. 
 
 B. APPROVAL OF CLAIMS:  THESE CLAIMS HAVE BEEN FOUND TO BE 

 IN ORDER BY STAFF AND PROPER AS TO FORM AND PROCEDURE  
 AND ARE RECOMMENDED FOR PAYMENT.  A COPY OF THE CLAIMS 
 LIST IS INCLUDED IN THE AGENDA PACKET. 

 

BHT AGENDA:  09/07/2021 
BHT ITEM:  Consent 1 (A) 

http://cityofbethany.org/
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 Motion was made by Trustee Palmer, seconded by Trustee Magirowsky to approve 
the Consent Docket. Yes Votes:  Lloyd, Knapp, McPhail, Palmer, Magirowsky, Goodwin, 
Larsen.  No Votes:  None.  Motion passed. 
 
ITEM NO. 2 on the agenda was NEW BUSINESS. 
   
ITEM NO. 3 on the agenda was ADJOURN UNTIL SEPTEMBER 7, 2021. 
 
 Chairman Lloyd adjourned the Bethany Hospital Trust meeting at 9:16 P.M. until 
August 17, 2021. 
 
 
 
 
 
_____________________________  _____________________________ 
CHAIRMAN      SECRETARY 

Hall at or before 4:59 P.M., Friday, October 2, 2020. The City of Bethany encourages participa-
tion from all its citizens. If participation at any public meeting is not possible due to a disability, 
notification to the City Clerk at least 48 hours prior to the scheduled meeting is encouraged to 
make the necessary accommodations. The City may waive the 48-hour rule if signing is not the 
necessary accommodation. 



                                                                                                    Agenda:  09/07/2021 
                                                                                                          Item:  Consent 1 (B) 
 

BETHANY HOSPITAL TRUST 

RECOMMENDATION 
 
1. Approve the claims as presented. 
 
 

 

 

From:   Michael Vaughn, Finance Director 

Date:    September 2, 2021 

Subject:  Claims List for the 09/07/2021 Bethany Hospital Trust Meeting 

 

 

BETHANY HOSPITAL TRUST 

FUND AMOUNT 

Bethany Hospital Trust $0.00 

TOTAL $0.00 

 

ENTERPRISE-WIDE SUMMARY OF ALL CLAIMS: 

FUND AMOUNT 

General Operations Fund $347,404.34 

Bethany Public Works Authority $124,350.11 

Bethany Hospital Trust $0.00 

Bethany Development Authority $0.00 

TOTAL $471,754.45 

 

 



NOTICE:  Agenda posted on the front door of City Hall and the bulletin board in the lobby of City Hall at or 
before 4:59 P.M., Friday, August 13, 2021. The City of Bethany encourages participation from all its citizens. 
If participation at any public meeting is not possible due to a disability, notification to the City Clerk at least 
48 hours prior to the scheduled meeting is encouraged to make the necessary accommodations. The City 
may waive the 48-hour rule if signing is not the necessary accommodation. 
 

BETHANY DEVELOPMENT AUTHORITY 
 

BETHANY COURT 
 

TUESDAY, AUGUST 17, 2021 
 

7:30 P.M. 
 
MEMBERS PRESENT: Nikki Lloyd  Chairman 
    Jeff Knapp  Trustee 
    Steve Palmer Trustee 
    Kathy Larsen  Trustee 
    Matthew Goodwin Trustee 
    Marilyn McPhail Trustee 
    Brian Magirowsky Trustee 
     
MEMBERS ABSENT: Chris Powell  Vice-Chairman 

Amanda Sandoval Trustee 
 
OTHERS PRESENT: Elizabeth Gray Trust Manager 
    Ray Jones, Jr. Trust Attorney 
    Michael Vaughn Trust Clerk/Secretary 
    Lesa LaMar  Deputy Trust Clerk/Secretary  
    (See Roster) 
 
Chairman Lloyd called the Bethany Development Authority meeting to order at 9:16 P.M. 
 
ITEM NO. 1 on the agenda was CONSENT DOCKET: 
 
 A. APPROVAL OF MINUTES FROM THE AUGUST 3, 2021, REGULAR  

 MEETING. 
 
 B. APPROVAL OF CLAIMS:  THESE CLAIMS HAVE BEEN FOUND TO BE 

 IN ORDER BY STAFF AND PROPER AS TO FORM AND PROCEDURE  
 AND ARE RECOMMENDED FOR PAYMENT.  A COPY OF THE CLAIMS 
 LIST IS INCLUDED IN THE AGENDA PACKET. 

 
 Motion was made by Trustee Palmer, seconded by Trustee Magirowsky to approve 

BDA AGENDA:  09/07/2021 
BDA ITEM:  Consent 1 (A) 
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August 17, 2021 

the Consent Docket.  Yes votes:  Lloyd, Knapp, Palmer, Magirowsky, Goodwin, Larsen, 
McPhail.  No votes:  None.  Motion passed. 
 
ITEM NO. 2 on the agenda was NEW BUSINESS.  (AS DEFINED BY THE OKLAHOMA 
OPEN MEETING ACT AS “MATTERS NOT KNOWN ABOUT OR WHICH COULD NOT 
HAVE REASONABLY BEEN FORESEEN PRIOR TO THE TIME OF POSTING THE 
AGENDA”).   
  
 NONE 
  
ITEM NO. 3 on the agenda was ADJOURN UNTIL SEPTEMBER 7, 2021. 
 
 Chairman Lloyd adjourned the Bethany Development Authority meeting at 9:16 
P.M. until September 7, 2021. 
 
 
 
 
 
_____________________________  _____________________________ 
CHAIRMAN      SECRETARY 

Hall at or before 4:59 P.M., Friday, October 2, 2020. The City of Bethany encourages 
participation from all its citizens. If participation at any public meeting is not possible due to a 
disability, notification to the City Clerk at least 48 hours prior to the scheduled meeting is 
encouraged to make the necessary accommodations. The City may waive the 48-hour rule if 
signing is not the necessary accommodation. 



                                                                                                    Agenda:  09/07/2021 
                                                                                                          Item:  Consent 1 (B) 
 

BETHANY DEVELOPMENT AUTHORITY 

RECOMMENDATION 
 
1. Approve the claims as presented. 
 
 

 

 

From:   Michael Vaughn, Finance Director 

Date:    September 2, 2021 

Subject:  Claims List for the 09/07/2021 Bethany Development Authority Meeting 

 

BETHANY DEVELOPMENT AUTHORITY 

FUND AMOUNT 

Bethany Development Authority $0.00 

TOTAL $0.00 

 

ENTERPRISE-WIDE SUMMARY OF ALL CLAIMS: 

FUND AMOUNT 

General Operations Fund $347,404.34 

Bethany Public Works Authority $124,350.11 

Bethany Hospital Trust $0.00 

Bethany Development Authority $0.00 

TOTAL $471,754.45 
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